Welcome to PISA

Purdue International Scholar Assistance

(Units with Department Contacts)



The “ISS” work previously done by
your Departmental ISS Liaison

has moved to

Purdue International Scholar Assistance
(PISA)

in the International Scholar Services office
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Topics

e What is PISA?

* What are the Services PISA provides?
* And what Services does PISA not provide?

* How to work with PISA
 Where to find resources
 How to submit requests
 Who does what between PISA, ISS and the Department Contact

* Quick Tips for effective, efficient relationships
* How to ask questions or receive assistance



What is PISA



Office of International Students and Scholars

J
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) International Scholar Services
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supports internationals enrolled at Purdue in Supports internationals holding
degree or certificate programs, at any level; scholarly or professional appointments/roles
L or incoming “Study Abroad” students )L at Purdue or Purdue affiliates, and their host units
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Purdue International Scholar Assistance (PISA)

* College is assigned specific PISA Specialists
* Actual human beings
* They will learn the College and you can get to know them

* Deliberately Expansive Access
* Eliminating / reducing use of MyISS by our customers
* Expanded web resources
* Qutreach and information sessions
* Recurring outreach presentations online and in-person
* “How to host an international postdoc”
* “How to Invite a Visiting Scholar”
* Availability
* In-person “local” office time on rotating basis
* In-person “ISS” office time (check-ins, arrivals, etc)
* Virtual “on demand” meeting times

Welcome to PISA 6




2021

History

Proposed PISA
concept to
university
leadership (then-
EVPRP, Office of the
Provost, Finance,
Deans, Department
Heads, and others)

2022

Feb / March

e Full university approval
for PISA

June

e First hire; PISA officially
launched

October

e Adoptions of academic

and administrative units
begins

December
e Initial public meetings

discussing
implementation

2023

Jan —June

e Adoptions progress;
more than two dozen
presentations discussing
/ explaining adoption;
negotiations /
discussions with College
leadership; majority of
university adopted by
July 31, 2023

2024 AY

PISA is fully
implemented



PISA Services



What are PISA Services?

e PISA is not the same as the former ISS Liaison role
e Almost all ISS Liaisons wore multiple hats

. ”IS|S Liaison” work was layered within other duties and
roles

* Dividing line between “ISS Liaison” and other Departmental
responsibilities was not always clear

* PISA

* Provides the administrative support required for
requests to the International Scholar Services team for
immigration support (research / work visas, permanent
residence, etc.)

* Ensures compliance with Purdue policies and procedures
of partner offices

* Works to create a welcoming environment for the
international by facilitating
* an efficient ISS experience and
e acomfortable transition to Purdue

PURDUE

UNIVERSITY.

= MENU

Staff Services >

WORKING WITH PISA

College of Agriculture

College of Education

College of Engineering
College of Liberal Arta

College of Pharmacy

College of Science

College of Veterinary Medicine

Centers and Institutes of the
Discovery Park District

Global Partnerships and Programs

Honors College

Libraries and School of Information

Studies

Mitchell E. Daniels, Jr. School of
Business

Office of the Provost

Purdue Athletics

Purdue Information Technology
Purdue Northwest

Purdue Online

Purdue Polytechnic Institute
Student Life

Transition to PISA

Outreach Schedule

Hosts and Hinng Units > Working With PISA

Inter! nd Scholars

Email List

Please add your name to our email list to receive email updates on Presentations; Local meetings or outreach;
Changes or expansion of PISA Services; Changes to PISA service procedures; Changes to immigration rules;
Changes to International Scholar Services procedures for processing requests; Other relevant news and information;

or more!

