
 

 

 

 

 

 

 
 

 

 

Last updated: Oct. 8, 2021 

To submit an update recommendation, email ourconnect@purude.edu and mention this 

guide for reference.  
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 Go to https://www.purdue.edu/undergrad-research/ourconnect/ 

 
 

 Select the Login button next to Home button and you will see this screen: 

 

https://www.purdue.edu/undergrad-research/ourconnect/


 Select the “Purdue accounts click here: ” icon, which will bring up your Boilerkey login: 

 

 

 On the Home page for OURConnect, select the “Projects” tab and select “My Projects”:   

 



 The next screen will display your projects. (Examples are provided for demonstration): 

 

Note: Click on the “x” icon to download an Excel spreadsheet with all active applications to review. 

 

 You can access this information by individual application, if you prefer. On the Home page, 

select the “Programs” tab and select your unit in the drop down menu. Once the program is 

selected, click the “Applications” tab and sort by any listed field or use the search bar and 

clicking on the “eye” icon to view the application: 

 

 

 

 



 Under the “Projects” tab, you can select the “x” icon on the right to download all active 

applications for the project. (Examples are provided for demonstration): 

 

 

 When downloading active project applications using the “x” icon either under “Programs” or 

“My Projects,” you will receive an Excel spreadsheet and can use the information as needed. 

 

 To change the status of an application, go to the “Applications” tab and click on the “eye” icon 

to view the individual application. Scroll to the bottom to select the current status in the drop-

down menu and then click “Change Status”: 

 
Note: The “Current Status” has to be changed to “Qualified” before you can offer the position 

by clicking on the “Extend Offer” button. Therefore, if an application is still “Pending” you 

should change the status to “Qualified” and then click on “Extend Offer.” 

 

Reminder: An offer cannot be rescinded within the OURConnect portal at this time. 


