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Purdue Extension Master Gardener (EMG) Signature Program (SP) credit: 
  

• Educators can receive: 
• SP credit for coordination of an active EMG program according to the expectations provided by the 

Purdue EMG State Coordinator. 
 

• Additional SP credit in same evaluation year, if they host an EMG basic training according to the 
expectations provided by the Purdue EMG State Coordinator and serve as the primary teacher for at 
least 3 topics in each training they host. 

 
• Additional SP credit in the same evaluation year, for hosting a statewide virtual EMG basic training 

site according to the expectations provided by the Purdue EMG State Coordinator and serve as the 
primary discussion leader or teacher for at least 3 of the required sessions to connect with participants 
from their county. 

 
 
Purdue EMG Basic Training Expectations for Extension Educators:  

• Complete required Coordinator Orientation Training provided by the Purdue EMG State Coordinator. 
 

• Purdue EMG Basic Training must include all of the required core topics listed below and in the Purdue 
Extension Master Gardener Program Policy Guide (MG-5-W) (https://extension.purdue.edu/extmedia/mg/mg-
5-w.pdf - The policy guide will be revised and implemented August 1, 2019 for Fall 2019 trainings). 
Additional topics added at the discretion of the MG county coordinator.  

 
• Required Core Topics: 

Purdue EMG orientation Invasive species-proposed for August 1, 2019 
Pesticide safety and pesticide alternatives Animal pests 
Soils and plant nutrition Lawn care 
Plant science Herbaceous ornamentals 
Weed identification and control Woody ornamentals 
Plant disease diagnosis Vegetable gardening 
Insect identification and control Fruit gardening- proposed for August 1, 2019 
Final Exam  

 
• Complete the EMG Basic training request (via Qualtrics), which includes submission of the EMG basic 

training syllabus to the state coordinator at least 1 month prior to the start of the training for approval to host 
the training. 

 
• Provide a minimum of 40 hours of instruction which includes the required core topics. Refer to the Purdue 

EMG Program Policy Guide ((https://extension.purdue.edu/extmedia/mg/mg-5-w.pdf) for additional 
certification and hours requirements for Purdue MG volunteers.  
 

• Collect the EMG Basic training fees using Cvent (for Fall 2019 trainings) through the Purdue Education 
Store.  
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• Screen Purdue EMG applicants according to the Purdue EMG Program Policy Guide (MG-5-W, 

https://extension.purdue.edu/extmedia/mg/mg-5-w.pdf) and instructions provided by the state coordinator 
prior to accepting applicants into the training by collecting the following items:  
o An updated and signed copy of the Purdue EMG Volunteer Application and Agreement submitted to the 

Purdue Extension county office that coordinates the Purdue EMG program of involvement. Purdue EMG 
volunteers must be 18 years or older to sign the volunteer agreement. 

o Evidence of a government-issued photo ID to the EMG county coordinator or support staff.  
o Participant’s consent to screening on these registries: Dru Sjodin National Sex Offender Public, 

www.nsopw.gov and Indiana Sex and Violent Offender Registry, www.icrimewatch.net/indiana.  
 

• Provide the Purdue EMG Manual (electronic or print version) as the primary resource for participants of the 
Purdue MG training (costs covered by enrollment fees).  

 
• Administer the state-developed pre/post-tests and post-program survey. The post-test may not be used as the 

required final exam. The Purdue EMG State Coordinator will provide instructions for administering these 
evaluation tools. Send all completed tests and surveys to the Purdue EMG State Coordinator no later than 30 
days after the last class session to be included as a team member on the statewide impact statement and be 
approved as an ANR signature program. 

 
• Administer the Purdue EMG program open-book final exam according to the instructions provided by the 

Purdue EMG State Coordinator. Participants may use the Purdue EMG Manual as their only resource to 
complete the open-book exam. A passing score is 70% or higher. If participants score less than 70%, they 
may retake the final exam.  

 
• Report Purdue EMG Program basic training sessions in Digital Measures and as county impact according to 

the instructions provided by the Purdue EMG State Coordinator.  
 