Contact List

PISA depends on having accurate contact information for all colleges, departments and partners. Colleges and
Divisions must provide updates of all departmental, business/finance, college and other key personnel to PISA not
less than twice a year. For changes that occur outside of the bi-annual updates, please use THIS FORM to update
inform

n with PISA about changes in contacts. Failure to notify PISA of changes in key contacts may delay case

Collapse all - Expand all +

=+ PISA Services
4 How to Work with PISA (Generally)
=+ How to Work with PISA (Units with Department Contacts)

4+ How to Wark with PISA (All Other Units, or if YOU are a Department Contact)

Details, Timelines, and Costs

Collapse all - Expand all +

=+ “B* Business Visitors

=+ Visiting Appointments (Purdue J-1)

=+ Visiting Appointments (nan J-1 and/or non-Purdue)

=+ Visiting Student Interns (Visiting Undergraduate Students)
=+ Visiting Faculty

4+ Postdocs

=+ Staff

=+ Faculty

=+ Cases that are Assigned to Purdue's Outside Immigration Counsel (EB-1B or NIW
Permanant Residence, or 0-1 Work Visas)

4+ Immigration Wage Analyses




What are PISA Services
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Data / Document Collection

+ Receives “intake forms” from
units that provide core data about
situations and internationals

+ Works with units to reconcile
questions, irregularities or
concerns about details / requests

+ Submit requests to MyISS based
on the intake details based on
the intake details

* Monitors requests to ensure
advancement; responds to
counselor questions as needed:;
develops supporting documents
as needed

* Prepares requests for checks for
payment of USCIS government
fiing fees, foreign education
evaluations, etc., and submits to
host/hiring unit’s Business Office
for processing

Document Generation

/4

+ Visiting Scholar invitation letters

+ Support letters for USCIS
petitions

+ Support documentation for
permanent residence processes

+ Employment Verification letters
for travel

(]

J-1 Scholar arrivals

+ Works with J-1 scholars from the
issuance of DS-2019s to arrival
on campus to ensure progress
through visa processing; submits
‘delays’ as needed

+ Submits R4P / DirectHire to
ensure scholars are “in”
necessary systems early, to
support arrival

* Performs “check-in’s” for arriving
J-1 scholars to ensure prompt
validation in government
systems; orients scholar to
campus resources

Scholar wellness/ compliance

+ Engages in outreach and spot-
checks for scholar wellness,
departmental support,
immigration compliance




What PISA is not...

* PISAis NOT

* Export Control
* We have no control over screenings / RPS by the Export Controls Office
* We are a customer of their services, just like you

Human Resources
* We have no input into Purdue’s compensation structure, job families, position descriptions, etc.
*  We comply with the rules, procedures and policies set down by our partners in HR

Payroll / Tax
* We have no access to Purdue’s payroll system
* We are not tax experts (what the tax situation might be for different internationals in different situations)

Global Support
* We have no knowledge of whether non-US persons are permitted to work in other countries (under that other country’s rules)
* We have no knowledge of what the impact of having a Purdue employee in that “other country” might be on Purdue

Immigration Counselor

* PISAare subjlect matter experts on Purdue policy, systems, and the administrative process underlying requestions with the
International Scholar Services team

* PISA cannot provide guidance on immigration-specific topics. IN other words, while PISA can recommend a category of
immigration benefit and provide data and guidance about what is needed to initially request it, PISA cannot provide guidance
on legal topics WITHIN that immigration benefit



Who Does What, within a given ISS Request?

* Understands internal Department stakeholders * Understands Purdue policies, campus systems Understands US laws, agency policies, procedures
(Office of the Head, Business Office, Employment and processes, and International Scholar and adjudicatory trends, and Purdue policy
Center, Payroll Center, etc.) Services procedures, services and needs

* Selects the correct Intake Form from the online * Selects the correct IntIScholar Service for the » \Verifies eligibility / suitability for the requested
Resource Page request received, based on the documents and immigration classification based on the full scope

*  Works with the Host / Hiring Manager to collect Intake information of details and documents obtained via MyISS
information *  Works with the Department Contact to clarify *  Works with PISA, the Department Contact,

*  Works with other Department offices to collect any missing or inconsistent information Business Office, and/or Host/Hiring Manager to
information *  Works with the international to collect clarify any missing or inconsistent information

* Collects required approvals (either external preliminary information *  Works with the international to collect missing
documents/emails or signatures to the Intake * Ensures required approvals are in place, based or additional information or documents
Form) on the appointment category * Ensures required approvals / screenings are in

