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DEPOSIT PROCESS:  FREQUENTLY ASKED QUESTIONS

FORM 9 ELECTRONIC THESIS ACCEPTANCE FORM (ETAF)
1) How long of an embargo OR confidentiality period may I select?
· Non-controlled theses/dissertations allow 6 months, 1 year, or a maximum of 2 years.
· Controlled theses/dissertations require an indefinite confidentiality period.
2) Who is responsible for running my thesis or dissertation through iThenticate and certifying a satisfactory result in my Form 9 ETAF?
Your Chair is responsible for running your final thesis or dissertation draft through iThenticate before certifying satisfactory results in your Form 9 ETAF.
3) I submitted the Form 9 ETAF after I passed my final defense/exam, but it shows that signatures are still outstanding. What do I do?
You may log in to your graduate student portal dashboard and click on the Form 9 ETAF to view which signatures are still outstanding and contact the individual(s) for a signature status.
4) When does the Processor sign and approve the Form 9 ETAF?
The Processor approval signature does not get completed in your Form 9 ETAF until after your deposit has been submitted, reviewed, and approved by a Thesis & Dissertation staff member.

DEPOSIT SUBMISSION AND REVIEW
1) Can I deposit before all committee members and Thesis Form Head signatures are approved and completed in the Form 9 ETAF?
No, approval signatures are required in your Form 9 ETAF before you are eligible to deposit.
2) What do I do if I encounter an error when attempting to access or submit my non-controlled deposit in Hammer?
Figshare recommends that you first clear your browser history / cache before using the Hammer website. You can also try using a different internet browser as that often resolves the issue.
3) How do I know if my non-controlled deposit has been successfully submitted in Hammer?
A Hammer submission status of “Under Review” indicates a successful deposit submission.
4) How do I know if my controlled deposit has been successfully completed in Purdue’s designated secure, non-public repository?
A member of the Purdue Research Security & Export Controls (RSEC) team can confirm by email when you have successfully followed their deposit instructions and completed the deposit. 
5) How long will it take the Thesis & Dissertation team to review my submitted deposit?
Deposits are reviewed in the order they were submitted, and review turn times are proportionate to the number and quality of submissions received. Review turn times can range approximately from 2-5 business days, depending on when the deposit was submitted. Deposit submissions made in close proximity to the deposit deadline may experience delayed review time frames.
6) How can I check the status of my non-controlled deposit in Hammer?
You can log in to Hammer to monitor the status of your deposit. “Under Review” status indicates that we have not yet reviewed your deposit, “Declined” status indicates that your deposit has been declined, and “Approved” indicates that we have approved the deposit.
7) Will I be notified if my deposit is declined?
Yes, you will receive a Hammer decline email notification, a Form 9 ETAF hold notification, and an email to your Purdue email address that itemizes the revisions and steps that need to be completed. Please monitor your email inbox (and junk/spam folder) for communication.

DEADLINES AND LATE DEPOSITS
1) Which thesis deposit deadline applies to me?
Deadlines are based on your candidacy registration for the current semester. CAND 99200 (also known as Degree Only) deadlines apply to CAND 99200 students, and CAND 99100 deadlines apply to CAND 99100 students.
2) Why is my deposit considered late by the Thesis & Dissertation office if it was submitted before the deposit deadline passed?
Purdue policy requires all deposits to be both submitted and in proper formatted condition before the deposit deadline passes. Therefore, an on-time deposit is considered late if the deposit deadline has passed and the deposit is not in proper formatted condition.
3) What happens if my deposit is not in acceptable formatted condition before the deposit deadline passes and/or my deposit is submitted after the deposit deadline?
· For CAND 99200 students, there are no deposit deadline extensions, and your candidacy registration will be converted to CAND 99100 with one research credit. You must then abide by the CAND 99100 deposit deadline and satisfactorily complete research with an eligible grade.
· For CAND 99100 students, you must submit a Form 14 (which must be approved) to extend the deposit deadline, and a $200 late graduation deadline fee will be billed to you. If both the Form 14 and your deposit are not approved before deposit extension deadline passes , the deposit will not be valid for the current semester, and you will need to register in the next semester to complete deposit and degree requirements.
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