• Pay Purdue EMG Basic Training participation fees to Purdue MG State Office. ($20/participant – August 1, 
2019 for Fall 2019 trainings) 

 
Purdue EMG Program Coordination Expectations for Extension Educators:  

• Use Purdue MG Manager Online Volunteer Reporting system to track all volunteer and education hours, annual 
EMG agreements, and other information for EMG volunteers. (https://www.purdue.edu/hla/sites/master-
gardener/purdue-mg-coordinators/purdue-mg-manager-information/) 
 

• Review and approve volunteer activities and educational training for Purdue EMG volunteers.  
 

• Provide continued (advanced) training for Purdue EMG volunteers  (i.e. - presented a training for EMG's, partner 
with other Extension staff to provide ongoing training for EMG’s, partner with EMG's to provide training for 
EMG volunteers, etc.) 

 
• Advise EMG volunteers on projects and on-going training that meet their volunteer and education hours 

requirements. 
 

• The EMG county coordinators are to serve as active, non-voting advisor to EMG volunteers who serve as leaders 
for the local MG association or EMG program. 
 

• Adhere to Purdue University policies regarding the registration of Purdue sponsored programs with minors as a 
target audience and the completion of the working with minors safety training for all Purdue EMG volunteers who 
work with minors in approved Purdue EMG volunteer projects (https://extension.purdue.edu/hub/minorspolicies/) 
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• Administer the annual requirements for all active Purdue EMG volunteers according to the Purdue EMG Program 

Policy Guide (MG-5-W).  
o Report a minimum of 12 volunteer hours. 
o Report a minimum of six hours of educational training. 
o Submit an updated and signed copy of the Purdue EMG Volunteer Application and Agreement from all 

Purdue EMG volunteers. Purdue EMG volunteers must be 18 or older to sign the volunteer agreement. 
o Consent to screening on these registries: Dru Sjodin National Sex Offender Public, www.nsopw.gov and 

Indiana Sex and Violent Offender Registry, www.icrimewatch.net/indiana. 
 

• Complete the annual Purdue EMG Program Data survey via Qualtrics sent by the Purdue EMG State Coordinator. 
• Complete the annual Purdue EMG ANR Signature program review Qualtrics sent by the Purdue EMG State 

Coordinator.  
 
Expectations for Purdue EMG State Coordinator: 

• Provide ongoing training for EMG County Coordinators on topics such as new EMG coordinator orientation, 
volunteer management, and train-the-trainers for required and optional EMG basic training topics.  
 

• Keep and maintain all teaching and administrative resources for EMG County Coordinators. These resources can 
be found on:  

o Coordinators only page – Log-in using Purdue career credentials at 
https://www.purdue.edu/hla/sites/master-gardener/purdue-mg-coordinators/  

o T drive - T:\HortTraining\Master Gardeners 
o Signature program information for Purdue EMG Program - https://www.purdue.edu/hla/sites/master-

gardener/signatureprograminfo/  
 

• Review and approve requests submitted by EMG County Coordinators who want to offer an EMG Basic Training.  
 

• Grade and compile pre/post test scores and post-program surveys for each county and send a report of these 
scores and survey results to EMG county coordinators. 

 
• Write a statewide Purdue EMG program impact statement in Digital Measures which will include participating 

Extension Educators and Specialists as team members. 
 
• Administer the Purdue EMG Volunteer Annual Evaluation, a follow-up evaluation sent to all active EMG’s for 

measuring the adoption of practices and impacts of the program. This information will be included in the annual 
impact statement in Digital Measures.  
 

• Provide reports, upon request, of Purdue EMG volunteers who have completed the working with minors safety 
training Qualtrics.  
 

• Lead and work with the Purdue EMG State Advisory Committee. 
 

• Maintain updated pre/post tests and post-program surveys for evaluation of the program.  
 

• Provide updated resources for teaching curriculum and coordination of the program such as PowerPoint 
presentations, handouts, Purdue Master Gardener Manual, etc. 
 

• Provide updated promotional resources for the Purdue EMG Program. 
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• Share Purdue EMG Program statewide impact data via printed reports, presentations, Purdue EMG website, social 
media, and email. 

 
• Teach EMG Basic training sessions according to the expertise and availability of the state coordinator. 

 
For questions regarding these signature program expectations for the Purdue EMG Program, contact John Orick, 
orick@purdue.edu or 765-496-7956.  
 
More information about Purdue EMG Program as an ANR Signature Program can be found here: 
https://www.purdue.edu/hla/sites/master-gardener/signatureprograminfo/ 


