Frequently asked Questions: Purdue University and IPFW Biller Direct On-Line Payment System

How do | change the payment amount?

A. Choose Payments from the menu bar

1. Under Bill Description click the checkbox next to the bill amount you wish to pay, this will populate the Payment

amount field with the original amount of the bill

2. The Total Net Payment Amount will auto populate with the payment amount
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Total Net Payment Amount USD 2431278

Downioad Selecied Entries

Select A1 Deselect Al

USD 124175

2.2, Salect the payment method you want o use. You are paying with

i v " Hew Bank Details
3.3, Choase Gontinue to check and confim your payment

Conorue

a. You may then change the amount by overwriting

the amount listed with the payment amount field

b. Tab out of the field to refresh the amount, notice
the Total Net Payment Amount is updated when

you click out of the field

3. Goto Section 2.2: Select the payment method you
want to use from the drop down list

4. Goto Section 3.3: Choose Continue to confirm
payment request

5. Click Pay (confirm amount is correct then click pay)

Open Bills Payments Address Data Bank Data FAQ Log 01t
| List of Bills Selected for Payment Kids Play /475 Stadium Mall Drive / West Lafayette, IN 47507 2050
You want to pay the bills listed with bank details:
Savings
If you now want to effect payment, click on Pay.
Bil Description Due 0n Biled Amount Open Payment Amount
1000086815/ C Door Line TAA w/ 0. Cochran - Final Biing Dec2s, 2013 USD 1294175 USD 1294175 USD 2,000.00
Bill Total UsD 1284175 usD2,000.00
Credits USD.0.00

( Total Net Payment Amount

USD 2,000. nn)

6. Confirmation of Payment

a. The unpaid balance will remain as an open amount until the bill is paid in full

b. Print and retain a copy of the receipt for your records

Payments,

Address Data

Bank Data.
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LogOff.

Open Bills

|_confirmation of payment

Therma-Tru Doors / 601 Grant Drive / Butler IN 46721

USD 2,000.00
The system has saved your payment undelllrunsuclmn number \417963706. Receipt Number

To access the open bills, click on Back to BT LIS

Bill Description
1000088815/ C Door Line TAA w/ D. Cochran - Final Biling

Confirms the

Due On
Dec 28,2012

used to pay the bill and the total mount paid

The unpaid amount remains as an open
balance (due)

Biled Amount
USD 12,941.75

pen
USD 10,941.75

Payment Amount
USD 2,000.00

Grand Total
Credits

Total Net Payment Amount

USD 2,000.00
USD0.00

USD 2,000.00




