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Purdue International Scholar Assistance

International Scholar Services



Topics

e What is PISA?

* What are the Services PISA provides?
* And what Services does PISA not provide?

* How to work with PISA
* Where to find resources
 How to submit requests
* Who does what between PISA and ISS

* Quick Tips for effective, efficient relationships
* How to ask questions or receive assistance



What is PISA



Office of International Students and Scholars

International Student

. International Scholar Services
Services

supports internationals enrolled at Purdue in degree or
certificate programs, at any level; or incoming “Study

.

J

Abroad” students

)

International Scholar Services
now comprises BOTH a
counselingteam and a

Scholar Assistance team.

These two teams work
together, representing ISS, to
move your requests from
“idea” to “arrival”.

(S AS)Eavyayy

Supports internationals holding
scholarly or professional appointments/roles

at Purdue or Purdue dffiliates, and their host units

Immigration Counseling

Leverages knowledge &
training of US immigration
rules, agencies and trends
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Leverages knowledge &
training of Purdue policies,
systems and organization, and
our surrounding community
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Purdue International Scholar Assistance (PISA)

* Each College is assigned one or more Specialist(s)
* They will learn the College and you can get to know them

* Deliberately Expansive Access
* Eliminating / reducing use of MyISS by our customers
* Expanded web resources
* Qutreach and information sessions
* Recurring outreach presentations online and in-person
* “How to host an international postdoc”
* “How to Invite a Visiting Scholar”
* Availability
* In-person “local” office time on rotating basis
* In-person “ISS” office time (check-ins, arrivals, etc)
* Virtual “on demand” meeting times

Welcome to PISA 5




PISA Services



What are PISA Services?

* PISA

* Provides the administrative/clerical support

* Required for requests to the International Scholar
Services team for immigration support (research /
work visas, permanent residence, etc.)

* They bridge between departments and the ISS
Counseling team that provides the legal /
immigration processing of requests, on behalf of our
international faculty, staff, postdocs and scholars

* Ensures compliance with Purdue policies and

procedures of partner offices

* Works to create a welcoming environment for
the international by facilitating
* An efficient ISS experience and
* A comfortable transition to Purdue

&P PISA Services | 155 x +
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+ Immigration Wage Analyses




What are PISA Services
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Data / Document Collection

+ Receives “intake forms” from
units that provide core data about
situations and internationals

+ Works with units to reconcile
questions, irregularities or
concerns about details / requests

+ Submit requests to MyISS based
on the intake details based on
the intake details

* Monitors requests to ensure
advancement; responds to
counselor questions as needed:;
develops supporting documents
as needed

* Prepares requests for checks for
payment of USCIS government
fiing fees, foreign education
evaluations, etc., and submits to
host/hiring unit’s Business Office
for processing

Document Generation

/4

+ Visiting Scholar invitation letters

+ Support letters for USCIS
petitions

+ Support documentation for
permanent residence processes

+ Employment Verification letters
for travel

(]

J-1 Scholar arrivals

+ Works with J-1 scholars from the
issuance of DS-2019s to arrival
on campus to ensure progress
through visa processing; submits
‘delays’ as needed

+ Submits R4P to ensure scholars

are “in” necessary systems early,
to support arrival

+ Performs “check-in’s” for arriving
J-1 scholars to ensure prompt
validation in government
systems; orients scholar to
campus resources

Scholar wellness/ compliance

+ Engages in outreach and spot-
checks for scholar wellness,
departmental support,
immigration compliance




What PISA is not...

* PISAis NOT

* The ISS Counselors

* PISA provides administrative/clerical support to “intake” requests, but immigration-focused questions must continue to be directed to
our International Scholar Services Counselors

* Export Control
* ISS has no control over screenings / RPS by the Export Controls Office
* We are a customer of their services, just like you
* Human Resources
* |ISS has no input into Purdue’s compensation structure, job families, position descriptions, etc.
*  We comply with the rules, procedures and policies set down by our partners in HR
* Payroll / Tax
* |ISS has no access to Purdue’s payroll system
* We are not tax experts (what the tax situation might be for different internationals in different situations)
* Global Support
* ISS has no knowledge of whether non-US persons are permitted to work in other countries (under that other country’s rules)
* We have no knowledge of what the impact of having a Purdue employee in that “other country” might be on Purdue

* Support for internal-departmental processes



How to Work with ISS-PISA



How to Work with ISS-PISA

If you are an international (faculty, staff,
postdoc, scholar)

* Everything begins with the website
o https://www.purdue.edu/ippu/iss/

* What you will find there:

* Details about different immigration
classifications

* Information for all stages of arrival / stay /
departure

* Information about your immigration and
other documents, and how to submit
requests to PISA / ISS

If you are host / hiring manager

* Everything begins with the website
o https://www.purdue.edu/ippu/iss/

* What you will find there:
* Intake Forms
e Steps and Timelines for different requests
* ISS Fees and Costs


https://www.purdue.edu/ippu/iss/
https://www.purdue.edu/ippu/iss/

|SS / PlSA We bSlte Scholar Services MyISS

& International Students & Schol X & checklist person - Google Search X |+ — 7 #
« > 8 purdue.edu/ippuyiss/ G a 2 % 4 0 &
All Bogkmarks

Find Info For ~ Apply MNews President Shop Wisit Give Emergency Q w

E PURDUE International Students and S

UNIVERSITY

HOME ABOUT ISS V¥ STUDENT SERVICES v SCHOLAR SERVICES V¥ ADMISSIONS MYISS

International Students & Sch
£ARy U L INN i TN

Clickon §#
“Scholar g
Services”

Student Prearrival
& Orientation Info

Immigration
Changes

ervices




1SS / PISA Website

Information Specific
to different
appointments

Immigration
Information

Information for Hosts and Hiring Units
(How to work with PISA/ ISS)
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Family
TRAVEL
Travel Documents and Terms
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Travel Requests
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Mews  President,
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Working with PISA
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Information about
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1SS / PISA Website
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Email List

Please add your name to our email list to receive email updates on Presentations: Lecal meetings or cutreach:
Changes or expansicn of PISA Services: Changes to PISA service procedures: Changes to immigration rules:
Changes to International Schelar Services procedures for processing requests: Other relevant news and information;
or more!

Contact List

PISA d ds on having te contact i
Divisions must provide updates of all departmental, business/finance, college and other key personnel to PISA not
less than twice a year, For changes that occur outside of the bi-annual updstes, pleese use THIS FORM to update
informatien with PISA about changes in contects. Failure to netify PISA of changes in key contacts may delay case

for all colleges, departments and partners. Colleges and

reguests.

PISA
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+ PISA Services

=+ How to Work with PISA [Generally)

=+ How to Work with PISA [Units with Departmgnt Contacts]

+ How to Work with PISA [All Dther Units,

Details, Timelines, and Costs
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+ “B” Business Visitors

=+ Visiting Appointments [Purdue J-1)

=+ Visiting Appointments [non J-1 and/or non-Purdue]
+ Vi

=+ Visiting Faculty

ng Student Interns (Visiting Undergraduate Students)

+ Postdocs
+ Staff
=+ Faculty

=+ Cases that are Assigned to Purdue's Dutside Immigretion Counsel (EB-1B or NIW
Permanant Residence, or 0-1 Work Visas)

+ Immi ion Wage Anal
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ow to Work with PISA

=— How to Work with PISA (Generally)

Each College or Division is assigned specific PISA Specialist(s) who manage the
1SS-related administrative services for that unit, and who are familair with the unigue
needs and concerns of their assigned units.

Each College or Division also will have their own PISA Landing page in this "Hosts
and Hiring Units" portion of the 1SS website (which is behind a firewall and thus
accessible only to individuals with Purdue credentials), where Unit-specific tools,
forms, information, and more will be listed:

® The names of the specific PISA Specialist(s), and all the many ways they can be
directly contacted

® Unit-specific resources for submitting requests, such as intake forms or support
paperwork

® Details about availability, including

Virtual drop-in meetings
Virtual appointments
In-person drop-in meetings and check-in appointments at our offices in
Young Hall

o "Local hours” in the unit's physical space so that scholars, postdocs and
others can drop in for questions without having to cross the campus

2/20/2024
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Email List

Please add your name to our email list to receive emesil updates on Presentations; Local meetings or outreach;
Changes or expansicn of PISA Services; Changes to PISA service procedures; Changes to immigration rules;
Changes to International Scholer Services procedures for processing requests; Other relevant news and information;
or more!

