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EXCELLENCE IN TEACHING AWARD
Instructions for Saving and Submitting Required Video

Arequired component of the MAGS Excellence in Teaching Award application is submission of a 10-
minute (MAXIMUM) video recording of the nominee teaching in an educational setting. Please note
that if the video exceeds 10 minutes, the nominee will be disqualified from consideration for
this award. The following directions will guide you in submitting a video in the appropriate format
for review by the Committee.

Saving Your Video
Once you have recorded your video, make sure that your video is saved as one of the following
formats:

e _.mov e .wmv
e .mp4 (.mpegd) o flv
e avi e 3GP

Creating a YouTube Account
1. Ifyou don't have a Google account, go to Google’s sign-in page and select “Create account.”
Provide your details, choose a username (Gmail or other email), password, and optional
recovery info, then complete setup.
2. Visit www.YouTube.com. Click “Sign in” (top right), then sign in with your Google account.
3. Onceyou are signed in, you are ready to upload your video.

Uploading Your Video to YouTube Account
1. Gotowww.YouTube.com and sign in with your Google account.
2. Ifyoudon’t have a channel associated with your account yet, YouTube will prompt you to
create one—follow the on-screen steps.
Click the Create (camera + plus) icon (top right) > Upload video.
Drag & drop your file or click “select files” to choose it.
Fillin details (title, description, audience, etc.).
In Visibility, choose Public, Unlisted, or Private, or Schedule a time.
Click Publish (or Schedule).
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FERPA Notice:

Please note that instructors need to adhere to all campus FERPA policies, including those for
sharing class lectures. If your campus does not have a policy in place, instructors should pass
around a sheet where all present students give their permission, via signature, for the specific
video(s) to be shared.
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