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STUDENT INSTRUCTIONS FOR INITIATING THE 
FORM 9: ELECTRONIC THESIS ACCEPTANCE FORM (ETAF)
This document contains instructions to assist students with the submission of the Form 9 Electronic Thesis Acceptance Form (also known as the ETAF).
NOTE:  You must have an approved Form 8 (to schedule the final defense/exam) before you will have access to initiate the Form 9 ETAF.  Students should submit a Form 9 ETAF after they have passed their final defense/exam.


TO INITIATE THE FORM 9: ELECTRONIC THESIS ACCEPTANCE FORM:
1. Log into myPurdue (https://mypurdue.purdue.edu) using your Purdue Career Account Credentials.
[image: Screenshot of a Purdue University login page with fields for Career Account Username and Password. Black header displays “PURDUE UNIVERSITY,” while a dark “Log in” button, “Need help?” link, and checkerboard area appear below and to right.]
2. Search for the Graduate Students card.
[image: Screenshot of a university search result for the “Graduate Students” record card in the myPurdue website dashboard categorized under Academics.  The “Graduate Students” card provides a hyperlink to the Graduate Student Portal, which provides students with access to submit and view a graduate plan of study, change requests to the plan of study, funding-account access, examination forms, thesis forms, exit questionnaire and surveys, and extension form.]
3. 
Click the Graduate Student Portal link.
[image: The “Graduate Students” card provides a hyperlink to the Graduate Student Portal, which provides students with access to submit and view a graduate plan of study, change requests to the plan of study, funding-account access, examination forms, thesis forms, exit questionnaire and surveys, and extension form.]
4. If prompted, log into the Graduate Student Database. Your login is your Purdue career account credentials.
[image: Screenshot of Purdue Graduate Student Database authorization screen, featuring black header, Purdue logo, and centered gold-and-white login panel. Username and password fields, LOGIN and HELP buttons.  Students log in to this database using their Purdue Career Account Credentials.]


5. Scroll down until you see Form 9: Electronic Thesis Acceptance Form (ETAF). Click on the link.
[image: Screenshot of the student dashboard after logging in to the Purdue Graduate Student Database.  The dashboard shows hyperlinks to access and submit (or view) different items such as the Plan of Study Generator, exam Forms 8 and 7, 10, and/or 11, Form 9 Electronic Thesis Acceptance Form, and Form 14 Request for Exception to Deadline.  In the screenshot, a red box has been placed around the Form 9 Electronic Thesis Acceptance Form hyperlink.]
Note: If you have not submitted the Form 8 for the final exam, you will not see the Form 9. You will need to submit your Form 8 and get all required signatures before the Form 9 link displays.
6. Click the Initiate Thesis/Dissertation Acceptance Form link.
[image: Screenshot of a Graduate School thesis form generator page, offering a link to initiate a thesis or dissertation acceptance form.  A forms table lists three records with View or Edit hyperlinks that students can click on to select an existing Form 9 that may be in saved, submitted, or archived status.  In the screenshot, a red box has been placed around the hyperlink to Initiate Thesis/Dissertation Acceptance Form, which should be selected if submitting a Form 9 Electronic Thesis Acceptance Form for the first time for the degree program.]
7. 
If you have submitted a Form 8 for multiple graduate degrees, click on the radio button next to the degree that pertains to the thesis or dissertation you are currently depositing. At the bottom of the page, put your personal email address in the Permanent Email Address box, and click the Continue button. 
[image: Screenshot depicting a screen where students who are initiating a Form 9 ETAF for the first time must click on the circle to the left of the degree program that the form should be affiliated with.  The student must also enter their personal permanent email address on this screen.]
8. Review your personal information, update your thesis or dissertation title if necessary, and then click Save and Continue.
[image: Screenshot of the Personal Information and Thesis/Dissertation Title section of the Form 9 ETAF, which must be double checked by the student for accuracy.]


