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	Resources


The following is a list of contacts for both Sponsored Program Services and Grants.gov XE "Grants.gov"  assistance.

Sponsored Program Services:
Phone:  765-494-6204

Email:  proposal@purdue.edu

Website:  http://www.adpc.purdue.edu/SPS/index.html

Grants.gov: XE "resources" 
For general questions regarding Grants.gov or for technical assistance with either the Grants.gov website or PureEdge Viewer: XE "resources" 
Phone: 1-800-518-4726(1-800-518-GRANTS)

Email:  support@grants.gov

Website: www.grants.gov

	Quick Reference XE "Quick Reference" 


The Quick Reference XE "Quick Reference"  is designed to give you an overview of the procedures that you will perform most often. You can find quick procedures for the following:

· Downloading Application Viewer
· Searching Grant Synopses
· Applying for Grants
· Downloading Application Packages
· Completing Application Packages
· Submitting Application Packages to SPS


Downloading Application Viewer

To download XE "download"  the Application Viewer (CAUTION: Always consult your Zone staff prior to downloading software to a campus computer):

1) Click the link on the Download Application Viewer screen.

2) Verify that your computer meets the system requirements XE "system requirements" .

3) Download PureEdge XE "PureEdge"  Viewer.

4) Install PureEdge XE "PureEdge"  Viewer.

Searching Grant Synopses

To find a grant opportunity XE "opportunity" :

1) Click the Find Grant Opportunity tab at the top of the screen. 

2) Click Search Grant Synopses link.

3) Complete the Search screen.

4) Select the grant you want to apply for.

5) Click Apply for Grant Electronically button.

Applying for Grants

To apply for a grant:

1) Download the application XE "application"  package.

2) Complete the application XE "application"  package.

3) Email the completed application XE "application"  package to Sponsored Program Services.

4) Print and send one complete copy including COEUS budget and a signed Transmittal Checksheet to Sponsored Program Services.

Downloading Application Packages

To download XE "download"  an application XE "application"  package:

1) Click the Download Application Package link on the left of the Apply for Grants screen.

2) Enter the Funding Opportunity Number or CFDA XE "CFDA"  Number.

3) Click the Download Package button.

4) Click the corresponding download XE "download"  link for the application XE "application"  instructions and application package.

Completing Application Packages

To complete an application XE "application"  package:

1) Download an application XE "application"  package and its instructions.

2) Save the application XE "application"  to your computer.

3) Complete all necessary forms/documents.

4) Move all mandatory completed forms/documents into the corresponding Completed Documents for Submission box.

5) Move all optional completed forms/documents into the corresponding optional completed documents for submission box.

6) Save the application XE "application" .

Forwarding Applications to SPS

To submit XE "submit"  an application XE "application"  package:

1) Complete the application XE "application" .

2) Save the application XE "application" .

3) Email the application package to SPS at proposal@purdue.edu or appropriate Ag Field Office staff.

4) Print one complete copy of the application package.

5) Send the printed application package, an original Transmittal Checksheet with signatures, and the COEUS budget to Sponsored Program Services. XE "Grants.gov" 

 XE "AOR" 

 XE "submitted"  XE "Grants.gov" 
	Downloading Application Viewer


CAUTION:  Always consult your Zone staff prior to downloading any software to a campus computer.
In order to access, complete and submit XE "submit"  applications, you will need to download XE "download"  and install the PureEdge XE "PureEdge"  Viewer, a small, free program. 

PureEdge XE "PureEdge"  Viewer: Minimum System Requirements

For PureEdge XE "PureEdge"  Viewer to function properly, your computer must meet the following system requirements XE "system requirements" :

Windows 98, ME, NT 4.0, 2000, XP*

500 Mhz processor 

128 MB of RAM 

40 MB disk space 

Web browser: Internet Explorer 5.01 or higher, Netscape Communicator 4.5 - 4.8, Netscape 6.1, 6.2, 7

 *If you do not have a Windows operating system, you can still use PureEdge XE "PureEdge"  by using a Windows Emulation Program.

MAC users: Please review the MAC white paper below published by PureEdge XE "PureEdge"  for additional information:

Mac Support for PureEdge XE "PureEdge"  (http://www.grants.edcomm.com/files/Mac Support11.pdf)

If you have problems setting-up the software, you may not have security permissions to install new programs on your system. If that is the case, you should contact XE "contact"  your system administrator.

