
Vendor List Quick Reference Card
This card is to be used as a Quick Reference Guide to Vendor Lists associated with vendors you use on a regular basis that are not Catalog vendors in SRM. By using the Vendor List process carts totaling under $10,000 will go to the vendor without need for Purchasing to approve. 

Complete this form by inserting the most used vendors in your dept and finding the corresponding product category they are associated with. You may contact Purchasing for assistance if necessary.  Many vendors have more than one product category so you should select the ones that best fit your orders. This document will expand so you are not limited to only 10 vendors, nor are you limited to only 2 product categories per vendor. 
Vendor Name


Product Category# and Description

Examples:

a) McMaster Carr

41120000

Laboratory Supplies and Fixtures




31160000

Hardware
b) Ted Pella


41120000

Laboratory Supplies and Fixtures
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The full Vendor List is located at: http://www.purdue.edu/purchasing/xls/Vendor%20List.xls.  For catalog vendors you should continue to use their catalogs and not the Vendor List process.

Instructions for using the Vendor List process are located at: http://www.purdue.edu/purchasing/SRM/srmInstructionsManual.html - See Section 3 for SRM Vendor List Instructions. Two critical steps for this process to work:
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