
Step 1
Open initial building 

floor plan in FMS



Step 2
Expand the Actions 

Dropdown Menu and 
Select Export as PDF.



Step 3
Enter a name for 
the PDF export

Step 4
Select Preferred 

Page Size

Step 5
Click on the Select 

Floors Button



Step 6
Check the box for the building, or 
buildings, to be exported to PDF

Step 6 Alternate
Or check the box/boxes, for just 
the specific floor level/levels to 

be exported to PDF

Step 7
Click the OK Button



Step 8
Click on the 

Export Button

“Be Patient”
When exporting multiple 

floor plans to PDF at the same 
time, it will take slightly longer 

for the export to complete.
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