Downloading PureEdge XE "PureEdge"  Viewer

Click the Get Started tab at the top of any screen. 

This will take you to the Get Started screen. 

	Get Started screen
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Get Started Step 4 - Reqister with a Credential Provider
You must register with a Credential Frovider to recsive a username and password. This will be required to securely submit
jour grant application v

@

@ Internet







Click the Download Application Viewer link on the left side of the screen.

	Download Application Viewer screen
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Click the http://www.grants.gov/PEViewer/ICSViewer602_grants.exe link.

This will open the File Download window.

	File Download window
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Click the Save button.

This will open the Save As window where you can designate where the program should save on your computer.

	Save As window
	[image: image6.png]0 installs
(Dbatch

(D dreammeaver

My Flecent (C)Projects 2000 5R-1
Documents |()PureEdge Viewer 5.1

Fodimaker.exe

§ Fie pame:

MyNetwok | Save astype: | Applcation







Browse to where you would like the program to save on your computer. 

Once you have browsed to where you want PureEdge XE "PureEdge"  Viewer to save on your computer, click the Save button.

This will download XE "download"  the program. While the program is downloading, the Download complete window will show its progress. 

	Download Complete window
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Make sure that the box next to Close this dialog bow when download XE "download"  completes is NOT checked on the Download Complete window. 

Installing PureEdge XE "PureEdge"  Viewer

When the download XE "download"  has completed, click the Open button on the Download complete window.

If the Download Window closes when the download XE "download"  completes, you will need to locate the file that downloaded on your computer and open it.

When the installation file opens, it will prompt you with: This will install PureEdge XE "PureEdge" ’s ICS Viewer 6.0.2. Do you wish to continue? 

	Prompt screen
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Click the Yes button.

This will open the ICS Viewer 6.0 KeySign program setup.

	Welcome screen
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Click the Next button to continue.

This will take you to the License Agreement.

	License Agreement screen
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Read the License Agreement and click the Yes button to accept the agreement and continue with the installation.

This will take you to the Customer Information screen.

	Customer Information screen
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Enter a user XE "user"  name in the User Name field.

Enter your company’s name in the Company Name field.

Click the Next button. 

Note – the Next button will not become active until both fields are completed.

This will take you to Choose Destination Location screen. 

	Choose Destination Location screen
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We recommend that you save the program at the default location displayed in the Destination Folder box.

Click the Next button to continue.

This will take you to Select Program Folder screen.

	Select Program Folder screen
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We recommend that you name the program folder the default name listed in the Program Folder field.

Click the Next button to continue.

This will install the program. The installation progress will be displayed in the Install window.

	Install window
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When the installation has completed, the InstallShield Wizard Complete screen will appear.

	InstallShield Wizard Complete screen
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Click the Finish button.

This will launch the program and open the ICS Viewer Help Information window.

	ICS Viewer Help Information window
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Keyboard Commands

The Viewer features a nurmber of keyboard commands. You can use these keystrokes instead of
the mouse to accomplish a number of tasks

Filling Out a Form

TAB Move forward from ite to item in the form.

SHIFT+TAB  Mave backward from item ta item in the form.

ENTER Press ENTER to activate a button,

SPACE Press SPACE to select a check box or radio button, or to view the list for

& popup item. When in an open popup or combobox item, press SPACE to
select the current choice and close the list

ARROW KEYS  Use the LEFT and RIGHT ARROW to move between letters in a field. Use
the DOWN ARROW to view the list of choices for a popup or combobox
Use the UP and DOWN ARROW to move through the lst of choices in a
popup or combobox

CTRL +TAB Inserts a tab within a feld.
Controlling the Viewer

Note that some of the Viewer controls may be unavailable, depending on the design of the form
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	Finding Grant Opportunities


Grants.gov XE "Grants.gov"  provides you with the ability to search for Federal government-wide grant opportunities and to sign up to receive grant opportunity XE "opportunity"  notifications.
To find grant opportunities or to sign up to receive grant opportunity XE "opportunity"  notifications, click the Find Grant Opportunities tab at the top of any screen. 

This will take you to the Find Grant Opportunities screen.

	Find Grant Opportunities screen
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	Searching Grant Synopses


Grants.gov XE "Grants.gov"  provides you with the ability to search for Federal government-wide grant opportunities. Click the "Search Grant Synopses" link on the left of the screen to begin your search.