Contact List

PISA depends on having accurate contact information for all colleges, depsrtments and pertners. Colleges and
Divisions must provide updates of all departmentsl, business/finance, college and other key personnel to PISA not
less then twice s year. For changes that cccur outside of the bi-annual updates, plesse use THIS FORM to updste
information with PISA about changes in contacts. Failure to notify PISA of changes in key contacts may delay case
requests.

PISA
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+ Postdocs

+ Staff

=+ Faculty

=+ Cases that are Assigned to Purdue's Dutside Immigration Counsel [EB-1BE or NIW
Permanant Residence, or 0-1 Work Visas)

+ Immi ion Wage Anal 15
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— How to Work with PISA (All Other Units, or if YOU are a
Department Contact]

1. Click on your College / Division in the menu on the left to access the
information for your specific unit.

2. Click on the appointment category for the request you are thinking of
submitting. The accordion will open to provide

1. Alink to a "Quick Summary" that will provide important details about
timeline, costs and workflow steps

2. A link to the specific Intake Form needed to initiate the request. The Intake
Form has instructions on what to do (signatures, when to submit to PISA,
support documents, etc.)

3. A summary of "when" to initiate a request with PISA. The general rule is: the
sooner the better.

3. Access the Intake Form

1. All Intake Forms currently are fillable Adobe pdfs. We are working on
implementing new software that will provide us with the capacity to create
user-friendly electronic questionnaires

2. You must use the current Form available online. You must not download the
form to your desktop and re-use it. Form changes are made from time to
time to address changing campus needs or policies.

3.In almost all cases, ALL the datafields on a Form are required. If your
situation does not seem to fit within the Form's fields, then contact PISA ta
discuss. Otherwise, incomplete Forms will be rejected.

4. Approvals

1. Approval requirements have been established with College / Division
leadership

2. Required approvals may be inserted on the Forms either using Adobe
Signature, Docu-Sign, or wet signatures; OR email chains with
approvals may be attached to the Form

1. There is no need to manually obtain approvals to a Form if
approvals already have been obtained through internal college
processes

3. For Visiting Scholars, Host Faculty must sign the attestations to confirm
their understanding of these regulatory requirements
4.The Form also must indicate the person completing the Form - ie the
requestor themselves or a Department Contact
4. Submission to PISA

1. Once the required Intake Form is complete, submit to PISA

1. Do not cc PISA on the sequence of communications to complete an
Intake Form. This only serves to clog the PISA email inbox and slow
services / communications with the entire campus

2. Send as ONE email -

1. The fully completed Intake
2. Any external emails or documents evidencing the required
approvals, if applicable (and only if the Intake is itself not signed)
3. Any support documents, as listed in the Intake
5. PISA Support

1. PISA will confirm the receipt of the Intake within three (3) business days

2. PISA logs the details of the request in their own tracking system

3. PISA follows up about missing or incensistent information. Note: incomplete
Forms will be rejected and will delay processing of your requests.

4. PISA submits the request to MyISS for processing by the Counseling team

5. PISA follows up with the international, department, and/or assigned
Cousnelor as needed to advance the request

6. If you have questions or concerns during processing

1. Email PISA, either at PISA@purdue.edu or the specific PISA Specialist(s)
for your unit
1. Be aware of normal processing time for your request, as listed in the
Quick Summaries
2. Most requests cross multiple offices within the Purdue administrative
structure. Be aware of which unit is responsible for what. For example, if
the request is undergoing screening with Export Controls, Export
Controls is the office to contact for an update, not PISA
2. PISA will respond within 3 business days.

Welcome to PISA
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Step 1: Access Your College / Division Resource Page

. .
College of Agricuiture - Find your COIlege / Unit

College of Education

College of Engineering ~

College of Heslth and Human
Sciences

College of Liberal Arts

College of Pharmacy A
College of Science -
College of Veterinary Medicine ~

Centers and Institutes of the
Discovery Park District

Global Partnerships and Programs

Honors College

Libraries and School of Information
Studies

Mitchell E. Daniels, Jr. School of
Business

Office of the Provost

Purdue Athletics

Purdue Information Technology

Purdue Indianapolis

Purdue Morthwest

Purdue Online

Purdue Polytechnic Institute

Student Life

How To Serve as a Department
Contact
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Step 1(b): PISA Services

- Quick Links within the ISS Site

College of Education

<

EPURDUE ‘ [nternatiunalStudentsandSchnlars

UNIVERSITY

= MENU
College of Engineering ~

College of Heslth and Human

Sciences
College of Liberal Arts
COLLEGE OF LIBERAL ARTS
College of Pharmacy A
College of Science - .’—l HEALTH HDUSING 8{
; INSURANCE LIFE
College of Veterinary Medicine ~ USEFL” LIHI(E to
Centers and Institutes of the . . . . .
Discovery Park District * S5 Letter Please contaot PISA directly if you would like guidance on the next stepa for your spesific
Templates (Visiting hoatingfhiring aituation: PISA@Purdue.edu.
Global Partnerships and Programs sppointments)

¢ Provost Letter Templates  AESOURCES, TIMELINES, FORMS AND RELATED INFORMATION

(Faculty, Lecturer and

Libraries and School of Information Postdoc sppointments)
Timelines and Overview of Procedures, " eas Amaivan oo

Wage Analysias Requeat

Honors College

I;LII:I::SS: e by App0|ntment Category o 4+ “B” Business Visitors

Office of the Provost

Presentations < \isiting Appointments [non J-1 or non-Purdue]

Purdue Afhletics 4+ Visiting Appointments [Purdue J-1]

Purdue Information Technaloay * ;DO';;_,:D;:ES;;:'-L.:::il:;s 4+ Visiting Student Interns [Visiting Undergraduate Students]
Purdue Indianapolis once they occur <4 Visiting Faculty
Purdue Morthwest <4 Postdocs
Purdue Online + Lect

ECLUrers
Purdue Polytechnic Institute
Student Life + Starf
4+ Faculty

How To Serve as a Department

Contact 4 Quick Links to All CLA Intake Forms
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Step 1(b): PISA Services

nternational Students and Scholars
- Quick Links within the ISS Site 27 BURDUE | memstons sutens s v

College of Education

College of Engineering ~

College of Health and Human Schglare, Feculty and Staff Services > Hosts and Hiring Unitz > Working With PIZA >  College of Liberal Arte

Quick Links to Common PISA Items

College of Liberal Arts
COLLEGE OF LIBERAL ARTS

College of Pharmacy

College of Science - j—1 HEP!LTH HDUSING 8{

College of Veterinary Medicine v Useful Links to INSURANCE LIFE

Centers and Institutes of the

Discovery Park District * S5 Letter Please oontaot PISA directly if you would like guidance on the next stepa for your spesific
Templates (Visiting hoating/hiring situation: PISA@Purdus.adu.

Global Partnerships and Programs appointments)

onors College * Provost Letter Templates RESOURCES, TIMELINES, FORMS AND RELATED INFORMATION

(Faculty, Lectursr and

Libraries and School of Infarmation Postdoc sppointments)
Timelines and Overview of Procedures, L " Erofierimmigrsion

Wage Analysias Requeat
Mitchell E. Daniels, Jr. School of Eorm

Business by App0|ntment Categow + “B” Business Visitors

Office of the Provost

1 Presentations < \isiting Appointments [non J-1 or non-Purdue]

Purdue Athletics .. and Intake Forms, <= \isiting Appointments [Purdue J-1]

®* To be loaded with links to

Purdue Information Technology by Appolntment Category ZOOM Adoption Meetings <+ Visiting Student Interns [Visiting Undergraduate Students]

Purdue Indianapolis once they ocour

4 Visiting Faculty
Purdue Morthwest
4+ Postdocs
Purdue Online
4+ Lecturers
Purdue Polytechnic Institute
4+ Staff

Student Life

Quick Links to Intake Forms only

4+ Faculty

<+ Quick Links to All CLA Intake Forms
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Step 2: Click on the Appointment Category of interest

Our Example Situation is a Request for a J-1 Visiting Scholar

— \lisiting Appointments (Pur J-1)

Quick Summary

© Click here Click on “Quick Summary”

