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faculty Promotion and Tenure 

Oeparbnent Head Resources 

Elements 
Click to log in 

Quick Reference Guide 
Elements Faculty Reporting Tool – ORCID Connection 

This guide outlines the steps faculty will complete to connect their ORCID iD to their Elements Profile.  Additional resources and 
documentation regarding Optimizing the Elements Profile, Claiming and Rejecting Items, and more can be found on the Faculty Affairs 
Elements Training page located at Faculty Resources>Purdue Elements>Training Resources and QRGs. Please contact your Purdue 
Elements College Success Managers for further assistance and guidance. 
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Acce ss ing Eleme nts Faculty R eport ing T o ol 

To access the Elements platform, 
navigate to the Faculty Affairs 
website and click the ‘Faculty 
Affairs Areas’ tab. 

Select the ‘Elements - Faculty 
Reporting Tool’ from the drop-
down menu. 

Scroll to the Elements icon and 
click to open the tool. 
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ORCI D iD S ig n In 

Click ‘ADD’ to open the ORCID iD 
sign in page. 

The ‘MY ACTIONS’ tiles function as 
a carousel, so you may use the left 
and right arrows to navigate to the 
correct tile if you do not see the 
ORCID iD tile. 

ORCI D iD Co nnection 

You will now be redirected to the 
ORCID iD sign in page. 

Enter your credentials and click 
‘Sign in to ORCID’. 
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After signing in you will see an 
‘Authorize access’ page with your 
ORCID iD. 

Scroll to the bottom of this page 
and click ‘Authorize access’. 

You will then be redirected back to 
the Elements homepage where you 
will see a pop-up stating ‘ORCID 
connection established’. 

Ver ify ing T he Conne ction 

If your ORCID iD was successfully 
connected to your elements profile 
you should see it under your name 
on the ‘EDIT MY PROFILE’ tile 
located on the right-hand side of 
the screen. 
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