Once you find an opportunity XE "opportunity"  for which you wish to apply, you will need to record the Funding Opportunity Number or CFDA XE "CFDA"  number and enter it manually on the Download Application Packages screen in the Apply for Grants section of this site.

To find grant opportunities, click the Find Grant Opportunities tab at the top of any screen. 

This will take you to the Find Grant Opportunities screen.

	Find Grant Opportunities screen
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Click the Search Grant Synopses link on the left of the screen.

This will take you to the Search Grant Synopses screen.

	Search Grant Synopses screen
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Complete as many of the fields as you can on this screen:

To search the full text of the posted grant opportunities, enter a word or phrase in the Full Text Search field. Click the Search button next to the Full Text Search field. Only use this Search button if you have entered something in the Full Text Search field.

You can also perform a search by completing one or more of the additional fields and clicking the Start Search button at the bottom of the screen.

Select whether you want to search Active Documents or Archived Documents by clicking the radio button next to corresponding field. Active Documents are grant opportunities that are still available for applicants to submit XE "submit"  applications.  Archived Documents are opportunities that are no longer active for applicants to submit applications.

If you know the funding opportunity number XE "funding opportunity number" , enter it in the Search by Funding Opportunity Number field. If you are not sure of the entire Funding Opportunity Number: 

Use an asterisk * to replace one or more characters.

Use a question mark ? to replace one character.

Select the time period for which you want to search in the Dates to Search field. 

If you know the offering agency XE "agency" ’s Catalog of Federal Domestic Assistance (CFDA XE "CFDA" ) number, enter it in the Search by CFDA Number field. If you are not sure of the entire CFDA number: 

Use an asterisk * to replace one or more characters.

Use a question mark ? to replace one character.

Select the funding activity category from the Search by Funding Activity Category field. If you want to select multiple items in this list, hold down the CONTROL or SHIFT keys. Mac users should hold the APPLE key.

Select the funding instrument type from the Search by Funding Instrument Type field. If you want to select multiple items in this list, hold down the CONTROL or SHIFT keys. Mac users should hold the APPLE key.

Select the offering agency XE "agency"  from the Search by Agency field. If you want to select multiple items in this list, hold down the CONTROL or SHIFT keys. Mac users should hold the APPLE key.

You can also select the Offices for the grantor XE "grantor"  agency XE "agency"  by clicking the Show Offices for Selected Agencies button. When you click this button, the screen will refresh and the agency offices will be listed at the bottom of the screen. If you want to select multiple items in this list, hold down the CONTROL or SHIFT keys. Mac users should hold the APPLE key.

You can further select locations for the agency XE "agency"  offices by clicking the Show Locations for Selected Offices button AFTER you have already clicked on the Show Offices for Selected Agencies button. When you click this button, the screen will refresh and the agency office XE "office"  locations will be listed at the bottom of the screen. If you want to select multiple items in this list, hold down the CONTROL or SHIFT keys. Mac users should hold the APPLE key.

To clear the Grant Synopsis Search form, click the Clear Form button.

Once you have entered in the necessary search criteria, click the Start Search button to begin the search. 

Your search results will display on a Search Results screen at FedGrants.gov.

	Search Results screen
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Once you find an opportunity XE "opportunity"  you wish to apply for, you will need to record the Funding Opportunity Number or CFDA XE "CFDA"  Number and then enter it manually when you apply for the grant. 

The Funding Opportunity Number is located in the description on the Search Results screen.

The CFDA XE "CFDA"  Number can be found by clicking the Grant link next to the Type field for a specific opportunity XE "opportunity"  no the Search Results screen.

You can also click the Apply for Grant Electronically button in the Grant Announcement to automatically search for the application XE "application"  package for that specific grant. Simply click the Grant link on the Search Results screen. Then click the Apply for Grant Electronically button at the bottom of the screen. When you click this button, you will be taken to the Selected Grant Applications for Download screen which will list any available application packages for the grant.

Search Tips

On some browsers, it may be necessary to hold down the CONTROL or SHIFT key to select multiple items. 

MAC users should use the APPLE key to mark multiple items.