0 Please also s

Required Form

o Email the Visiting_ J- » Form to PISA@Purdue.edu
Required Approvals

o The host faculty member personally must complete and sign the section of
the Intake titled "Faculty Host Attestation”

o The following signatures/approvals need to either be present on the
completed intake form, or be attached as emails to the submission of the
intake form to PISA: Business Office approval and Department Head
approval

When to Contact PISA

© The host faculty member is responsible for contacting PISA, as soon as it is
decided to host the scholar; contacting PISA sooner is fine
o For timelines, see the Quick Summary

2/20/2024 Welcome to PISA 21



Step 2: Click on the Appointment Category of interest

Our Example Situation is a Request for a J-1 Visiting Scholar

— \lisiting Appointments (Purdue J-1)

Quick Summary

o Click here

o Please also see our "How to Host a Visiting Scholar”

Click on “How to Host”

Required Form

© Email the Visiting J-1 Intake Form to PISA@Purdue.edu

Required Approvals

o The host faculty member personally must complete and sign the sectish of
the Intake titled "Faculty Host Attestation”

o The following signatures/approvals need to either be present on the
completed intake form, or be attached as emails to the submission of the
intake form to PISA: Business Office approval and Department Head
approval

When to Contact PISA

© The host faculty member is responsible for contacting PISA, as soon as it is
decided to host the scholar; contacting PISA sooner is fine
o For timelines, see the Quick Summary

2/20/2024 Welcome to PISA 22



Step 2b: How to Host a Visiting Sc

Our Example Situation is a Request for a J-1 Visiting Scholar
s

v P College of Health and Human © X & how _to_host_a_visiting_scholar X + — X
c purdue.edu/IPPU/ISS/_documents/Scholar/how_to_host_a_visiting_scholar.pdf b+ d a e H

A new tab opens
in your browser.
The guide is a
printable and
shareable pdf.
It includes basic
information
aboutwhat a
Visiting Scholar
appointment is,

how_to_host_a_visiting_scholar.pdf / 100% + G 03

2} ROV

Background
AVisiting Scholar ap 1t is a Purdue ap| 1t that permits an individual who is neither employed nor enrolled at
Purdue, to engage in “scholarly activities” here, as explained further below.
Visiting Scholars are different from Visitors (see our website) but both groups are supported by International Scholar Services, an
office within the Office of International Students and Scholars. PISA (Purdue Intemational Scholar Assistance) is the clerical
team in Interational Scholar Services who assists with these requests. Our responsibilities include:
& issuingvisitor letters to all non-US visitors (when they are required by US Consulates or for admission to the USA),
e Issuinginvitation letters to non-US visiting scholar (regardless of whether immigration support is needed, and
s Providing immigration support for visiting scholars holding J-1 or O-1 visa status.
Visitors Visiting Scholars
May May not May
¥ Tour public areas of the campus % Engage in collaborative | ¥ May engage in any scholarly activity of which
+ Attend sparting, cultural and other research with individuals | /S5 is notified and approves, such as
events employed orenrolledat | ¢ Engaging inindependent or collaborative
+ Attend conferences, workshops or other | Purdue research
professional events hosted byor at Serve as “instructor of v Engaging in student instruction lectures,
Purdue University record” or equivalent for workshops, seminars, etc., including
+ Engage in independent research any class or course serving as “instructor of recard”, with ar
+ Engage in preliminary meetings, such as | * Be responsible for without responsiility for grading,
for (but not limited to) setting up grading, attendance, or assessment and/or attendance
collaborations, student assessment v Pamclpamgm meetings, collaborations,
+ Participate in individual meetings for Guest lecture more than
mentorship, showcasing or abilities or three lectures per week
technigues, etc., with faculty / students | for shorter visits, or one
/1ab groups lecture per manth for
+ Provide occasional or intermittent recurring visits

Office of International
Students and Scholars

Inviting and Hosting a Visiting Scholar

May not

* Change departments
or activities without
notification and
approval by ISS ficst
(the invitation is
specific to a stated
purpose / hast unit, and
must generally remain
within that purpose and
host unit throughout
the stay at Purdue)
Receive new, more or
different funding
without notification to,

v A(tendmgcnr\rerences workshops or other
professional events hosted by or at Purdue
University

v Touring public areas of the campus

nolar

The

gold text are the actions the Host must take to

keep the request moving through processing

c

v 8P College of Health

how_to_host a_v

fing_schols- X +

lar/how_to_host_a_visiting_scholar.pdf

To be; either a Visitor or Visiting Scholar:

1. G Ebsite to review instructions specific to your College. If your college has a “Dept Contact”
(sl f8s, an ISS Liaison) you must work with them on the request

2. depends on whether Purdue is sponsoring the immigration (visa status).
a. ing scholars, use "Visiting Scholar - Purdue J-1" intake.
b. cholars, use “Visiting Scholar - non-J or non-Purdue”.

3 ¥ Dept Contact (depending on your College) complete the intake fully, including all required
si| il not obtain departmental signatures for you. Intake form instructions are at the top, in red. If you have guestions,
el .edu. Once the intake is ready, it should be emailed to PISA@purdue.edu.

pond to emails with questions or hyperlinks to MyISS eforms. As shown below, there are TWO points in
S eforms are needed. The subject line will include the phrase “HYPERLINK TO MYISS EFORM”. The information needed
fjorm is different from that provided on the PISA intake form for the request. You must submit the eform as soon as

feep the case moving. Only you can provide the needed information (by policy); you may not delegate.

(Iltems in GOLD depend on the Host to move forward; yellow boxes indicate production of a document the Host must sign.)
Day 1 - Day 30. Requests for both Visitors and Visiting Scholars begin with screening by Purdue’s
omm\s office. \!lslmr/ Invitation Letters may not be issued to non-US persons (under any circumstances) befare the screening is
ed by the Export Controls Office. Screening may take 30 days or longer; see their website for more information. ISS - PISA has no
‘or control over Export Controls Screening. Please contact expor edu with all
1 r N\
Export Controls Office
approves the screening
request. PISA is then
permitted to move

A ( Once the eform are
submitted, Purdue’s
Export Controls Office
reviews the information.
They may reach out

~
rPISA\ finalizes the visitor /
invitation letter with the
host unit's business
office. The Host may
need to verify the dates

th hyperlink to
MylSS eforms asking
about the scholar and
the proposed activities

for the visit directly to the host or forward of thevisit (again)
\_ J \ scholar with questions. \_ J Z
B. J-1 P ing by L 5 Day 31- Day 45
'S ™\ 'S ™ e = 's ™\

The case then moves to an

seminars, lectures, talks, presentations
or workshops

+ Interview for employment opportunities
at Purdue

¥ Attending sporting, cultural and other
events

¥ Interviewing for employment opportunities
at Purdue

and approval by, ISS
fist

Visitors may NOT receive a PUID Card*, Purdue Career Account, system
privileges / network ID, or laboratory access (*Note that without a PUID

access asis needed to complete their activities

Visiting Scholars receive a PUID Card, network ID, and such laboratory

Card, visitors are unable to freely use the area’s public transportation).

¥ Visitors maybe reimbursed for expenses.
* Visitors may NOT receive a living allowance or stipend
x Visitors may not receive wages from Purdue

* Visiting Scholars may not receive wages from Purdue
+ Visiting Scholars may be reimbursed for expenses

+ Visiting Scholars may receive a living allowance or stipend from Purdue
University. NOTE: During the processing of the J-1 request, Visiting Scholars
must present documentation of funding of not less than $1,885/mo, which
may come from multiple sources as needed

Visiting Scholars may be of any nationality or immigration status,

® Buisa

o Visa stamp is valid for up to 10
years

o Each USvisit generally is for not
more than 6 months

o Extensions may be requested and
approved in increments of upto 6
months, based on need

“ESTA” or Visa Waiver

> The individual is still admitted to
the USAin “B" status but without a
visa stamp issued by a US
Consulate.

o Each visit cannot be more than 90

Group A

cluding US citizens.

» Purdue-Sponsored J-1 (Purdue issues the DS-2019)
» Purdue-Sponsored O-1 (Purdue filed the Form I-129 Petition)

Group B

= J-1status holders who are sponsored by other US institutions or agencies, including but not
limited to Fulbright, USAID, Cultural Vistas, IIE, AMIDEAST, LASPAU, etc.) or other universities

(0SU, etc)
Group C

« Individuals holding Employment Authorization Documents (EADs) from the USCIS (the EAD
must be “in hand"), including J-2, E-3, O-3 and H-4 spouses; applicants for |-485 Adjustment of
Status; or F-1 students from other US institutions who have been authorized for Optional

Practical Training (OPT)

= J-1 Students approved by their home institutions for Academic Training (AT) or F-1 students
appmved by their DSOs for Curricular Practical Training (CPT).

days. Extensions are prohibited by
aw.

