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Testing Instruction Form Information 

 Must be filled out before students can request exam with DRC

 One Testing Instruction Form per course

 Similar questions to previous DRC exam portal 

 Contact Information is for DRC Testing staff only
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Two Ways to Access Testing Instruction Form

Only needs filled out one way

 Option 1: Receive email from DRC (next slide)
• Click on Testing Instruction Form Hyperlink

• Only one form /  class

• Will take you to Instructor Accommodation Portal

 Option 2: Log in through Accommodation Portal
• http:/ /olympic.accessiblelearning.com/ Purdue/ instructor

• If have multiple classes/ sections, can copy and same Testing
Instruction Form to multiple classes
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http://olympic.accessiblelearning.com/Purdue/instructor
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Option 1: Follow link in Email Body



Testing Instruction Form by Instructor

 Proctoring Own Exam
• Select only if there are no exams OR if the you or your

department will be administering accommodated exams

• Still complete other questions (calculator, scantron, etc)
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Questions on Instruction Form

What to Fill Out

 Calculator

 Scantron

 Cribsheet/ notes/ Textbooks

 Any Additional instructions for
exam

 Student can see response to
additional instructions for
exam, so please do not put in
password for online exams
there
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Testing Instructions Form Questions

 Exam Types
• If your class doesn’t have one of these

types of exams, do not put anything

• Input the time the CLASS receives for
the exam, not extended time

• There are multiple options for
midterms. If your midterms are
different lengths of time, utilize
midterm 2 and 3 options as well

 Instructor Phone Number
• Is not viewable to student

• Please provide contact number you
can be reached at during exam
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Login to Instructor Portal (2nd Option)

 Login with Purdue Boilerkey credentials
 Review Instructor Authentication Page, including the confidentiality statement and click

Continue to View Student Accommodations
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Instructor Accommodation Portal Overview
 Views and Tools Left Tab

 DRC Testing
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Testing Instruction Form Within Portal
 Specify Class and Continue

 If proctoring own exam or no exam, select
• Otherwise, ignore Proctoring own exam section
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Copying Testing Instruction Form for Another Course

 At least one Testing Instruction Form must be completed

 Select Class to Copy From

 Select Class to Copy To and click “Copy”
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Thank you!
Questions or concerns regarding the Testing 
Accommodation Form?

Please contact awaling@purdue.edu
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