The following wildcard characters, symbols that stand for one or more unspecified characters, may be used to search by Full Text, Funding Opportunity or CFDA XE "CFDA"  number: 

use '*' to replace 1 or more characters at the end of the term

use '?' to replace any 1 character 

When searching by Full Text, the following boolean operators (OR, AND, and NOT) may be used:

Operator OR (space is also considered as OR). Results a match if term1 OR term2 appears in the document. 

Usage: Using OR: "term1 OR term2", Using space: "term1 term2" 

Operator AND (+ is also considered as AND). Results a match if both term1 AND term2 appears in the document 

Usage: Using AND: "term1 AND term2", Using + sign: "+term1 +term2" 

Operator NOT (- is also considered as NOT). Results a match if term1 appears in the document AND term2 dose NOT appears in the document. 

Usage: Using NOT: "term1 NOT term2", Using - sign: "term1 -term2" 

Notice: All boolean operators have to be in UPPER CASE letters

	Applying for Grants


Once you find a grant for which you want to apply, you will then need to download XE "download"  its application XE "application"  package and instructions, complete the application and submit XE "submit"  it.

Apply Step 1 – Download a Grant Application Package and Application Instructions

In order to download XE "download"  an application XE "application"  package and its instructions, you will need to enter the CFDA XE "CFDA"  and/or Funding Opportunity number for the grant. This information can be found in the grant announcement on the Search Grant Synopses Results screen. In addition, you will need to have downloaded the PureEdge XE "PureEdge"  Viewer.

At this time, not all applications are available for download XE "download"  on Grants.gov XE "Grants.gov" . To view XE "view"  the list of the grants for which you can apply through Grants.gov, click the Grants.gov Programs List to access CFDA XE "CFDA"  numbers for programs with applications currently available on Grants.gov. If the grant for which you want to apply is not listed on this list, you will need to contact XE "contact"  the offering agency XE "agency"  directly for instructions on how to apply.

Note – when downloading the application XE "application"  and its instructions, you will be prompted to enter your email XE "email"  address. By entering your email address, you will be notified of any updates (including deletions) for the specific grant application that you downloaded.

Apply Step 2 – Complete the Selected Grant Application Package 

Once you download XE "download"  an application XE "application"  and its instructions, you can complete the application offline – just be sure to save the application to your computer. Application packages will save as an xfd file. Everything you need to know is included in the application package and instructions. 

You can share the application XE "application"  with others at your organization XE "organization"  to aid in its completion simply by sending the file that you saved.

Apply Step 3 – Submit a Completed Grant Application Package to SPS 

Once you have completed and saved your application XE "application" , you can submit XE "submit"  it to Sponsored Program Services. XE "Grants.gov"  You will need to print a complete copy of the application in addition to a COEUS budget and a signed Transmittal Checksheet.  Then submit the complete proposal to Sponsored Program Services who will in turn submit the proposal to Grants.gov.

	Downloading Application Packages


Before applying for a grant, make sure that you have already downloaded the PureEdge Viewer software. XE "Grants.gov" 

 XE "submit" 

 XE "application" 
When you have the software download completed, go to www.grants.gov and XE "application"  click the Apply for Grants tab at the top of your screen.

This will take you to the Apply for Grants screen.

	Apply for Grants screen
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Click the Download Application Package link on the left of your screen.

This will take you to the Download Application Package screen.

	Download Application Package screen
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Enter the CFDA XE "CFDA"  number of the agency XE "agency"  which is offering the opportunity XE "opportunity"  for which you want to apply in the CFDA Number field.

OR

Enter the Funding Opportunity Number of the opportunity XE "opportunity"  for which you want to apply in the Funding Opportunity Number field. 

If you do not know the Funding Opportunity Number or CFDA XE "CFDA"  Number for the grant for which you want to apply, you will need to search for the grant opportunity XE "opportunity"  using the Grants.gov" Grants.gov Programs List
 (http://www.grants.gov/assets/GrantsgovProgramsList.xls) which provides information on CFDA numbers for programs with applications currently available on Grants.gov. Refer to the Finding Grant Opportunities topic for details on completing the search.

You must complete at least one of these fields to download XE "download"  an application XE "application" .

Click the Download Package button to download XE "download"  the application XE "application"  package.

This will take you to the Selected Grant Applications for Download screen.

	Selected Grant Applications for Download screen
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To download XE "download"  an application XE "application"  package and its instructions, click the corresponding download link. Be sure to download both.