Empl of other US organizations holding L-1, H-1B, E-3, O-1 or other work authorizing visa
SIEIUS. who are being assigned to Purdue by their employer.

possible
immigration
statuses,
And the steps
and timelines for
sponsoring a
Visiting Scholar
foraJ-1visa

Emails with hyperlink to
MyISS eforms asking about
the scholar and the
proposed activities for the
visit. Prompt submission of
the new eforms is critical!

Once all eforms are
submitted, the case is
routed for clerical review.
The clerk will follow up as
needed with the scholar or
host to manage
ommissions or questions.

Intemational Scholar
Seniices counselor, wha
reviews the case for legal

compliance. They may also

reach out to the Host /
Scholar if there are

The counselor approves the
case, creates a program
record in the governent's

database, SEVIS, and
issues the Form DS-2019 to
the scholar electronically.

OFFICE OF INTERNATIONAL STUDENTS AND SCHOLARS | INTERNATIONAL SCHOLAR SERVICES | PURDUE INTERNATIONAL SCHOLAR ASSISTANCE (PISA)
Young Hall, 155 S Grant 8t, Fifth Floor, West Lafayette IN 47907 | PISA@purdue edu

questions.

. J \_ J o J o J

. The Scholar is responsible for this step - ISS cannot assist. Visa processing may range from
3weeks - 3 months depending on the US Consulate; if the visa application is subjected to administrative processing, visa issuance will be
further delayed. In the case of long delays, the Consulate might request an updated DS-2019, which may in turn require an updated
invitation letter. If this happens, the Host must verify the dates of the visit (again), and new signatures will be required.

( Scholar begins a *Visa and Travel Plans® sequence

in MylSS, to facilitate 1SS’ preparation for their

Scholar submits DS-160 Inmost cases, Scholar

somit " US Cansulate artival. A Checkiistis provided to the Schalar for
Vi ApphCation 10 LS attends interaen at s issues visa this, These eforms must be complete at least 2
Consulate. Consulate. botore tha
L with ISS-PISA
D. Arrival and Check-in With ISS. Both Group “A” and Group “B” J-1 visa holders must check in with ISS-PISA .
(2 daysprior Scholar is permitted to begin the
to arrival, PISA -7 days prior to arrival, PISA 5“;;‘:;1:";:;:” Sc"fé“é;':svg“ "“Dm"e‘;;c"‘u‘u""r“:;:“b;"" fir=d
R:“:e"s‘:‘;w 'accfl""i:‘:;‘;:ﬁ":;::‘m checkin megting with Senvices to NOTE: Any changes after arrival,
et S P i PISA; ISS validates retrieve PUID to any aspect of the visit,
""(':5;’5 o ;(_:”"S‘K;HN:; g: ;'L;("fn‘s their arrivalin the Card, access including but not limited to
issuaf’fa o mf‘mm = u"imd government Purdue activities or funding (including
b a database, SEVIS systems, etc. new or different funding), must

be approved by ISS first

If you have guestions or concerns about immigration topics, email intlscholars@purdue.edu. If you have guestions
about the request process or want to begin a request, email PISA@purdue.edu.

OFFICE OF INTERNATIONAL STUDENTS AND SCHOLARS | INTERNATIONAL SCHOLAR SERVICES | PURDUE INTERNATIONAL SCHOLAR ASSISTANCE (PISA)
Young Hall, 155 § Grant St, Fifth Floor, West Lafayette IN 47907 | PISA@purdue.edy




Step 2: Click on the Appointment Category of interest

Our Example Situation is a Request for a J-1 Visiting Scholar

— \lisiting Appointments (Purdue J-1)

* Quick Summary

o Click here

0 Please also see our "How to Host a Visiti

* Required Form

o Email the Visiting_ J-1 Intake Form

Click on the Intake Form

Required Approvals

o The host faculty member personally must

NOTE: The intake must the Intake titled "Faculty Host Attestation”

be fU”y Completed and © The following signatures/approvals need to eith
fu||y approved I completed intake form, or be attached as emails to t

present on the

submission of the
intake form to PISA: Business Office approval and Department Head
approval

¢ When to Contact PISA

© The host faculty member is responsible for contacting PISA, as soon as it is
decided to host the scholar; contacting PISA sooner is fine
o For timelines, see the Quick Summary

2/20/2024 Welcome to PISA 24



Step 3: Complete the Intake

Our Example Situation is a Request for a J-1 Visiting Scholar

The Intake Form combines information from

 The Host

* The Business Office

The Form lists the required approvals at the bottom. These

can be provided by

* Including signatures (wet, Docu-Sign, or Adobe)

» Attaching external documents evidencing approval and
checking the box to indicate that you are doing this

2/20/2024 Welcom

& College of Health and Human = X

c 3

2w

purdue.edu/IPPU/ISS/_documents/Scholar/intake/default_intakes/wl_j-1_visiting_deptpa
wi_j-1_visiting_dept.pdf

A FURDUE

Instructions: All sections must be fully completed: all signatures must be included or atiached. Forward to PIS»\ when mmu\ene (ot before). PISA willobtain required information
(=)

ng_deptpdf saciz\igiijng scholz

171 - w% + | E O

Office of International
Students and Scholars Intake: Request for J-1 Scholar (Visiting Appointment- NOT Employment)

Dept Submission

A new Browser
Tab opens with

the Adobe pdf
Intake Form

{submission) and CV directly from Scholar. PISA intake is complete once: PISA receives (1) Dept subi and (2) Scholar
NOTE: Please read carefully. Complete all fields. Missing or incomplete responses must be corrected before. U|E request is considered complete.
1| Scholar Surname (Last) Given (FirstMiddle) Scholar Email:
Name/Email
2 | Host Faculty Surname (Last) Given (First) Host Email
3 | Host Department ‘College
4 | Appoiniment Type L1 Visting Scholar L1 Visiing Facully L1 Visiling Undergrad L1 Visiing Scholar (Visiling Posidoctoral Fellow)
1 Other (specify):
5 | Remote Purdue Employee: Indicate below whether there is a background relationship with Purdue University 1 No none of these situations apply
L1 This person is employed by Purdue University remolely from anather country
LI This person is employed by Velocity Global (or another entity) on behalf of Purdue University, in another country
L There is another comparable situation in the backaround, details are below
8 | Program Detalls
a/ Program Name if any
b.| ProgramiAppointment restritions:
3 Program hes a fixed duration (number} (units - Bg weeks, months)
3 Program start date is fixed I Program end date is fixed g on | start date / end date s flexble
| Isthere an MOU or agreement between Purdue and the scholar's home institution? if yes please provide the MOU.
1 Yes already provided L Yes provided with this intake o Yes but not provided 1o 1SS. QiNo
7 | 2 Firsttime request for Purdue-sponsored J-1 visalstatus for this scholar | L Request to extend Purdue-sponsored J-1 visalstatus already held
(includes transfers of J-1 from other institutions) by this scholar (includes J-1 transfers between Purdue depts)
Proposed Amival by (date) [Jis flexible  [Imustoceur £ y the prior ex !
Proposed End Date: _________ (date) [_Js flexible [ Jnust oocur
Proposed New End Date for VisalStatus: (date)
Does this extension indlude a change of host or change of depariment?
LlYes I No
8 | English Proficiency Verification (check ONE option only)
UScholar's
3 home mum ([} home insttuion | )l institution of degree conferral

isin (country) where English is designated

as an official language (see list of qualifying countries)

I Scholar has taken and passed an Engiish Language test (see [ist of tests

accepted by Purdue University)

I verified the Scholar's English praficiency in an inferview on

at lasting
(date] (time) (duration)
Interviewer's Signature:
8 | Funding See funding ments / minimum thresholds here.
I Not Funded by Purdue” - State Scholar's Funding Party (if known):
CJ Purdue-Funded (1 Living Aliowance: §. / (month / year) L1 One time reimbursement / payment: §,
10 | Appointment Details. The following information will be used to verify immigration eligibility | timeline. Intakes will be rejected if this specific
information is missing. Nonetheless, the host will be required to input additional details during the MylSS eform data collection
2| ‘Activities / Objective of the Visit. Provide a brief bul meaningful descripfion of what the Visiting Scholar wil be doing whike at Purdue. Include the flle of
research project(s), if any
b| Worksite Location(s) addresses for the employs and off campus. Include addresses for office, lab, and locations of other
placesiother institutions/organizations where the employee will engage in activities. We cannot accept intakes that do not list specific worksite addresses. This|
is an essential element required for our analysis of visa options.
Lion campus L off campus
Jon campus L off campus
1 [The above information was entered by (name] (email) (phone)

»1atiest that LI | am the hiring manager/supenvisor || =11 personally obtained all information above directl from the hiring managerisupervisar.