9. Review your Thesis/Dissertation Committee. The committee must match the final exam committee listed on your Form 8. If the list is correct, click Save and Continue. 
If you need to make a change to the list, click Save without submitting, log out of the Graduate School Database, and contact your department’s Plan of Study Coordinator and ask them to email grm@purdue.edu. After you receive a confirmation email that your Form 9 ETAF committee is corrected, log back in to the Graduate School Database and continue submitting the form.
[image: Screenshot of Thesis/Dissertation Committee section of the Form 9 ETAF that lists the student's thesis committee members.  The student must double check to ensure that the thesis committee is identical in both name and participation capacity as their final defense/exam committee.]
10. Carefully read all material on the Thesis/Dissertation Agreement page, check the box indicating you acknowledge the terms of the agreement, and then click Save and Continue.
[image: Screenshot of a Purdue Graduate School Thesis & Dissertation Agreement outlining terms for depositing scholarly work in Purdue’s repository.  Seven numbered clauses address digital copies and open/public access, copyright, reproduction and distribution permissions, embargo options, rights, and student acknowledgment.]
[image: Screenshot of Save and Continue button on the Purdue Graduate School Thesis and Dissertation Agreement page]
11. Carefully read all material on the Embargo and Confidentiality Agreements page, discuss your options with your major professor, make your selection(s), and then click Save and Continue.  
NOTE:  Students may select either an embargo period or a confidentiality period, but not both. For more information about embargo and confidentiality periods, please review the Required Form 9: Electronic Thesis Acceptance Form (ETAF) section of the Thesis and Dissertation Policies and Practices website.  The duration of an embargo or confidentiality period depends on whether or not the thesis or dissertation content is subject to EAR, ITAR, DFARS Clause 252.204-7012, Controlled Unclassified Information (CUI), Covered Defense Information (CDI), or other controlled data, and/or have certain contracts on file with Sponsored Program Services (SPS):
· Non-controlled theses/dissertations allow 6 months, 1 year, or a maximum of 2 years.
· Controlled theses/dissertations require an indefinite confidentiality period.
[image: Screenshot of an embargo and confidentiality agreement notice indicating that a student may choose an embargo or confidentiality period, but should only select one option.]
[image: Screenshot of the Save and Continue button on the Embargo and Confidentiality Agreements page]
NOTE:  Although the Embargo and Confidentiality Agreements section indicates that a temporary embargo of 6 months will be added to your thesis deposit, that is no longer provided as part of the deposit process.  Students must make a selection if they need one.
12. Carefully read all material on the Research Integrity and Copyright Disclaimer page. To proceed with this form and deposit your thesis or dissertation, you must check the box next to “Yes, I certify”. After you have made your selection, click Save and Continue.
[image: Screenshot of research integrity and copyright disclaimer page requiring certification that submitted work follows academic integrity, copyright, and Purdue University policies. Text includes plagiarism and copyright warnings, a “Yes, I certify” checkbox, certification timestamp that must be completed by the student's thesis Chair after running and passing an iThenticate plagiarism check, and buttons for returning or saving and continuing.]


13. Carefully read all material on the ADA Accessible Document Statement page. To proceed with this form and deposit your thesis or dissertation, you must check the box next to “Yes, I certify”. After you have made your selection, click Save and Continue.
[image: Screenshot of ADA Accessible Document Statement webpage for Purdue University, describing compliance with Section 504 and Title II accessibility requirements. Page includes certification checkbox labeled “Yes, I certify,” green confirmation message with submission timestamp, and “Back to Home” and “Continue” buttons.]
14. 	Confirm that you have completed all sections (completed sections are marked with a check), and then click Preview Thesis/Dissertation Form.
[image: Screenshot of Purdue Form 9 ETAF submission form showing seven check-marked category sections, including personal information, committee members, agreements, embargo or confidentiality, research integrity and copyright disclaimer, ADA accessibility, and final copy certification.  A red outline highlights “Preview Thesis/Dissertation Acceptance Form,” with Help, Save without Submitting, Submit, and Delete this Form button options.]


15. Confirm that all your information and responses are correct, and then click Submit. If your form has been successfully submitted, you will see your decision has been successfully submitted in red at the top of the screen.
[image: Screenshot of the confirmation screen after a Form 9 ETAF has been submitted, which shows a red “Thesis Form is successfully submitted” confirmation banner.  Page includes Exit to Graduate School database home page and Logout of database buttons.]
The form will now proceed to the members of your thesis or dissertation committee for signature review.
If you do not receive the “Thesis Form is successfully submitted” message, please check that you have completed all sections and resubmit. If after resubmitting you still do not receive the message, please contact us at grm@purdue.edu.
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This is the login page for the Graduate School Plan of Study Generator.