When you download XE "download"  an application XE "application"  package, you will first be taken to the Download Opportunity Application Package screen.

	Download Opportunity Application Package screen
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Confirm that you are downloading the correct application XE "application"  for the grant for which you want to apply.

If you would like to be notified of any changes to this opportunity XE "opportunity" , enter your email XE "email"  address in the field and then click the Submit button.

If you do not enter your email XE "email"  address and the application XE "application"  package is deleted or modified, Grants.gov XE "Grants.gov"  may reject the application.

Click the Download Application Package link.

The application XE "application"  package will open in the PureEdge XE "PureEdge"  Viewer.

	Application Package screen
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Click the Save button to save the application XE "application"  to your computer. Note: A warning message appears informing you that one or more of the items in this form contains an invalid value and asks if you want to proceed anyway. Click Yes.

This will open the Save Form window.

	Save Form window 
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Browse to where you want to save the application XE "application"  on your computer.

Enter the name that you want the application XE "application"  to be saved as in the File name field.

Click the Save button.

The application XE "application"  will save to your computer.

You will not need to be online to complete the application XE "application" .

	Completing Application Packages


When the application XE "application"  downloads, it will automatically open in PureEdge XE "PureEdge"  Viewer. You should save the application to your computer. Once the application is saved, you will not need to be online to complete the application. 

	Sample Application Package 
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Verify that the pre-entered information is for the grant opportunity XE "opportunity"  for which you want to apply. 

If the Federal funding opportunity XE "opportunity"  listed is not the opportunity for which you want to apply, close this application XE "application"  package by clicking the Cancel button at the top of the screen. You will then need to locate the correct Federal funding opportunity, download XE "download"  its application and then apply. 

If the Federal funding opportunity XE "opportunity"  listed is the opportunity for which you want to apply, you will need to complete the application XE "application"  in its entirety before submitting it.

Applications can be completed in their entirety offline; however, you will need to login to the Grants.gov XE "Grants.gov"  website during the submission process. The Submit button at the top of the screen will not be functional until the application XE "application"  is properly completed and saved.

If you have any application XE "application"  specific questions XE "questions" , you can contact XE "contact"  the offering agency XE "agency"  directly using the contact information provided on the application's cover page.

Completing the Cover Page

Enter a name for the application XE "application"  in the Application Filing Name field.

· This application XE "application"  can be completed in its entirety offline; however, you will need to login to the Grants.gov XE "Grants.gov"  website during the submission process.

· You can save your application XE "application"  at any time by clicking the “Save” button at the top of your screen.

· The “Submit” button will not be functional until the application XE "application"  is complete and saved.

Open and complete all of the documents listed in the Mandatory Documents box and Optional Documents box.

· The documents listed in the Mandatory Documents box and Optional Documents may be predefined forms, such as SF-424, or documents that need to be attached, such as a program background statement. Mandatory Documents are required for this application XE "application" . Optional Documents can be used to provide additional support for this application or may be required for specific types of grant activity. Reference the application package instructions for more information regarding Optional Documents.

· To open an item, simply click on it to select the item and then click on the Open button. When you have completed a form or document, click the form/document name to select it, and then click the =>> button. This will move the form/document to the Mandatory Completed Documents or Optional Completed Documents box for submission. To remove a form/document from the Completed Documents box, click the form/document name to select it, and then click the <<= button. This will return the form/document to the Mandatory Documents or Optional Documents box.

· When you open a required form, the fields which must be completed are noted by a *, and on some computers (depending on your settings) highlighted in yellow. Optional fields and completed fields are displayed in white. If you enter invalid or incomplete information in a field, you will receive an error message once you have the field.

· To exit a form, click on the Close button at the top of the screen. Then, click the Save button to resave your entire application XE "application" .

Forms

Forms, such as SF-424, are predefined and will require you to enter information into fields.

NOTE – the DUNS number that is entered on the SF-424 must be the same DUNS number registered with the AOR XE "AOR"  who logs in to submit XE "submit"  the application XE "application"  will be submitting the application.

You should complete the SF-424 first, as it will automatically complete additional fields on other forms with the information you enter.

To open a form in the Mandatory or Optional Documents box, simply click on the form name to select it and click the Open Form button which appears below the appropriate box. When you have completed a form, you will need to move it to the appropriate Completed Documents for Submission box.

