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Definitions

Pre-Registration/Batch Registration
* The process by which students build course requests and submit to UniTime using the Course Request Form.

UniTime gathers all course requests and applies it to its optimization algorithm to minimize course conflicts,

minimize travel times, accommodate space constraints, faculty requirements, and in an equitable approach
across the student body.

Time Ticket/PIN

* An assigned timeframe when a student can enroll/modify courses for a particular semester. Time tickets are
based upon total credit hours earned and other criteria. Time Tickets are used in conjunction with a 6-digit
randomly assigned PIN that allows the student access into the UniTime Scheduling Assistant only during open
registration. Professional/Graduate students will use this process to register and do not use Pre-Registration.

Pre-Registration Simulations

* Once the schedule of classes is published each semester, UniTime will start running nightly simulations in the
Batch Solver Dashboard. The simulations provide course enrollment projections, an estimate of what courses
a student might be assigned, and assist in problem solving prior to the final batch run.
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Definitions

Advisor Course Recommendation Form (Advisor CRF)

A web form in UniTime that advisors use to submit a list of courses and alternate courses in priority order
that is shared with the student. The Advisor CRF will then auto-populate the student’s CRF.

Course Request Form (CRF/Student Course Request Form)
« A web form in UniTime that students use to submit a list of courses and alternative courses in priority order
that are ultimately fed into an optimized scheduling algorithm that attempts to satisfy each individual

student’s request while attempting to do the greatest good for the greatest number in terms of meeting
student demand for courses.

Critical Course (Milestone Course)
e A course that a student must be able to pass to persist and succeed in a particular major. This definition
assumes student must be successful in passing the course. Additionally, this definition includes a course that

must be completed by a given semester in order to progress towards degree completion or a service course
offered outside of the student's home college where space is limited.
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Course/Enrollment Optimization Approach
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Process Evolution

* Pre-Loading OC/WC
e University Core Placeholders for CRF
e List of all course options to fulfill UCC category by area
* Pre-Loading Learning Communities
e Advisor CRF with previous notes
* Ability to reuse previously written notes
* Advisor CRF warning confirmation and registration errors
e 1:1 course conflicts, no alternative course provided, high priority free time
e Advisor CRF no substitutions
* Considerations given during batch process
* Priority status
e 100+ credit hours applied to degree block
e 60+ credit hours applied to degree block
e Future discussions
* Clarifying definitions around critical courses
* Introduction of “must have” functionality and procedures for Advisor CRF
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Contact Us

Questions, comments, or requests for more information may be sent to preregistration@purdue.edu

https://www.purdue.edu/registrar/faculty/advisors/pre-registration.html

* Information for Undergraduate Students
e Calendars, Important Dates, and Timelines for Students and Advisors
e Advisor Training Materials
e Advisor Tools for Helping Pre-Reg Students
* Dashboard Resources for Advisors
* Tableau Dashboard Resources
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