1 understand that this information may be submilted to the US government. | further understand that submission of false or inacourate information to 1SS

andior the US govemment may resultin serious consequences, suich as but not limited to invalidating any authorization granted o the intemational

employee, or the imposition of penalties on Purdue.
(signature) (date)
12 | Faculty Host Attestation

o $ (f completed)

£ |{ora designes) wil meet with the. Clvisiing scholer mondhly/ VUG weskly jou mus! seict one)

S I{ora desig reportio PISA/ y sfayetie Campus for more than 21 days

. I{ora designee) wil foPISA/ i

whether )

Signature (Faculty Host): /
|73 | 185 Fees™ ror oo o ] /
| | RequestFee Aumuml‘ WBSE: Order:

14 | Business Office Comments (

Signature (Business Office): 0 Attached

15 | Department Head Comments
Signat Head or Designee): 0 Atached as email

Approvals

25

OFFICE OF INTERATIONAL STUDENTS AND SCHOLARS | INTERNATIONAL SCHOLAR SERVICES | PURDUE INTERNATIONAL SCHOLAR ASSISTANCE (PISA)
Young Hall, 155 S Grant St, Fifth Fioor, West Lafayette IN 47907 | PISA@purdue.edu




Step 3: Access and Complete the Intake Form

Our Example Situation is a Request for a J-1 Visiting Scholar

The Form begins by requesting information about the general situation

P U RDUE Office of International

UNIVERSITY students and Scholars Intake: Request for J-1 Scholar (Visiting Appointment H:?Jf?ﬁ?:ﬂ?
Instructions: All sections must be fully completed; all signatures must be included or attached. Forward to PISA when complete (not before). PISA will obtain required informatian
(submission) and CV directly from Scholar. PISA intake is complete once PISA receives (1) Dept submission with all required approvals, and (2) Schalar Submission and CV
MNOTE: Please read carefully. Complete all fields. Missing or incomplete responses must be corrected before the request is considered complete.

1 Scholar Surname (Last) Given (First/Middle) Scholar Email:
Name/Email
2 | Host Faculty Surname (Last) Given (First) Hest Email
3 | Host Department College
4 | Appointment Type L1 Visiting Scholar L1 Visiting Faculty L1 Visiting Undergrad L Visiting Scholar (Visiting Postdoctoral Fellow)
LI Other (specify):
3 | Remote Purdue Employee: Indicate below whether there is a background refationship with Purdue University - Mo none of thess situations apply

L1 This person is employed by Purdue University remotely from another country
= This persen is employed by Velocity Global (or another enfity) on behalf of Purdue University, in another country
. There is anather comparable situation in the background, details are below

8 | Program Details
a.[ Program MName if any
b.| Program/Appointment restrictions:

J Program has a fixed duration: (number) (urits — &g, weeks, maonths)
M Program start date is fixed 2 Program end date is fixed 2 Program duration [ start date [ end date is flexible
2/20/2024 c.| Is there an MOU or agreement betwean Purdue and the scholar's home institution? If yes, please provide the MOU.

L Yes already provided J Yes provided with this intake I Yes but not provided 1o 1SS JNo




Step 3: Access and Complete the Intake Form

Our Example Situation is a Request for a J-1 Visiting Scholar

2/20/2024

It then asks questions relating more specifically to the desired J-1 status

- First-time request for Purdue-sponsored J-1 visal/status for this scholar
(includes transfers of J-1 from other institutions)
Proposad Arrival by (date) [_lis flexible [ Jmust occur
Proposed End Date: (date) Ds flexible Dﬂu&t oeCur

I Request to extend Purdue-sponsored J-1 visa/status already held
by this schelar (includes J-1 transfers between Purdue depts)

Proposad New End Date for Visa/Status: (date)

Does this extension inciude a change of host or change of department?
Yes I Na

English Proficiency Verification (check ONE option only)
1 Scholar's (check ane below

¥ home country | 23 heme institufion | 3l institution of degree conferral
i5 in (country) where English is designated
as an official language (see list of qualifying countries)
I Scholar has taken and passed an English Language test (see list of tests
accepled by Purdue University)

J | verified the Scholar's English proficiency in an interview on

al lasting
{date) time) {oluiration)
Interviewer's Signature:
Funding Sze funding requirements / minimum thresholds here

I Not Funded by Purdue” - State Scholar's Funding Party (if known):

) Purdue-Funded | Living Allowance: $ | (month / year) 1 One time reimbursement / payment:  §

Welcome to PISA
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Step 3: Access and Complete the Intake Form

Our Example Situation is a Request for a J-1 Visiting Scholar

2/20/2024

...and then asks about the proposed plan for the visit...

wr

10

Appolntment Detalls. The following infoermation will be used to verify immigration eligibility / timeline. Intakes will be rejected if this specific
nformation is missing. Monetheless, the host will be required to input additional details during the MylSS eform data collection.

Activities | Objective of the Visit. Provide a brief but meaningful description of what the Visiting Schalar will be doing while at Purdue. Include the title of
research project{s), if any.

Worksite Location(s) Provide specific addresses for the employee’s worksite(s) on and off campus. Include addresses for office, lab, and locations of other
placesiother institutions/organizations where the employee will engage in aclivities. We cannot accept intakes that do not list specific worksite addresses. This

I on campus 1 off campus

- on campus L off campus

is an essential element required for our analysis of visa oplions.

Whether a scholar’s activities are on or off campus is very important!!

Welcome to PISA
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Step 3: Access and Complete the Intake Form

Our Example Situation is a Request for a J-1 Visiting Scholar

And finishes by collecting information required for regulatory or Purdue policy purposes

11 [The above information was entered by (namey (email) (phone)
=| attest that L1 | am the hiring manager/supervisor || | personally obtained all information above directly from the hiring manager/supervisar.
| understand that this information may be submitted to the US government. | further understand that submission of false or inaccurate information to 1SS
andior the US govemment may result in serious consequences, such as but not limited to invalidating any authorization granted to the international
employee, or the imposilion of penalties on Purdue.
(signature) (date)
12 | Faculty Host Attestation
1 The above information is accurate and complete, incuding scholar activiies, worksite location(s), and English proficiency verification (if completed)
L1 1{ora designes) wil mestwith the. ... (salec! onz| L3 visting schalar monthly /L3 visiing student intem VUG weskly (vour mus! select one)
I 1o a designes) wil report to PISA /1SS if this visitor & away from the West Lafayetie Campus for more than 21 days
J | or a designes) wil mmediatety report o PISA /1S5 any changes in the above information, including but not imited 1o changes in the invitation/offer, including concams about
whether to move forward with the offerimatation; or changes in the dates of the: program (as required by law)
Signature (Faculty Host):
13 IS8 Fees™ For current 153 Fes amounts and info, see here. Federal funds may not be usad
Request Fae Account #: WEBSE: Order:
14 | Business Office Comments
Signature (Business Office): O Attached as email
15 | Department Head Comments
Signature (Department Head or Designee): 0 Attached as email

2/20/2024

Welcome to PISA
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Step 4: Submit the Intake Form to PISA

Our Example Situation is a Request for a J-1 Visiting Scholar

The instructions for the Intake Form are at the top of the page

E PURDUE Office of International
Intake: Request for J-1 Scholar (Visiting Appointment- NDT Emplnyment]

Students and Scholars

DRIV E RS TY. | S e e N et &1 o

Instructions: ANl sections must be fully completed; all signatures must be included or a'rte.-" hed. Forward to PISA when complete (not before). PISA will obtain 5 5 |nc| "13’I:II'|
(submission) am C.’ v directly from Scholar. P Sﬁ. intake is |::-:|"1|:|Ien= once P S-ﬁ. receives (1) Dept :.ut:mlssmn MIh all req uma-:l appr:u..r.:. and (2} Scholar Submission and C
NOTE: Please read carefully. Complete all fields. Miss r incomplele responses must be cormach fore the request is considered complete

Intake Forms should be sent to PISA only once fully completed.
Send one email with all items:

» Completed Intake
 Attached approvals, if the Intake does not include signatures in Rows 13 onwards

 Any additional documents you think are relevant
* “Pre-invitations”
« Email to PISA@Purdue.edu or your assigned PISA Specialist

Intake Forms collect enough information for PISA to categorize and launch the request.
MORE information and documents always will be needed, and must be provided direct from the source


mailto:PISA@Purdue.edu

Step 4: Submit the Intake Form to PISA

* The biggest problem we see is Intakes being submitted while incomplete
* Please be sure to complete all fields in the Intake Form
* You must obtain all signatures in the Intake Form

e Submitting an incomplete Intake Form does not accomplish anything

* |t does not “start the clock” on the request

* |t does not move responsibility for the request to PISA because what we have received is
fundamentally insufficient for us to do our work

* We cannot start work on anything until we have all the needed details and all the
required approvals!!




