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	Quick Reference Guide
Return Equipment
Property Off Campus Form



Last Updated: 07/27/2021

To acknowledge the date of return for equipment, employees will use the previously submitted Property Off Campus form. Upon submitting the form, employees would have received an email with a link to the form that will allow them to update it. 
· The Property Off Campus (POC) form is included in the Tracking University Owned Assets for Remote Work Use.


	[bookmark: _Accessing_the_Tracker]
1. Access the approval email generated when Property Off Campus form was orginally completed and approved.
a. It is from SAP_WFRT@purdue.edu
2. Click the link.
3. Use Login and BoilerKey to access form.
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	4. [bookmark: _GoBack]Type return date or select from calendar. 
5. Click Save.
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Man 22212021 845 AM
SAP_WFRT <SAP_WFRT@purdue.edu>
Form number X0408520 was approved

To  MDavis, Cindy M

Hi,

“This Property Accounting form completed the approval process.

Please save this message until the asset has returned to campus. Click on the link below to update the form with the
"Return Date” to campus.

https://ERP-SAFIORI-PRD.ITAP.PURDUE.EDU/sap/bc/webdynpro/sap/zwda_prptyoff form?
FORM TYPE=OFFCAMPEFNUM=X04085208ATYP=&WID=000016915090

“This mail is generated automatically. Please do not reply.
Any questions please email propacct@purdue.edu.

Thank you,
Property Accounting
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Log in using your Purdue Career Account

Login:

davis208

BoilerKey passcode:

(BoilerKey required by this application)

BOILER

To access the page you are requesting, a valid
Purdue University career account Username and
Password must be provided.

Unauthorized access or misuse of
computer resources or disclosure of sensitive
information may result in disciplinary or legal
action. Read Purdue’s 2
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