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Joining a Zoom

O Choose ONE of the audic conference options

Computer Audio

Join with Computer Audio

Automatically join audio by computer when joining a meeting
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Joining Zoom from the App o AT&T Wi-Fi & 10:19 PM 21% 8

Cancel Join a Meeting

o' AT&T Wi-Fi 2 10:18 PM 21% I <
. Join with a personal link name
Start a Meeting
Start or join a video meeting on the go
Gina
t
+
/ If you received an invitation link, tap on the link again to
+ join the meeting
+ \/\‘ AR
if LJ JOIN OPTIONS
o+ | Don't Connect To Audio
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Turn Off My Video
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You're In! Now What?
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Fix Your View

Gina Anderson
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Change Your Name
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How to Mute Your Mic
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How to Mute Your Mic With the Spacebar
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Audio Problems?
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Safe Driving Mode

Mute on an iPhone

Your microphone is muted

Your video is stopped
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How to Start and Stop Your Video
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Trouble Shooting

= |f these bars turn yellow, turn off your video

E PURDUE | ceersin

UNIVERSITY An Equal Access/Equal Opportunity University



PURDUE EXTENSION

MASTER GARDENER PROGRAM

Video Feed, Virtual Backgrounds, and Filters
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Video Feed, Virtual Backgrounds, and Filters

——T ¥
-n'-t...;m,

E PURDUE | ceersin

UNIVERSITY An Equal Access/Equal Opportunity University



PURDUE EXTENSION

MASTER GARDENER PROGRAM

Video Feed, Virtual Background, and Filters
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o AT&T Wi-Fi 10:21 PM

Raise Hand

Chat

Meeting Settings

Minimize Meeting

Background and Filters

Disconnect Audio

Slow down Speed up

Extension

Tap on the 3 dots
at the bottom of
the screen.
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o AT&T Wi-Fi & 10:21 PM

How do | Engage in the Meeting?
Raise Hand
Chat
Meeting Settings

Minimize Meeting

Background and Filters

nderson

Disconnect Audio

& @ &

© © ©

Slow down Speed up
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Chat
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o AT&T Wi-Fi & 10:21 PM
o | AT&T Wi-Fi T 10:22 PM 19% 0

Close Chat Al

Chat

Raise Hand
Chat
Meeting Settings
Minimize Meeting
Background and Filters

Disconnect Audio

o3
D :
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@ ©

Slow down Speed up

Send to: Everyone ~
Cancel
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Being the Host/Co-Host
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Security

2 Zaom Meeting

.2 %=~ Anderson

+ Enable Waiting Room

Hide Profile Pictures
Allow participants to:
Share Screen
~ Chat
+ Rename Themselves Gina Anderson’'s Zoom Meeting
958 0241 5067
Gina Anderson (You)
https//purdue-edu.zoom.us/) /95802415067

s

156656

Enabled
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Participants

Gina Anderson
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& Participants (1)
Waiting Reom (1) ~
Gina

In the Meeting (1) -~

m Gana Anderson [Host me)

Irnnte It All

Message
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Participants

L Participants (1) — L x

Waiting Room (1) ~ Message

Gina I | reove

In the Meeting (1) ~
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Share Screen
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Whiteboard
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How to use the White Board as a Participant
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Other Functions on the Host/Co-Host Toolbar

= Polls

= Breakout Rooms

= Record

* Live Transcript

= More (also known as three dots)

 Closed Captioning
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Account Settings
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PURDUE SUPPORT  JOIN A MEETING OSTAMEETING =

UNIVERSITY.

Meetings

Gina Anderson

Webinars 43877
Recordings
Settings

Account Profile

Reports

gma***@purdue.edu

Linked accounts: E) B3 o

-1
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Meeting Recording Telephon Collaboration Devices

Security

Require that all meetings are secured with one security

n Meeting (Basic option
Emai otif hor
Other

Waiting Room

Waiting Room Options
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Wiaiting Room Options

xse options will apply to all meetings that have a Waiting Room, including st

gs. PMI meetings,
Who should go in the waiting room?

