Print Form

Business Office for Student Organizations
1198 Third St., KRCH 365 / West Lafayette IN 47907
(765) 494-6724 fax (765) 496-2208
AGREEMENT BETWEEN PURDUE UNIVERSITY for

[speaker, Full Legal Name]

a recognized student organization [University] AND
DATED

NAME OF ENGAGEMENT:
DATE / TIME:
LOCATION:
OTHER ACTIVITIES:
COMPENSATION / PAYEE:

Itemized receipts required for all reimbursements. Any travel compensation will be subject to University policies and published rates. All
terms of this agreement, including compensation, will be reviewed. Any items may be revised by the Business Office for Student
Organizations prior to final execution. Speaker may be contacted to re-review and initial changes.
METHOD OF PAYMENT: Purdue University, as a legal entity, is a higher education institution of the State of Indiana. The laws of the State of Indiana
require that all payments for services and/or materials cannot be made until services have been rendered and/or the materials received. The fee will be
paid by University check as soon as possible following the Engagement.
For payment(s) made to a corporation, LLC, or other classification using a Federal Identification number, a completed and signed/dated IRS Form W-9
is required; it can be found at http://ww.irs.gov/pub/irs-pdf/fw9.pdf?portlet=3
OR
For payment(s) made to an individual or entity using an individual's Social Security Number, a completed, signed/dated Purdue University Payee
Certification is required: http://www.purdue.edu/business/boso/pdf/forms/payeeCertification.pdf
Non-Resident Aliens and Federal Tax Withholding: International speakers and/or company members are subject to Internal Revenue Service (IRS)
Federal Withholding Taxes at the rate of 30% of gross income unless a Central Withholding Agreement (CWA) or other IRS approved reduction or
exemption from withholding certificate (e.g., W-8BEN) has been provided to Purdue University not less than 30 days prior to the performance date.
Individuals travelling under a valid work visa must apply for a U.S. Social Security Number (SSN). If denied, an Individual Tax Identification
Number (ITIN) for solo artists or an Employer Identification Number (EIN) for organizations must be obtained.
Further information may be found at:
Tax Treaties
http://www.irs.gov/pub/irs-pdf/p901.pdf
CWA:
http://www.irs.gov/businesses/smal/international/article/0,,id=106060,00.html
W-8BEN:
http://www.irs.gov/pub/irs-pdf/fw8ben.pdf
W8-BEN-E for Entities [not people]: http://www.irs.gov/pub/irs-pdf/fw8bene.pdf
ITIN/EIN:
http://www.irs.gov/businesses/small/article/0,,id=97860,00.html
IN AGREEMENT WITH THE TERMS STATED HEREIN, including Additional Terms and Conditions on page 2-3:

PURDUE UNIVERSITY for

[student org.]

(X)
Cheryl Brantley
Contract Administrator, BOSO
Email: brantley@purdue.edu

Date

Norma McGinnis
Fiscal Administrator, BOSO
Email: njmcginnis@purdue.edu

(X)

Date
By: ____________________________
Title: ____________________________________________
Address:

OR

(X)

[speaker]

Date

(p)
Email:

(f)

(speaker's name)

(date)

ADDITIONAL TERMS AND CONDITIONS
INSURANCE: Purdue University does not name others as additional insured under our policies. Speaker is to be paid for performing
on our premises and is expected to maintain their own insurance coverage. Speaker agrees to provide to University, at least ten
(10) days prior to the Engagement, a certificate of insurance which provides evidence of general liability, auto liability and
workers compensation insurance coverage which apply to acts arising out of this Engagement, including rehearsal periods
and post-production periods. Such coverage shall be with companies which hold a Best's rating of not less than “A”, and shall be in
amounts not less than the following:
• General Liability > $1,000,000 aggregate for bodily injury, property damage, personal injury, and sexual molestation
• Auto Liability > $1,000,000 aggregate (if providing own transportation for activities contracted in this Engagement.)
• Workers Compensation per Indiana State Statute
This certificate must include the name and date of the event, and name The Trustees of Purdue University as certificate
holder. (If speaker does not carry insurance equal to these limits, provide copy of insurance that is in place. IF speaker does
not have additional insurance, “x” this section and put initials on side by this change.)
INDEMNIFICATION: Speaker agrees to indemnify and hold harmless Purdue University, its affiliates, officers, employees, and
representatives from and against any losses, costs, damages and expenses resulting from claims for bodily injury or property damage
or personal injury arising out of our engagement (including but not limited to set-up, rehearsals, performance, and tear-down) at
Purdue University, unless such bodily injury, property damage, or personal injury is determined to be the result of the sole negligence
of Purdue University, its affiliates, officers, employees or representatives.
Where applicable by law, Purdue University agrees to indemnify and hold harmless Speaker, their affiliates, officers, employees,
and representatives from and against any losses, costs, damages and expenses resulting from claims for bodily injury or property
damage or personal injury arising out of their engagement (including but not limited to set-up, rehearsals, performance, and tear-down)
at Purdue University, unless such bodily injury, property damage, or personal injury is determined to be the result of the negligence of
Speaker, their affiliates, officers, employees or representatives. Purdue University's obligation to hold Speaker, their affiliates, officers,
employees, or representatives harmless shall be limited in substance by statutes and constitutional provisions designed to protect the
exposure and liability of the University as an instrumentality of the State of Indiana (e.g., actions and conditions as to which the
University is immunized by the Indiana Tort Claims Act, dollar limits stated in such Act, exemption from punitive damages, the
continued ability to defeat a claim by reason of contributory negligence or fault of claimant), so that its liability to indemnify, defend and
hold harmless shall not exceed what might have been its liability to a claimant if sued directly by the claimant in Indiana and all
appropriate defenses had been raised by the University.
CONFIDENTIALITY OF CONTRACT: Purdue University's ability to maintain confidentiality is limited by the Indiana Public Records
laws. Indiana Public Records laws (IC 5-14-3) require full disclosure of public records to eligible persons who request them. Each party
may disclose the other party's Confidential Information when required by law.
CONFLICT OF INTEREST: An Indiana criminal statute (IC 35-44.1-1-4) prohibits public servants from knowingly or intentionally
having a pecuniary interest in, or deriving a profit from, any Agreement or purchase connected with an action by the governmental
entity which such person serves, with certain stated exceptions. Accordingly, if any person having any interest in Speaker is an officer
or employee of Purdue, disclosure of this fact must be made so that the possible application of this statute may be investigated.
FORCE MAJEURE: In the event that the performance of the covenants of this Agreement on the part of the Speaker or University
should be prevented by act of God; physical disability or illness of the Speaker, death or life-threatening illness of an immediate family
member of Speaker; the acts or regulations of public authorities or labor unions, labor difficulties, lockout, boycott, strike; earthquake,
flood, fire, accident, explosion, epidemic/pandemic; war, local/national acts or threats of terrorism, local/national state of emergency;
interruption or delay of transportation service; inclement weather that renders the performance impossible, or any other mutuallyagreed-upon cause beyond the reasonable control of such party, such party will be relieved of its obligations hereunder with respect
to the Engagement so prevented on account of such cause. Without limiting the foregoing, Speaker understands and agrees that, for
the purposes of this force majeure clause and agreement, the University as an instrumentality of the State of Indiana to which the legal
and law-enforcement jurisdiction, emergency management, and life/health safety responsibilities have been delegated, shall have the
sole right to determine whether or not there exists an epidemic/pandemic situation that should either limit public assembly at the
University or the travel of individuals to or from the University. If the Engagement should be prevented for any of the foregoing causes,
neither the University nor Speaker will be under any obligation to present the Engagement at a different time. If Speaker should cancel
this agreement for any reason not mentioned herein, Speaker will reimburse University for all related expenses.
ADVERTISING: Speaker agrees not to use Purdue University’s logos and licensed trademarks without the expressed written
permission of Purdue.
HOSPITALITY: If this agreement includes hospitality arrangements, speaker may discuss all hospitality (transportation or lodging or
meals) arrangements, by contacting
(student name)
(phone)