	Sample Application Form 
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When you open a required form, all required fields are noted by an * and sometimes (depending on your computer settings) highlighted in yellow.

Optional fields and completed fields are displayed in white. 

You can click any field to enter the necessary information. 

You can also use the TAB button on your keyboard to move from field to field. 

If you enter invalid or incomplete information in a field, you will receive an error message upon leaving the field.

To exit a form, click the Close button at the top of the screen. Then click the Save button to save your application XE "application" . 

Documents

In addition to forms, application XE "application"  packages may also require that you submit XE "submit"  specific documentation, such as a program background statement.

These documents may be submitted XE "submitted"  as a PDF, Text Document or Word Document.

To open a form that requires you to attach a document, simply click on the form name to select it and click the Open Form button which appears below the appropriate box. When you have completed a form, you will need to move it to the appropriate Completed Documents for Submission box.

When you open a form, you will be able to attach documents from your computer to it. You can only attach PDFs, Text Documents and Word Documents.

	Sample Application Document
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Attaching a Document

To upload a document, simply click the Add button. 

This will open an Attachment window.

	Attachment window
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Click the Attach button.

This will open a Browse window which will allow you to select the document on your computer which you want to upload.  

	Browse window
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When you have selected the document you want to attach, click the Open button.

You will return to the Attach window.

Repeat this process until you have attached all of the necessary documents.

When you have selected all of the documents you want to include for this requirement, click the Done button. 

The box next to Attachment will be checked on the Sample Application Document screen.

Deleting a Document

To delete XE "delete"  a document which you have uploaded, to the form, open the form, click the Delete button. 

This will open the Delete Attachment window if multiple documents have been attached.

	Delete Attachment window
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Select the document which you want to delete XE "delete"  and click the Remove button. 

Click the Done button when you are finished deleting the documents. If only one attachment, press delete XE "delete"  button. Remove attachment box appears. Click “Yes” to delete or “No” to return back to the form. Once all the attached documents have been removed, the check mark after the attachment will be removed.

Viewing a Document

To view XE "view"  a document which you have uploaded, simply click the View button. 

If only one document was attached the document will open. If multiple documents are attached, the View Attachment window will open.

	View Attachment window
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If you have uploaded more than one document you will need to select the document which you want to view XE "view"  and click the Display button. 

Click the Done button to return back to the form without displaying the attachment. Closing the open document, returns you back to the form.

To exit the mandatory documents page, click the Close button.

Saving Your Application

To save your application XE "application" , simply click the Save button at the top of your screen. 

Printing Your Application

To print your application XE "application" , simply click the Print button at the top of your screen. 

	Submitting Applications to Grants.gov

For Sponsored Program Services Use Only


Once you have a completed application XE "application" , you will need to upload and submit XE "submit"  the application. Although an application can be created without being online, you will need to log XE "log"  into the Grants.gov XE "Grants.gov"  website in order to submit the application.

The Submit button will become active after you have completed all required forms, attached all required documents, and saved your application XE "application"  package. 

	Sample Application Package
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To upload and submit XE "submit"  your application XE "application" , click the Submit button at the top of the application package. 

Note - All required information must be entered, validated and saved to enable the Submit button.  

This will take you to the Summary screen.

	Summary screen
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Review the application XE "application"  summary.

Click the No button if you do not want to submit XE "submit"  the application XE "application" . You will be returned to the application package where you can make changes to the forms. 

OR

To submit XE "submit"  the application XE "application" , click the Yes button. At this point, your browser will open to the Grants.gov XE "Grants.gov"  login page.

On the Login screen, you will need to enter the username and password that you used to register with a Credential Provider and with Grants.gov XE "Grants.gov" .

	Login screen
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Enter your username in the Username field.

Enter your password in the Password field.

Click the Login button.

Once you have been authenticated, the application XE "application"  will be submitted XE "submitted" . The Confirmation screen will then appear.

	Confirmation screen
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We recommend that you print this Confirmation screen.

You will receive an application XE "application"  submission confirmation email XE "email"  after the application has been properly uploaded. 

This email XE "email"  will give you a Grants.gov XE "Grants.gov"  tracking number XE "tracking number"  which you will need to check the application XE "application" ’s status XE "status" .

Click the Close button.

If you forget your UserID/password

In the event that you forget your password, contact either an Institutional Authority or the Proposal Office (4-6204/proposal@purdue.edu).
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