*  Submits all required documents and information ¢  Submits all required documents and information place, based on the appointment category
to PISA to MyISS * Develops government paperwork, legal

* Receives and answers/routes questions from * Receives and answers/routes questions from arguments, or other forms based on the
PISA IntIScholar Counselors, and from Department immigration classification in question

* Conveys questions from the Department / host / Contacts * Receives and answers/routes questions from
hiring manager to PISA and clarifies/relays PISA, Department Contacts, host/hiring manager,
responses and others

Collaborative Process to verify the correct process is selectejd and advanced efficiently
| |

Collaborative Process to finalize the immigration paperwork needed and close the request

* Accesses shared report to monitor case progress ¢ Prepares and shares report(s) * Provides case status updates on demand
* Receive quarterly reports from PISA * Provides case status updates on demand



How to Work with PISA



How to Work with PISA

If you are an international
(faculty, staff, postdoc,
scholar

* Everything begins with the
website

If you are a Department
Contact

e Everything begins with the

website

* https://www.purdue.edu/ip

pu/iss/

* What you will find there:

* |SS Procedures
* Intake Forms

 Timelines for different

requests

* |SS Fees and other Costs

https://www.purdue.edu/ip

pu/iss/

* What you will find there:

Details about different
immigration classifications

Information for all stages of
arrival / stay / departure

Information about your
immigration and other
documents, and how to
fSqumit requests to PISA /

If you are host / hiring
manager

e Everything begins with the
website

https://www.purdue.edu/ippu/

iss/

* What you will find there:

Who your Department Contact
is

Steps and Timelines for
different requests

ISS Fees and Costs


https://www.purdue.edu/ippu/iss/
https://www.purdue.edu/ippu/iss/
https://www.purdue.edu/ippu/iss/
https://www.purdue.edu/ippu/iss/
https://www.purdue.edu/ippu/iss/
https://www.purdue.edu/ippu/iss/
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Information

Information for Hosts and Hiring Units
(How to work with PISA/ ISS)
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/ /
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Find Info For »
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HOME ABOUTISS V STUDENT SERVICES ¥ SCHOLAR SERVICES A ADMISSIONS MYISS

FACULTY, STAFF, POSTDOCS, AND SCHOLARS INTERNATIONAL SCHOLAR SERVICES IMMIGRATION OVERVIEWS
IAMA About International Scholar Services I

Short-Term Scholars, Research Scholars, and Visiting International Scholar Services - Counseling H-1B

Professors Purdue International Scholar Assistance - PISA TN

Visiting Undergraduate Students How To Request Documents or Travel Signatures E-3

Faculty Frequently Asked Questions Q-1

Staff Comparison of Visa Statuses

Postdoc Maintaining Status

New Faculty

Permanent Residence
NEW TO PURDUE

Immigration Services for New Faculty
Before you get here
When you arrive
LIFE AT PURDUE

While you are here
Before you leave
Family
TRAVEL
Travel Documents and Terms

Visa Applications and Admission

Travel Requests
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International
Scholars Faculty
and Staff Services

Student Prearrival International
& Orientation Info Student Services

Information about
transition / travel

Immigration
Changes
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1SS / PISA Website
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All campus units
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Details, Timelines, and Costs
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+ Postdocs

+ Staff

+ Faculty
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All Bookmarks
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1SS Scholars, Facuity snd St Senicss > Hosts and Hiring Units > Working With PISA

WORKING WITH PISA Emall LISt
+ P I S A 5 ervices College of Agriculture Please add your name to our email list to receive email updates on Presentations; Local meetings or outreach;

Changes or expansion of PISA Services; Changes to PISA service procedures; Changes to immigration rules;

College of Education Changes to International Scholar Services procedures for pracessing requests; Other relevant news and information;

— How to Work with PISA (Generally) GallegeofEnginesring -
College of Liberal Arts PISA

Gollege of Pharmacy v

College of Science v Collapse all = | Expandall +

Callege of Veterinary Medicine v

Each College or Division is assigned specific PISA Specialist(s) who manage the 1S5-related
administrative services for that unit, and who are familair with the unique needs and concerns of their

i ) + PISA Services
assigned units.