_________ initial ____________ date

(email)

(speaker) _________ initial ____________ date

(speaker's name)

(date)

GOVERNING LAW/EXCLUSIVE JURISDICTION/EXCLUSIVE VENUE: This Agreement is entered into in Indiana and shall be
governed by and construed in accordance with the substantive law (and not the law of conflicts) of the State of Indiana. Courts of
competent authority located in Tippecanoe County, Indiana shall have sole and exclusive jurisdiction of any action arising out of or in
connection with the Agreement, and such courts shall be the sole and exclusive venue for any such action.
SEX OFFENDER REGISTRY CHECK REQUIREMENT: Speaker and its subcontractor(s), if any, shall perform security clearance
background checks on all Speaker's and its subcontractor(s)'s officers, agents, staff, employees and volunteers assigned to have
access to Purdue University facilities (Venue) to identify whether any such individual is a registered sex offender pursuant to Zachary's
Law, Ind. Code § 11-8-8 et seq. or the equivalent law of the individual's state of residence. Speaker shall not assign any individuals
identified as registered sex offenders to perform work or services at the Venue. Speaker shall be solely responsible for any costs
associated with background checks and/or remedies. Purdue University reserves the right to require that additional background checks
be made on any of Speaker's and its subcontractor(s)'s officers, agents, employees or volunteers assigned to have access to the
Venue. The national registry can be found at http://www.nsopw.gov/Core/Portal.aspx?AspxAutoDetectCookieSupport=1
Purdue University reserves the right to perform a security clearance background check on any individual signatory to this
Agreement to identify whether any such individual is a registered sex offender pursuant to Zachary’s Law, Ind. Code § 11-8-8 et seq.
or the equivalent law of the individual’s state of residence.
GENERAL: In the event any party hereto pursues litigation to enforce this Agreement, then the prevailing party is entitled to recover
reasonable attorneys' fees and court costs. If any provision of this Agreement is declared to be invalid by a court of competent
jurisdiction, such provision shall be severed from this Agreement and the other provisions hereof shall remain in full force and effect.
This Agreement contains the entire understanding of the parties with respect to the matter contained herein. There are no promises,
covenants or undertakings other than those expressly set forth herein. Amendments, modifications or changes of or to this Agreement
must be made in writing and signed by a duly authorized representative of both parties. Speaker may not assign any rights under this
Agreement. Subject to the foregoing sentence, this Agreement shall be binding upon Purdue and Speaker, their successors and
assigns.
MERCHANDISING: It is understood by both parties to this contract that there will be a fee for the sale of any souvenirs or
merchandise. Upon conclusion of the performance, the sales agent will be required to pay a commission on its sales equal to 20% of
the gross sales (after 7% Indiana State Sales Tax).
If the Speaker does not have a sales agent, and wishes University to provide sales personnel, the Speaker (or Speaker's
(student name)
representative) should contact
(phone)

(email)

to make arrangements. If the speaking engagement takes place in a Hall of Music venue, a fee may be assessed to the salesperson
(s) services, dependent upon number of salespersons required and length of time salesperson(s) will be needed. This event is located
in:
Purdue University reserves the right to determine what types of merchandise may be sold or distributed on its premises and
the right to station sales agents in appropriate areas. In addition, Purdue University will not assume any responsibility for
transportation of merchandise nor for sales risk. All fees will be paid immediately upon conclusion of the Engagement.

_________ initial ____________ date

(speaker) _________ initial ____________ date