BoilerKey will not work for this system. Students trying to access this area must use Purdue Career Account credentials.
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Plan of Study Generator

Every degree-seeking graduate student must submit a plan of study and obtain all required departmental
approvals prior to the first day of the session of anticipated graduation. The Graduate School recommends
submitting the plan at least a month in advance of the posted deadline to allow sufficient time for department
review.

Form 8 (Request for Appointment of Examining Committee)

Students requesting a preliminary (doctoral only) or final examination are encouraged to submit the Form 8 at
least three weeks in advance of the exam date. The form must be submitted and receive all departmental
approvals at least seven days prior to the exam. Non-thesis option master's students are not required to use the
Form 8 unless directed to do so by the department.

Form 7: Report of Masters Examining_ Committee (view only)

Form 10: Report of Preliminary Examining Committee (view only)

Form 11: Report of Final Examining Committee (view only)

Students depositing a thesis or dissertation can initiate this form any time after the final defense has been
completed. Students will need to submit the form and obtain all departmental signatures before submitting
the thesis to HammerRR. For more information, visit the Thesis/Dissertation Requirements webpage.

Form 14: Request for Exception to Deadline
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Exit to Graduate School database home page Logout of database

Currently the Thesis Form Generator is available for students.

I te Thesis/Dissertation Acceptance Form

This option allows you to create a new Thesis forms.
For further instructions, click on the "Help" link at the bottom of the page.

Forms available for edit or display:

/Action Link| [Form Dept |Degree Status Date
[MECH

[View

‘Thesileissenation Acceptance|

‘MASTER OF SCIENCE : THESIS|

[ARCHIVED)

[submitted 09/04/2018]

View Thesis/Dissertation Acceptance|[MECH|MASTER OF SCIENCE : THESIS| ARCHIVED| |Submitted 02/28/2023|

[Edit |[Thesis/Dissertation Acceptance [MECH|[MASTER OF SCIENCE : THESIS|[SAVED |[Created 04/19/2023 |
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Select an Exam form from the following list to create a Thesis form

Select Defense Date Preview Form Dept Degree Exam Type Status Date

01/01/2026 View Form 8: Request for Appointment of Examining Committee MECH MASTER OF SCIENCE : THESIS ~ FINAL APPROVED Submitted 09/04/2018
e ————————

To migrate the correct committee member information into Form 9 or form 14, please select the Form 8 that matches your sought degree.

Permanent Email Adress

Please enter your permanent email address

Enter Permanent email

Continue
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For detailed instructions, click on the "Help" button at the bottom of the page.

Personal Information and Thesis/Dissertation Title

[Form Status ISAVED

Student & PUID |STUDENT,GRADUATE|0023510378
|West Lafayette (Main

|Campus IPWL
|Campus)

|Admitted Program IMECHANICAL MECH
IENGINEERING
IMASTER OF

Degree sought MS

|SCIENCE : THESIS

Thesis/Dissertation Title*

The title you provide here must match the title that appears on your finalized thesis/dissertation. You will not be able to change the title after you
submit this form.

Example for Instruction:

al Purposes

To move on to the next section, click Save and Continue.
To go to Thesis/Dissertation Acceptance Form home page without saving, click Back to Home.

Back To Home Save and Continue
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Thesis/Dissertation Committee

The following serve as members of the Thesis Committee *:

‘Parﬁcipation HDept HFacuIty D HThesis Committee Member

\ CHAIR [ mecn | c12970 | DIANE R. WAGNER
I MEMBER [ mech [ C12964 | ANDRES TOVAR

I MEMBER [ mech [ C12959 | MANGILAL AGARWAL
I MEMBER [ mech [ ©12948 | SOHEL ANWAR

*To make changes to the Thesis/Dissertation Committee follow below steps :

« Click the "Save Without Submitting" button below

Log out of the Graduate School Database

Ask your department's Plan of Study coordinator to send an email to thesishelp@purdue.edu with your updated Thesis/Dissertation Committee
Receive a confirmation email that the Thesis/Dissertation Committee has been changed

Log in to the Graduate School Database and complete the form

To move on to the next section, click Save and Continue.
To go to Thesis/Dissertation Acceptance Form home page without saving, click Back to Home.

Delete this f Save without Submitting Back To Home Save and Continue
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Purdue Graduate School Thesis & Dissertation Agreement:

By depositing my thesis or dissertation with the Purdue University Graduate School, | understand that:

o

. Purdue University maintains digital copies of theses and dissertations produced by Purdue University students in the Figshare (HammerRR) Research Repository. In the interest of promoting learning and

discovery, Purdue University permits open access to these archives.