+ How to Work with PISA (Generally)

- . . . - . . . + How to Werk with PISA (Units with Department Contacts)
Each College or Division also will have their own PISA Landing page in this "Hosts and Hiring Units"

+ How to Werk with PISA (All Other Units, or if YOU are a Department Contact)

portion of the IS5 website (which is behind a firewall and thus accessible only to individuals with Purdue
credentials), where Unit-specific tools, forms, information, and more will be listed:

* The names of the specific PISA Specialist(s), and all the many ways they can be directly contacted

* Unit-specific resources for submitting requests, such as intake forms or support paperwork + PISA Services
* Details about availability, including
o Virtual drop-in meetings =+ How to Work with PISA (Generally)
o Virtual appeointments
o In-person drop-in meetings and check-in appointments at our offices in Young Hall — How to Work with PISA (Units with DEpartment Contacts])
o "Local hours" in the unit's physical space so that scholars, postdocs and others can drop in for

guestions without having to cross the campus Certain colleges have determined that they will utilize centralized Department Contacts who will be

responsible for submitting to PISA the Intake Forms needed to initiate requests. Click on your College /

Division in the menu on the left to access the information for your specific unit. There will be a listing of
Department Contacts available.

If you are (1) an international, or (2) a prospective or current host/hiring manager of an international:

* Contact PISA if you have general questions about PISA or IS5 processing, costs or timelines that are
not answered by this website.

* Contact your Department Contact if you have want to initiate a request, or learn about college-spacific
internal approval processes, etc.

10/2/2023 We




ow to Work with PISA

=+ PISA Services
=+ How to Work with PISA (Generally)
=+ How to Work with PISA (Units with Department Contacts)

=— How to Work with PISA (All Other Units, or if YOU are a Department Contact)

1. Click on your College / Division in the menu on the left to access the information for your specific
unit.

2. Click on the appointment category for the request you are thinking of submitting. The accordion will
open to provide

1. Alink to a "Quick Summary" that will provide important details about timeline, costs and
workflow steps

2. Alink to the specific Intake Form needed to initiate the request. The Intake Form has instructions
on what to do (signatures, when to submit to PISA, support documents, etc.)

3. A summary of "when" to initiate a request with PISA. The general rule is: the sooner the better.

2P PISA Services | 155 x  + o X
& C @ purdueedu/ippufiss/scholar/hosts/working-with-pisa/indexhtml G aw v 0O a

All Bookmarks
Find Info For v Apply News President Shop Visit Give Emergency Qv
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= MENU

1SS Scholars, Facuity snd St Senicss > Hosts and Hiring Units > Working With PISA

Email List

WORKING WITH PISA

College of Agriculture Please add your name to our email list to receive smail updates on Presentations; Local meetings or outreach;

Changes or expansion of PISA Services; Changes to PISA service procedures; Changes to immigration rules;

College of Education Changes to International Scholar Services procedures for pracessing requests; Other relevant news and information;

or more!
Gollege of Engineering

College of Liberal Arts PISA

Gollege of Pharmacy
o Collapse all = | Expandall +

=+ PISA Services

College of Seience
Callege of Veterinary Medicine

Centers and Institutes of the

+ How to Work with PISA (Generally)

Diseovery Park Distriet

+ How to Work with PISA (Units with Department Contacts)

+ How to Werk with PISA (All Other Units, or if YOU are a Department Contact)

3. Access the Intake Form

1. All Intake Forms currently are fillable Adobe pdfs. We are working on implementing new software
that will provide us with the capacity to create user-friendly electronic questionnaires

2. You must use the current Form available online. You must not download the form to your desktop
and re-use it. Form changes are made from time to time to address changing campus needs or
policies.

3. In almost all cases, ALL the datafields on a Form are required. If your situation does not seem to
fit within the Form's fields, then contact PISA to discuss. Otherwise, incomplete Forms will be
rejected.

