
Quick Reference Guide 

How to Access the STAR Application in DocuSign

© 2025 Purdue University 
Last Updated 3/20/2025 cm 

Page 1 of 5

Access DocuSign  

Log in to OneCampus Portal 

https://one.purdue.edu 

to access DocuSign 

Login utilizing your Career 
Account Password 

Select DocuSign or input 
DocuSign into the search bar 

DocuSign displays.  Navigate 
to “Templates” located on 
the top search bar and click. 

Use the Template 

Templates displays.  On the left 

side of  the screen view the 
Employee Templates.  You may 
need to click “Show More” for 
the full listing.   

Scroll to the “Shared Folders” 
and click arrow to open the 
display options 

https://one.purdue.edu/
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Scroll to “Star Application” 
and click to display the 
STAR Application template. 

 



 

Quick Reference Guide 

How to Access the STAR Application in DocuSign 
 

© 2025 Purdue University 
Last Updated 3/20/2025 cm 

Page 3 of 5 

 

Navigate to the “Use” 
button located on the 
far right-hand side of 
the screen and click 
to open application. 

 

 

1. Input applicant name 
and email.   

2. Input supervisor name 
and email. 

3. Navigate to the 
bottom right-hand 
corner and click 
“Send” 

 

Follow the DocuSign 
Prompts: 

 

▪ Click Sign Now 
▪ Click Continue 
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DocuSign STAR Program 
Application displays.  Click 
“Start” and follow all prompts.  

 

Click “Finish” once all items 
have been completed. 

 

The application will 
automatically route to your 
supervisor. 
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