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Mobile Application

Concur has a mobile app available which syncs to your Concur  
account and allows you to capture receipts using your 
smartphone device. The mobile app allows you capture and 
upload pictures of receipts, view card transactions, submit 
expense reports, check the status of expense reports, and 
approve expense reports. Use Concur on your smart phone to
assist with your expense reports in places where your laptop is 
not available or convenient.

1. Sync your Concur account to your smart phone

Select Concur Mobile Registration option under your Profile
Options in Concur.

3. Check your email on your mobile device and follow 
the instructions on how to install and login to 
Concur

2. Download the application 

4. Log into the Mobile App
To finish syncing your Concur account to yoursmartphone.
Open the mobile app on your smartphone and enter your User
Name and PIN

Do Approvals

Capture Receipts

View Reservations 
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