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Check in for a scheduled appointment using the kiosk
Creating a drop in appointment using the kiosk

[bookmark: scheduled]Check-In for Scheduled Appointment
Step 1: Swipe PUID
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Step 2: Select “Check-In” for scheduled appointment 
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Step 3: Select “I’m Done. Exit the Kiosk.”
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[bookmark: dropin]Create Drop-In Appointment
Step 1: Swipe PUID
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Step 2: Select Reason
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Step 3: Select Advisor
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Step 4: Select Day
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Step 5: Click “Back” (if no appointments are available that day)
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Step 6: Select Different Day
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Step 7: Select Time
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Step 7: Select “Save Appointment”
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Step 8: Select “I’m Done. Exit the Kiosk.”
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Welcome to the College Success Academic Advisors for Check-In
Appointment

With which advisor would you like to create an appointment?
Once the appointment is created, you and the advisor will receive a confirmation email.

My Advisors

CuiTent wait: none
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Welcome to the College Success Academic Advisors
has the following days available. Which day would you like to meet?

Monday
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Welcome to the College Success Academic Advisors

has the following times available. Which time would you like to meet?

There are no available times for this day.
Please select another day. Back
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has the following times available. Which time would you like to meet?

X:00aX:00a




image9.png
Back

Retur to Menu

Welcome to the College Success Academic Advisors

Confirm your Appointment Information:
If the following information appears correct, click Save Appointment.

Advisor Selected

Date Selected
Wednesday, L2017

Time Selected
X:00a-X:00a
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Welcome to the College Success Academic Advisors

An appointment has been created with forX:00aX:00a.
Confirmation emails have been sent to you and the selected advisor.

Next Steps...

Return to Menu

I'm Done. Exit the Kiosk.
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What would you like to do today?

Career Planning
Change of Major (CODO)
Check-In Appointment
Drop/Add Classes
Recommendation Letter
Review Academic Plan
Study Abroad

Withdraw from Class

Leave the Kiosk
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Thanks ! You have been added to list.
Please have a seat and wait for the advisor to call on you.

Next Steps...

I'm done. Exit the Kiosk.

Return to Menu
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What would you like to do today?

Career Planning
Change of Major (CODO)
Check-In Appointment
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Leave the Kiosk
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