. Purdue University requires that authors of theses and dissertations grant to the University the right to copy, distribute, and make theses available through Open Access outlets such as HammerRR.
. Such permission allows the author and the University to contribute to the advancement of knowledge and research by making their works available to scholars. Research becomes more broadly disseminated and

may assist authors in future endeavors.

. Purdue University typically receives no monetary gain from the reproduction and distribution of master’s theses and PhD dissertations except for recovering costs associated with such reproduction and distribution

(e.g., without author’s permission, master’s theses generally cannot be copied, in whole or in part, for such educational purposes as inter-library loan).

. Copyright ownership remains with the author in accordance with Purdue University Intellectual Policy I.A.1.
. This agreement does not prohibit the author in any way from entering into a publishing contract.
. The author retains all the exclusive rights granted to copyright holders under United States copyright law subject only to the rights granted to the University as stated below:
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This agreement shall survive assignment of any and all exclusive rights provided to copyright holders in Section 106 of the United States copyright law.

(3 1 acknowledge the terms of the agreement.

Save and Continue
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Embargo and Confidentiality Agreements:

The Graduate School recommends that if you choose to use either of the optional programs listed below that you choose only one. A temporary embargo (up to 6
months) will be added to your thesis file to allow adequate time for degree clearance.
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Research Integrity and Copyright Disclaimer
« You must certify the below statement to complete this form.
« If you and your major professor have not yet performed an iThenticate review of your thesis/dissertation, please contact him/her immediately to begin this process. iThenticate review is required of all

theses/dissertations deposited at Purdue.Your major professor can obtain an iThenticate account from Purdue's Research Integrity Office, Dr. James Mohler.

| certify that in the preparation of this thesis/dissertation, | have observed the provisions of Purdue University Policy Ill.A.2, November 18, 2011, Policy on Research Misconduct.

| certify that all copyrighted material incorporated into this thesis/dissertation complies with United States copyright law and that | have received written permission from the copyright owners for my use of their work,
which is beyond the scope of the law. | agree to indemnify and save harmless Purdue University from any and all claims that may be asserted or that may arise from any copyright violation.

Please check Yes to certify the above statement.

®Yes, | certify

The Agreement has been certified by you on 13-SEP-2024 at 01:00:59 PM

Back To Home Save and Continue
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ADA Accessible Document Statement

According to Purdue University Policy, Electronic Information, Communication and Technology Accessibility (S-5): As a public university and federal contractor, Purdue University is required to adhere to Sections
504 and 508 of the Rehabilitation Act of 1973 and Title Il of the Americans with Disabilities Act. This standard specifies the means by which the University ensures compliance with these laws.

I certify that in the preparation of this thesis/dissertation, | have to the best of my ability, created an accessible document that is in compliance with sections 504 and 508 of the Rehabilitation Act of 1973 and Title Il of the
Americans with Disabilities Act.

Please check Yes to certify the above statement.

@Yes, | certify

The Agreement has been certified by you on 13-SEP-2024 at 01:02:32 PM

Back To Home Save and Continue
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- Click on the name of a section to access that page.
- A check mark will appear next to the section title when the section is completed.
- All sections must be completed before you may submit the form.

.M‘Personal Information and Thesis/Dissertation Title

Verify your personal information and thesis/dissertation title.

.M‘Thesislnissenation Committee Members
Verify your thesis/dissertation committee member names.

.M‘Sgn Purdue's Thesis/Dissertation Agreement
Indicate whether or not you wish to participate in Purdue University Libraries' e-Pubs Collection.

.@mmeymmmqummgmmmmuaummmmm
Indicate whether or not you wish to request confidentiality for your thesis/dissertation

Wi Research Inte
Sign Purdue's Research Integrity and Copyright Disclaimer Statement.

Eﬁ ADA Accessible Document Statement
Sign Purdue's ADA Accessible Document Statement.

[Wi.Final Copy Certification Statement

Sign Purdue's Final Copy Certification Statement.

Click the Help button if you need further instructions.
Save without Submitting Submit Delete this Form
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Currently the Thesis Form Generator is available for students.

Initiate Thesi issertation Acceptance Form

This option allows you to create a new Thesis forms.
For further instructions, click on the "Help" link at the bottom of the page.
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