May 2019

Cost Sharing Distribution Process
All cost sharing requires a signed Form 32 at proposal time.  The FY commitments from the Form 32 need to be recorded in the Coeus Institute Proposal record.  This is done on the Cost Sharing tab through cost share distribution. 

The pre-award review process will not change.  All information to be entered will be obtained from the completed Form 32.  Once the proposal is pushed to IP the pre-award reviewer should edit the cost sharing distribution as follows.

Percentage – Not Required, leave blank.
Type


The drop down menu includes seven options:


Salary 


Salary Cap


Fringes and Fee Remits


Other Direct Costs


Equipment 


F&A


Memo Match (i.e. Subrecipient Match, 3rd party Commitments, Grad School GTS)
Project Year

Enter the Yr 1 Project Period in the fields which will fill the fiscal years in the sections below. The budget will be entered based on the fiscal year allocations on the form.
Amount

Enter the cost share amount per project year. The form will breakout the fiscal years based on the project year date entered. The total could be off by $1 or $2 due to rounding.  If this occurs, an adjustment should be made.  In those cases where the Fiscal Year and Project Year match, the Form 32 will add an additional fiscal year due to rounding in the program.  If this occurs, the amount will need to be manually adjusted.
Source Account 
This is the WBSE or Order that is covering the cost share funds.  For outside sources, the source account will be the responsible area and a comment should be entered in the comment field to identify the source of the match.
For NIH Salary Cap, the Type selected should be ‘Salary.

For unrecovered F&A, the Type selected should be ‘Memo Match’.

It is expected that all cost sharing distribution information will be updated in COEUS within two weeks of the IP record being established.  At minimum, all cost share distribution data must be entered prior to month end.