What PISA Does Next



Review

* PISA reviews the Intake forms for
* Completion, and
* Consistency

* If questions arise, they reach out directly to the person with the best
knowledge
* Business Office
* Host/Hiring Manager
* The International

* PISA might also raise concerns about timeline, if the dates listed in the
request do not fit within ISS default timelines (as published online in the
Quick Summaries)



MyISS

* The Intake Form gathers sufficient information to
* |dentify the likely request
 |dentify whether common obstacles to that request are present in the situation

e It does not

e Gather all the information required by law for eligibility for the requested
immigration benefit

* Gather all the required documents

* PISA initiates the process for gathering the next phase of information and
documents in an online system called MyISS



MyISS

* PISA submits information into the online immigration portal MyISS

* This triggers emails from MyISS (intlscholars@purdue.edu) to
* The scholar / beneficiary / international employee, and
* The host / hiring manager

* The MyISS emails contain hyperlinks to additional online questionnaires
(eforms)

* The international and the host/hiring manager must watch for these emails
* Until the eforms are submitted, case processing by International Scholar Services cannot begin
* PISA / Intlscholars monitors the case for advancement

* We know the world has too many emails already
* PISA / IntlScholars will send follow-ups if eforms seem to be stuck



mailto:intlscholars@purdue.edu

Examples of MyISS Emails

@ )

Office of International Students and Scholars

Invitation Letter Request for Carlos Eduardo
Atencio Torres: MyISS e-form Department
Plans for International Visitor

Dear Daniel Aliaga:

The Office of International Students and Scholars (ISS) has received a request
from your department ISS liaison to issue an invitation letter for Carlos Eduardo
Atencio Torres at your request. Please use the link below titled 'Department Plans
for International Visitor' to provide the information needed from you.

If you have any difficulty accessing the link below, there are two solutions:

® (Clear your browsing history, including temporary internet files, cookies and
passwords. If you need instructions how to do so, please contact ITaP (49-
44000)

* Another solution is to try opening the link in a browser you don't normally
use by right-clicking on the link to copy the hyperlink and paste the address
into the browser.

If you still have difficulties, please reply to this email describing your difficulties

and included a screenshot if you can.

Please follow the link below to provide the information needed from you for this

Department Plans for International Visitor

Chent Name: Carlos Eduardo Atencio lorres
Client ID Number: %universityid%

Your Login ID: aliaga(@cs.purdue.edu

Your Password: 5D209D3-E9

After completing this e-Form, please retain this email until the invitation letter is
approved in case additional information is needed regarding this request. Let us

know if you have any questions.

Office of International Students and Scholars
Tel: 765-496-0653

Email: issec@purdue.edu

Web: http:fiwww.purdue.edu/IPPU/ISS

Office of International Students and Scholars

Pratik Yadav: Professor Review of International
Scholar Request

Dear Herman Sintim:

The Office of International Students and Scholars (ISS) has received a request to
invite Pratik Yadav to Purdue for a teaching and/or research experience under
your supervision/direction. Please use the link below titled "Professor Review of

International Scholar Request’ to provide the information needed from you.
If you have any difficulty accessing the link below, there are two solutions:

& Clear your browsing history, including temporary internet files, cookies and
passwords. If you need instructions how to do so, please contact ITaP (49-
44000)

* Another solution is to try opening the link in a browser you don't normally
use by right-clicking on the link to copy the hyperlink and paste the address

into that browser.

If you still have difficulties, please reply to this email describing your difficulties

and included a screenshot if you can.

Please follow the link below to provide the information needed from you for this

act

Professor Review of International Scholar Request

Client Name: Pratik Yadav

Client ID Number: %oumiversityid®o
Your Login ID: hsintim@purdue.edu
Your Password: 2503CB0-69

Email Subject
Lines now
include
“HYPERLINK
TO EFORMS”
to help ensure
Scholars and
Hosts “notice”
the email

€ )

| The hyperlinks |

Emails sent to Hosts/Hiring Managers

We have eliminated the “Professor Review” for Initial
J-1 Scholar Requests (not VUGS or Extensions).

ISSConnect: Purdue International Scholar
Request

Dear Amanda Thompson

Office of International Students and Scholars (ISS) has received a request
from a Purdue department for a document required to apply for a J-1 visa
The link below fitled 'Purdue International Scholar Request' provides
access to e-forms you must complete as part of this request.

As part of this, you must access a fillable pdf online here, initial your
understanding of all statements, and then date, print your name, and sign
at the bottom. This form must be uploaded as part of the eforms listed
above. It also is a resource for you explaining the rules relating to the J-1
visa status being requested (The link to the form

15 https-//dev www purdue edw/IPPU/ISS/_documents/Scholar/
intake/default_intakes/wl_jscholar_attestations_fillable. pdf.)

If you have any difficulty accessing the link below, there are two solutions:

« Clear your browsing history, including temporary internet files,
cookies and passwords. If you need instructions how to do so,
please contact your institution's technological assistance staff.

« Another solution is to try opening the link in a browser you don't
normally use by right-clicking on the link to copy the hyperlink and
paste the address into the browser.

If you still have difficulties, please reply to this email describing your
difficulties and include a screenshot

Thank you for your time and attention to this matter. Please click on the

Purdue International Scholar Request

Client Name: TEST40004 Assistant Professor
Client ID Number: *****0004

Your Login ID: amandaa1967@gmail.com
Your Password: ADECDBS5-80

After completing this e-Form, please retain this email so that you can
access it later in case additional information is request

Office of International Students and Scholars
Tel 765-496-0653

Email- intlscholars@purdue edu

Web: hitp://iwww.1ss.purdue.edu

CONFIDENTIALITY NOTICE: This email message, including all attachments, is for the sole use of the intended

recipients and may contain confidential and privileged information

Emails sent Scholars




International Scholar Services Counselors

* Once the eforms are submitted, the International Scholar Services counseling team has the information
and documents they need to

* Fully assess eligibility for the immigration benefit
 |dentify the best strategy for the paperwork, if applicable, and
* Draft the government forms

 J cases first go to clerical review within the IntIScholars team

* The clerk might identify remaining details that require clarification or documentation, and if so, sends requests
relating to these omissions

* Once the clerical review is complete, the case goes to an International Scholar Services counselor

* The counselor might identify remaining details that require clarification or documentation, and if so will send requests
relating to these omissions

* Questions sometimes arise at this stage
* A Counselor, or PISA, might reach out with questions or requests for additional documents

e If ever\{thing is complete, the counselor will generate the immigration paperwork in question (in this
example, the DS-2019)



But Wait! There’s More!

There is still much work to do even after the immigration paperwork (DS-
2019, 1-797 approval) is issued

1. The clerical team issues the document to the international

1. DS-201s are issued electronically

2. 1-797 approvals are shipped if the international is outside the USA; otherwise,

they are provided when the international arrives on campus

The International then moves onto a tracker for arrival at Purdue and is
monitored for progression along that tracker

PISA reaches out to the Scholar (and Department) throughout their
transition



Who Does What, within a given ISS Request?

