NIH Checklist for Submission to Grants.Gov
· The key to successfully getting a proposal submitted through Grants.gov for NIH is to allow plenty to time for preparation, review and submission.

· Grants.gov and NIH both state it could take up to 2 days each (4 weekdays) to get through their systems due to high volume.  

· An application must be received with no errors by 5PM of the deadline day.

SPS PreAward Services is available to assist with the preparation of any proposal.  Please call 494-6204 or email proposal@purdue.edu for questions or to set up a meeting.
⁮   PureEdge Viewer

· Any computer that will be used to open the application file must have this 

software downloaded.  It can be downloaded for free at:  http://www.grants.gov/resources/download_software.jsp
· If you are using a University computer you may need to check with your College technical support area.

· Mac Users may use either Citrix or IBM Workplace Forms Viewer for Macintosh.

⁮   eRA Commons Account  

· Email proposal@purdue.edu to get one.

· Update your personal profile.
⁮   Download the package.

· All Funding Opportunity Announcements can be found at:  http://grants1.nih.gov/grants/guide/index.html.
⁮   Prepare the application.
· All attachments must be converted to PDF.

· Only one of the budget forms is required, select the appropriate one.

· No format pages except the BioSketch.  This can be found at:  http://grants1.nih.gov/grants/funding/424/index.htm under Additional Format Pages.

⁮   Check Package for Errors.

⁮   Save file labeled with PI.

⁮   Print all forms and attachments.

⁮   Route PSF, Printed documents, Coeus budgets and any other internal documents for signatures.

⁮   Sponsored Programs will and submit.

· Proposal is validated by Grants.gov then picked up by the eRA Commons.

· eRA Commons runs a validation check.

· PI and SPS will receive an email for eRA Commons notifying of receipt and any Warnings or Errors.

⁮   Log in to eRA Commons and check on status.

· Once an application is received with no Errors, you have 2 weekdays to view and reject if needed.

