Appendix T (05/17)

Request for Change to Travel Card

TRAVEL CARD NUMBER (Last four digits only):

Name on Card:

As it appears on the Card

Close Card Note: Please destroy the card by shredding or cutting it up. The card does not
need to be returned to PCO/PTCA.
Change
Credit Limit  Single Purchase Limit: From: $ To: $
Credit Limit per Cycle: From: $ To: $
Automatically has $500 Cash Advance if Tier 2 or 3.
Change
Card Name

Current Card Name:

As it appears on the Card
New Card Name:

First Name Middle Initial (Optional) Last Name
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Approvals:

Business Manager:
Date
(Approving)
PCO Approval:
Date

(As approved)

Send original form to: PCO/ PTCA for processing.