Understands Purdue policies, campus systems and processes, and
International Scholar Services procedures, services and needs

Selects the correct IntIScholar Service for the request received, based on the
documents and Intake information

Works with the host/hiring manager to clarify any missing or inconsistent
information

Works with the international to collect preliminary information

Ensures required approvals are in place, based on the appointment category
Submits all required documents and information to MyISS

Receives and answers/routes questions from IntlScholar Counselors, and
from host/hiring managers

Understands US laws, agency policies, procedures and adjudicatory trends, and
Purdue policy

Verifies eligibility / suitability for the requested immigration classification
based on the full scope of details and documents obtained via MyISS

Works with PISA, Business Office, and/or Host/Hiring Manager to clarify any
missing or inconsistent information

Works with the international to collect missing or additional information or
documents

Ensures required approvals / screenings are in place, based on the
appointment category

Develops government paperwork, legal arguments, or other forms based on
the immigration classification in question

Receives and answers/routes questions from PISA, host/hiring manager, and
others

Collaborative Process to finalize the immigration paperwork needed and close the request

Prepares and shares report(s)
Provides case status updates on demand

Provides case status updates on demand



Tips for Working Effectively with PISA



Do’s and Don’t’s for Working with PISA

DO!

Utilize the Website for information
* Especially the College Web Resource Page

Access the current Intake Form from the website
to begin your request

* If you have questions about which Intake to use, email
PISA to ask first!

* Please do NOT submit old Intakes that you have saved
to your Desktop — that only creates a situation where
information is missing and follow-up is needed

Send ONE email with the Intake Form and any

attachments, documents or other information

* Once the intake is complete and all approvals are
obtained

Ensure PISA is aware of your timeline or other
needs

* And understand the default timeline for your request,
from the ISS website “Quick Summary”

(Please) Don’t!

cc PISA on email communications within the
department while accumulating information or
documents for the Intake

Send incomplete Intake Forms

Omit required documents, approvals or
information

Email for status updates more often that the
default timeline/workflow for your request moves,
or more frequently than PISA default response
times

* If the case appears stuck or overdue and you urgently
need an update, consider using a virtual meeting time



Do’s and Don’t’s for Working with PISA

DO!

 Be collaborative with PISA

* Like you, PISA’s goal is to move through the request as quickly as possible, and to
support the international and the department to the best of our abilities

* Be patient / be kind

* This is an entirely new administrative structure, and as anticipated/discussed in
Sﬁring, there are inevitably growing pains when an institution undertakes this sort of
change. Please recognize that we are all navigating the transition together

* Be supportive
* Provide full information

* Follow the procedures online and in this presentation
* Help PISA to help the international and the department in their goals
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‘SCHOLAR ASSISTANCE

PISA connects Purdue University's academic and administrative units to the Internaticnal Scholar §
counseling team. More specifically, PISA is a team of specialists who facilitate the requests from col

Who is PISA

departments and other units to host or hire intemational scholars, postdocs, staff or faculty. PISA v
or hiring unit, and the international, to collect the information and documents needed for the reque
contribute to the process of inviting

How to Reach PISA

process; he unit to navigate the many campus offices th
international; help the international person navigate the process of securing a visa and arriving at P|
provides support through their stay at Pudue.

PISA's goalis to provide a consistent, "cne-stop” simplified, transparent process for the Purdue hos
visiting international scholars. We understand the Purdue organization, policies, procedures, systel

Lafaystte community, and we ars ready to help you.

SA supports the transition, arrival, stay, and departure processes of all International Purdue-spon:
( staff, postdocs, and researchers — including

Click on I
“How to [~

* H-B
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® E3

Reach | -
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« Employment-Based (EB) Permanent
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4 77 PURDUE

UNIVERSITY-

HOME ABOUT IS8 ¥

Facuity and Stst Services >

PUHLUL IV 1 Cniws e

SCHOLAR ASSISTANCE

Who is PISA

How to Reach PISA

International Students and Scholars
BLOBAL PART) P

STUDENT SERVICES ¥ 8CHOLAR SERVICES Vv ADMISSIONS MYISS

tionsl Scholars > Purdus i2nce > Howto Reach PISA

Email — PISA@Purdue.edu

The fastest way to communicate with us is by sending an email to PISA@Purdue.edu.

Please note - I8S@Purdue.edu is the email address for the international student services team. They cannot ansu
questions from international scholars.

Phone — 765.496.PISA (7472)

NOTE: The International Scholar Services team CANNOT answer questions about OPT (Optional Practical Training)
or about any action relating to Form 1-20s. You MUST contact the International Student Services team at 765-494-
5770. If you call with questions abeut OPT or [-20s, we will direct you to International Student Services and end the

conversation.

Scholars can call any weekday en 8:00 a.m. and 5:00 p.m. to talk with someone in our office. If you want to talk

to a PISA team member directly, call between the hours of 1:30 pm and 4:30 pm.

Phone calls are best suited to briefer discussions of ten minutes or less. Longer conversations are better suited to
scheduled appointments - see below for instructions.

PISA focuses solely on supporting requests by Purdue for J, H-1B, E-3, TN, O-1 or Purdue-sponsored employment-
based permanent residence,

Meet with a PISA Specialist

Arriving J-1 Scholars Check-In

Arriving J-1scholars may schedule an in-person check-in appointment. Please access SCAN
our Bookings tool or schedule your appointment using the QR Cods.

Virtual "Drop-In" Office Hours

Drop-in discussions are best suited to briefer discussions of ten minutes or less. Longer conversations are better
suited to scheduled appointments - see below for instructions.

® Virtual Drop-In hours via Zoom Monday - Thursday, 11:00 am. -12:00 p.m.

https://purdue-edu.zoom.us/my/pisameeting

* In-person Drop-in Hours Monday - Thursday 1:30 pm - 2:30 pm NOTE: Ne Drop-In Meetings on Friday!!

155 S, Grant Street, Fifth Floor, West Lafayette IN 47907

Please introduce yourself to the Front Desk as a Scholar. You will be asked to wait in our waiting room. A
PISA specialist will come out to meet with you as soon as they are available.

Schedule an Appointment

Appointments may be booked for up to 20 minutes, or up to 50 minutes.

Please access our Bookings tool to schedule your appointment using the QR Code.

Plaase ni

ite — the appointment will be with the assigned spacialist for the day.

It is not possible to select the specialist with whom you will meet.




How to Ask Questions

e To ensure the most efficient response, include the following information (if asking
via email:

* |In the Subject Line:
* The full name of the international for whom the request is being submitted

At the TOP of the email:

* The full College / Department name

 Whether the question is being asked on a “RUSH” basis or not, and if it is RUSH, why
* In the body of the email

* Ask the question clearly

* If you are forwarding an email chain, copy and paste the question(s) at the top of the email.

* If possible, don’t make the PISA Specialist rummage through an endless number of emails, some of
which might have no relevance to the issue at hand

* At the bottom of the email

* Your full contact information
* The email address to which you want a response
* Your phone number, in case we need to talk through the question before we can respond
* Your availability, if you are going to be out of the office or otherwise inaccessible for a time



ISS Fees



1SS Fees

* The 2023-2024 ISS Fees are posted g’ o
on our website, along with all other
fees and costs that might arise as
part of a request

L3 33 Zokalsrs, Faouty and Btaff Serviose > Howts ard Hiirg Units > Immigration Feos and Casts
* The 2024-2025 Fee Rates wi e
nternational Scholar Services charges fees for each sponsored immigration service we offer, The same fee is
. . . HOSTS AND HIRING UNITS ; i 958 1883 107 236h Spons T " . i
charged for each request, regardless of whether it is 8 first request, or it is & request for an extension. In addition,
p O S e a e r I S p r I n g ) a n W I e Working With PISA - certain services might involve the payment of govemment fees

Host Resources ¥ 2023-2024 1SS FEES

effective July 1
Procedures y Collapas all | =

* All Services, regardless of whether it e
is the first time a service is provided,
O r a n eXte n S i O n ’ h ave a n a SSOC i ate d + EB-1B Outstanding Professor /| Researcher Permanent Residence

=+ EB-2 Special Handling Permanent Residence

I SS Fe e t h at m u St b e p a i d + EB-2 ReSelection Permanent Residence

=+ EB-2 National Interest Waiver Permanent Residence

E PURDUE I_ntern_at_if:r!e_:l S_tude:nt_s ?pd _s:holars

UNIVERSITY.

