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1.  The national plan documents you can generate with MMP are defined in files with an .mmt extension that are located in MMP's Custom folder. An .mmt file is an MMP tool definition file. All tool definition files included with MMP for the national plan documents have a name of the form xx_NatPlans.mmt, with one file for each state, for example CA_NatPlans.mmt, IN_NatPlans.mmt, etc. Make a copy of your state's .mmt file with a different name, for example My_CA_NatPlans.mmt, and place the copy in MMP's Custom folder.
2.  Each type of national plan document is associated with a Word document template (.dotx). Make a copy of the national template that you want to customize. For example, you might make a copy of Nat_CNMP.dotx and name it CA_Nat_CNMP.dotx for use in California with a tool definition file named My_CA_NatPlans.mmt. MMP's .dotx files are located in the Custom folder; your copy of the template file must be placed in the Custom folder as well.
3.  Since an .mmt file is just a text file, open your .mmt file with a text editor. You can use a text editor such as NotePad to edit this file. Do not edit the original .mmt file. If you use Word to edit your .mmt file, do not save it as a formatted document; only save it as a plain text file.
4.  In the [ToolInfo] section of your .mmt file, change the Name and Source settings. Your Name setting must be different from the original .mmt file's Name setting.
5.  Look for a [CustomTool] section that references the template (.dotx) that you will be customizing and change the name of the template file in that section's Run setting. For example, change Nat_CNMP.dotx to CA_Nat_CNMP.dotx. Also change that section's Source setting. Optionally, if you want to generate a document with a different extension than the national document, you can change, for example, .nat-cnmp.docx to .ca-cnmp.docx in the Run setting.
6.  Save your changes. Do not make any other changes to your .mmt file unless you know what you're doing.
7.  Start MMP and click the Tools button. On the Custom tab you should see your tools in the list. Since you haven't customized the template yet, running your tool will generate the same document as the original .mmt and .dotx files.

8.  Start Word and open your .dotx file. Do not edit the original .dotx file. Do not double-click your .dotx file to open it or Word will create a document based on your template instead.
9.  Make any edits that you want to your template and save your changes, then start MMP and test your template.
10.  For more information on the format of a tool definition file, see section 2 in CustomTools.doc. For information on the format of a template file, see SmartDoc.doc. These documents are available from MMP's Web site (www.purdue.edu/agsoftware/mmp).
11.  To deploy your customized files, have your users copy both your .mmt and your .dotx files to the Custom folder of their MMP installation. You can distribute them in a .zip file to ensure that they are copied or downloaded together. Do not distribute any other files that are included with MMP.

12.  Please note that you must distribute and support your own templates; customized templates are not distributed or supported by the MMP development team.