O Everyone

Users not in your account

Users who are not in your account and not part of the allowed domains

Users imvited during the meeting by the host or co-hosts will bypass the waiting room [

If the host and co-hosts are not present or if they lose connection during a meeting:

Mowe participants to the waiting room if the host dropped unexpectedly

Cancel
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Require a passcode when scheduling new meetings

Require a passcode for instant meetings

Require a passcode for Personal Meeting 1D (PMI)

Require passcode for participants joining by phone

Embed passcode in invite link for one-click join
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r ~ 2
Embed passcode in invite link for one-click join ()
S ile Meet
Meet Basic Only authenticated users can join meetings )
N

Meeting Authentication Options:

Sign in to Zoom (Default

Sign in with Purdue E-Mail

If Waiting Room is enabled, phone-only users will be
placed in the Waiting Room

If Waiting Room is not enabled, phone dial-in only users
will:

o Be allowe 3 10 join the meeting

Be blocked from joining the meeting
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Only authenticated users can join meetings from Web
client

W
|
1}

SR Approve or block entry for users from specific
e ‘ countries/regions

Schedule Meeting

Host video

Participants video
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Schedule Meeting

Host video C

Participants video /')
N

Audio Type
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Allow participants to join before host

Enable Personal Meeting ID

Use Personal Meeting 1D (PMI) when scheduling a
meeting

Use Personal Meeting 1D (PMI) when starting an
instant meeting

Mute all participants when they join a meeting
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Upcoming meeting reminder ( )

In Meeting (Basic)

Require encryption for 3rd party endpoints ()
Other (SIP/H.323)

Chat O

You have enabled "Save chat messages

" in cloud reco
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You have enabled "Save chat messages from thw
meething / webinar in cloud recorging. You can
g0 to Recore Setnngs to turn it off and not

share the chat along with the recorging

Private chat O
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N
!

Auto saving chats

Sound notification when someone joins or leaves

File transfer

Feedback to Zoom

Display end-of-meeting experience feedback survey

»

PURDUE
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Co-host (:)

Meeting Polls (:)

Always show meeting control toolbar ,/)

Show Zoom windows during screen share O

Screen sharing ()

Who can share?

© Host Only All Participants

Who can start sharing when someone else is sharing?
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S¢

wy

Disable desktop screen sharing for meetings you host ,)

Annotation C

Whiteboard ()
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Remote control

Non-verbal feedback

Meetineg reactions
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Meeting reactions (D

w

N Join different meetings simultancously on desktop /)
O \
Allow removed participants to rejoin ‘/)
Allow participants to rename themselves C
Hide participant profile pictures in a meeting e l
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Hide participant profile pictures in 3 meeting )

In Meeting (Advanced)

Report to Zoom C

Breakout room C

Remote support ‘f“‘
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Remote support 'C)

T [ I ——
gule Mect X
" _—
Meeting (Basic Closed captioning '(3

Save Captions .")
.

Language Interpretation \,_)

Far end camera control I-’)
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Far end camera control )
\

Group HD video )

Virtual background O

Allow use of videos for virtual backgrounds

= il

A 0 .
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Video filters C

Identify guest participants in the meeting/webinar

g

Auto-answer group in chat
'\_)
Only show default email when sending email invites ‘/)
Use HTML format email for Outlook plugin ')
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Use HTML format email for Outlook plugin )
S e } &
Meeting (Basic
Allow users to select stereo audio in their client ,’)
settings
) Show a "Join from your browser” link O

Show "Always Join from Browser” option when joining )
from join.zoom.us \

Allow livestreaming of meetings n
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Allow livestreaming of meetings D

Facebook
5 il t Workplace by Facchook
1 Moeting [Bas YouTube

Custom Live Streaming Service
Ot

Show a custom disclaimer when starting or joining a
meeting

Reguest permission to unmute 0
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Email Notification

- P When a cloud recording is available 0
Schedule Meeting

Send a copy to the Alternati ost
When attendees join meeting before host C
When a meeting is cancelled ()
When an alternative host is set or removed from a C
meeting
E PURDUE  &cion
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” » When someone scheduled a meeting for a host O
vieeting (Basic
A When the cloud recording is going to be permanently O
Other deleted from trash
Other
Blur snapshot on iOS app switcher C

Invitation Email
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Invitation Email

Schedule Privilege
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Setting Up a Meeting
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[T ¥

Meetings

- Upcoming Previous Personal Room Meeting Templates

07:00 PM - 08:30 PM Purdue EMG Advanced Training-Zoom
10:00 AM - 12:00 PM SMG Education Committee Meeting
0700 PM - 08:30 PM EMG Zoom Training
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oz Outlook Plugin for Zoom
= Schedule y Zoom meetings directly from Outlook with the Outlook plugin
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m [ T £ Want a webinar instead of a meeting?
ot |0 [ o =2 3% [Empdat

Paoll Live Streaming
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Questions

E PURDUE | ceersin

UNIVERSITY



PURDUE EXTENSION

MASTER GARDENER PROGRAM

How to Leave a Meeting

!l AT&T Wi-Fi ¥ 10:21 PM

) © Zoom v
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