=+ H-1B Work Visa

=+ EB-2 PERM [for staff who neither teach nor research)




1SS Fees

* When PISA receives a request (receives the
Intake Form), they will transmit to the
department a Fee and Filing Statement

e Confirms the case details
e Confirms the case type (J-1 Research Scholar)

e Confirms the costs
* ISS Fee
e Other costs
Government Fees if any

2/20/2024 Welcome to PISA
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UNIVERSITY, | Owdentsandschalars Fee and Filing Statement
Mame and Email of Employee being Sponsored  |Mickey Mouse
2 Host [ Hiring Manager Donald Duck
3 | College | Hiring Unit Disney Studios / Pigar Productions

Fees, Costs and Expenses for the Requested Services with the International Scholar Services Office

4 (CShort-Term Scholar  (8)Research Scholar  (JIVUG/ Studert Infem

ISSFee  (chipping etc) Govi Fees

Gonsular ng

E-3 (Consulats) $300 435 [
TN {Conaulate | Border Procesasing)

USCIS Patition

Default 155 processing is 2 months. Reqular USGIS processing vary witdly,

lb:L.|€ usually range between 2 and 6 manths
H-18
[H-1B1 (Chilsan) [J+-181 (Singaparsan) Szt

oy o]

n o UECIE, belor

EB-2 Spacial Handling for faculty and teaching ataff

EB2R fian for faculty and tsaching staff (par 1SS inatructions)

EB-2 Labor Certification for staff 43,585 ~§4 35
Baszed on Individual Accomplishment and Impact to the Fisld
Gases invofve one submission fo WSGIS, before the individual can apply fo adjustment siatus fo permanent residence. 155
provessing of the USCIS submission averages 3 6 monifis. Requiar USCIE processing anges between 2 and & monifis
Oifver Cosis

$2,500 {rush)

:m(zm
* Applcain IO WOrk Wisas MUGT Py appRCAoN 025 5t Ma LIS Consuiane or iand bomer 1o e LiSA. maepamru’nnernma Pume_puqueamtpem
BEymEnt oF EIMIWEEMEN of these foes. The pecilc e oeands on Dep! of Sials RoDvoGT)y ies Dased on Me anaicants cizsnship.

# Re-Selecion mquires the placemant of 3 singls, 3003y posting with 3 scholary joumal or comparahie onine acadamic job seach ste. The Chronicke of
Higher Educaton quaitfies a5 such as posting ibeaiion.

##2 | abor Certifcation requires 3 “Labor Market Test™ to confimm Mat there are no minimaily qualied Amencan workers ready willing and availabie fr the
OOPOMUTITY. The NJITe af Me i3bor marke! 1es! 5 581 by reguianon. The cos of unning the [Ahor market (251 depends on 3 varedy of oS but genaraly
averages §4, 000 oF more.

EB-2 National Intereat Waiver

5 | Premium Processing (“Rush” Fee)
Premium pro<cessing senvice (for an adeitional fee of $2,500) quarantaes a respanse fom LISCIS within 15 calendar days of filng. A response may
be eilher an appeoval of 3 reguest Sor evidence "RFEY). If an RFE is sued, USCIS will issuz its #nal geckion witin 15 caiendar days of receiving
he respense 1o the RFE.
WOTE: Premium Proceszing appiies enly o USCIS petifions ("Wiork Visas® and "Permanent Residence” above). Premium processing is not
applicabie 1 J-1 EXchange visas, and is not applicabie 1o Dept of Labar processing. Premium processing does not change IS5 processing imes.
155 Bases our processing fimes on our il caseioad.
The |55 Coumrselor assigned o the case will discu s he is5ue of premium processing wih fie Dept before fing, afler PISA submits io MylS5. |
6 | Host/Hiring Manager and Department Agreement
By continuing this request, the HestHiring Manager and the Department —
+ Agrees o IMe |55 Feas, costs and government iing faes associated with e requesied senice
¥ Agrees to e Intemiational Schalar Senvices office praparng andior Signing govemment form(s) for the sreign worker, Based on the insrmason
pﬁmﬂeﬂ by this depament iz PISA /1SS teough intake Snms and MyISS efom subemis sikes; and

¥ Agrees o e SubMission 1o the US govemment of (i) the infarmation and collected from e and foreign worker, and (i)
the government forms and sgned by 155, basad on thal above-menticned informatien and documants.

OFFICE OF INTERNATIONAL STUDENTS AMD SCHOLARS | NTERNATIONAL SCHOLAR SERVICES | PURDUE INTERNATIONAL SCHOLAR ASSIS
Waung Hall, 155 S (Geant 55 Fith Floor, West Lafayelie IN 47507 | PISAGpudus sds

E 'F|\aﬁ




Fee and Filing Statement

@ PURDUE | etneees =

UNIVERSITY, mdsntsand Scholars Fee and Filing Statement

MName and Email of Employee being Sponsored  |Mickey Mouse
Host f Hiring Manager Donald Duck
3 | College / Hiring Unit Disney Studios ! Pixar Productions

5 | Premium Processing (“Rush”™ Fee)

Premium processing senvice (far an adaitional fee of §2 500) quaraniess a response from USCIS within 15 caliendar days of Aing. A response may
be either an approval or a request for evidence ["RFET). H an RFE is issued, USCIS will issus its #nal decision within 15 waiendar days of receiing
the respense to the RFE.

WOTE: Premium Processing appliies only B USCIS pefifons ("Woek Visas® and "Permanent Residence” above]. Premium processing is nat
applicabie 1o J-1 Exchange visas, and is not appicabie to Dapt of Labor peocessing. Premium processing doss not change 155 processing times.
155 bases our processng times on our tolal caseload.
The 155 Courssior assigned 1o the case will giscuss the issug of premium peocessing with the Dept before fiing, afer PISA Submils 1 kY155,
6 | HostiHiring Manager and Department Agreement
By continuing this request, the HestHiing Manager and the Department -

+ Bgrees o the 155 Fess, costs and government Siing fees associated with the requested service

« Agrees o the Inlemational Scheiar Serdces ofice preparng andior Sgning govemment form{s) for the Soreign worker, based on the insormation
mwmmmmnans&mnmmnwﬁsmMMM and

+ Agrees o e submission o the US govemment of {j) the information and documents colleched from e department and foreign worker, and (i}
fhe: formis and 155, basad on thal above-menticned informatien and documants.

OFFICE OF INTERMATIONAL STUDENTS AMD SCHOLARS | INTERMATIOMAL SCHOLAR SERVICES | PURDUE INTERMATIONAL SCHOLAR ASSISTANCE [PISA)
‘oung Hall, 155 & Geart 55 Fifh Floar, West Lafayeiz I 47307 | PISAGpuriue 2ds all_fee-ancfling-sgresment_9-16-2023

4 Fees, Costs and Expenses for the Requested Services with the International Scholar Services Office
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Other Costs
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[BSFee  [shipping efc) Govi Fees
ST00 (21N
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* Appicants for work vis35 MUST pay application fees &t he LIS Consutare or Bnd border 10 Me LSA. These 3% personail 0 e il Puviue poly does nof pemit
papment o iEimbusEmaT of fhese fBas. The specilc ke gepends on Dept of Siale /Bapmaly nuies hased on Me appicant's oizenship
# Fe-Solection mquites e placemant of 3 singie. S0-0ay posting with 3 scholany jounal or comparsble online Scacamic job seah sie. The Chonick of
Righer BIuranon quaiifies 35 SUch 35 posting KCaion.
=t | apor Certifeanon reguires 3 “Labor Mamet Tes!™ io condimn Mt thars are mo minimaly Qualifed Amencan workers eady wiling and svailae fr the
OOpOVILNITY. The namrs of Me iabor market fest i 5ef by reguiaton. The cost of muvining the ahor marke! test depands on 3 wanety of Backs but gensraily
avsrEgas 34, 000 or mome,

EE-2 Mational Intersat Waivar
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Feedback

Our office understands there is a lot of transition
occurring, on campus and within your unit
* |SS and PISA are hopeful that this early adoption will alleviate
some of the stress of the other transitions

We are in essence using the bridge while we still are
building it
* We encourage and appreciate positive feedback that will
enable us to provide better service

While ISS and the new PISA team are perfectly capable
and perfectly enthused...

* |n all likelihood, there will be moments that will not be
perfectly perfect

Please bear with us as we learn and grow

* In the end there will be a system and service that will be well
worth a few intervening bumps
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Questions?

If you have questions, please email pisa@purdue.edu or thomp557@purdue.edu

2/20/2024 Welcome to PISA
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