4. Approvals

1. Approval requirements have been established with College / Division leadership
2. Required approvals may be insertad on the Forms either using Adobe Signature, Docu-Sign,

or wet signatures; OR email chains with approvals may be attached to the Form

1. There is no need to manually obtain approvals to a Form if approvals already have been
obtained through internal college processes
3. For Visiting Schelars, Host Faculty must sign the attestations to confirm their understanding
of these regulatory requirements
4. The Form also must indicate the person completing the Form - ie the requestor themselves

or a Department Contact

10/2/2023

4, Submission to PISA

1. Once the required Intake Form is complete, submit to PISA

1. Do not cc PISA on the sequence of communications to complete an Intake Form. This only
serves to clog the PISA email inbox and slow services / communications with the entire
campus

2. Send as ONE email -

1. The fully completed Intake
2, Any external emails or documents evidencing the required approvals, if applicable (and
only if the Intake is itself not signed)
3. Any support documents, as listed in the Intake
5. PISA Support

1. PISA will confirm the receipt of the Intake within three (3) business days

2. PISA logs the details of the request in their own tracking system

3. PISA follows up about missing or inconsistent information. Note: incomplete Forms will be
rejected and will delay processing of your requests.

4, PISA submits the request to MylSS for processing by the Counseling team

5. PISA follows up with the international, department, and/or assigned Cousnelor as needed to
advance the request

8. If you have questions or concerns during processing

1. Email PISA, either at PISA@ purdue.edu or the specific PISA Specialist(s) for your unit

1. Be aware of normal processing time for your request, as listed in the Quick Summaries
2. Most requests cross multiple offices within the Purdue administrative structure. Be aware of
which unit is responsible for what, For example, if the request is undergeing screening with
Export Controls, Export Controls is the office to contact for an update, not PISA.
2, PISA will respond within 3 business days.

19




How to Work with PISA



Step 1: Access Your College / Division Resource Page

WORKING WITH PISA

Coflege of Agriculture

College of Education
College of Engineering
College of Liberal Arts
College of Pharmacy

College of Science

College of Veterinary Medicine

Centers and Institutes of the
Discovery Park District

Global Partnerships and Programs
Honors College

Libraries and School of Information
Studies

Mitchell E. Daniels, Jr. School of
Business

Office of the Provost
Purdue Athletics

Purdue Information Technology
Purdue Northwest

Purdue Online

Purdue Polytechnic Institute
Student Life

Transition to PISA

Outreach Schedule

Find your College / Unit

working-with-pisa/index.html G a e % O a :

All Bookmarks

Apply News President Shop Visit Give Emergency Q v

International Students and Scholars

> Working With PISA

Email List

Please add your name to our email list to receive email updates on Presentations; Local meetings or outreach;
Changes or expansion of PISA Services; Changes to PISA service procedures; Changes to immigration rules;
Changes to Interational Scholar Services procedures for processing requests; Other relevant news and information;

or more!

PISA

Collapse all = Expand all  +

+ PISA Services
+ How to Work with PISA (Generally)
+ How to Work with PISA (Units with Department Contacts)

+ How to Work with PISA (All Other Units, or if YOU are a Department Contact)

Details, Timelines, and Costs

Collapse all = | Expandall +

+ “B” Business Visitors

+ Visiting Appointments (Purdue J-1)

+ Visiting Appointments (non J-1 and/or non-Purdue)

+ Visiting Student Interns (Visiting Undergraduate Students)
=+ Visiting Faculty

+ Postdocs

+ Staff

=+ Faculty

+ Cases that are Assigned to Purdue's Outside Immigration Counsel (EB-1B or NIW
Permanant Resiclence, or 0-1 Work Visas)

+ Immigration Wage Analyses

10/2/2023

Units with a Y symbol have a Department Contact list that can be accessed here, or

on the main Resource Page

College of Science

College of Pharmacy v \ [\

27 FURDUE

= MENU

SS Scholars, Faculty and Sisff Sarvices > Hosts and Hiring Units > Working With PISA > College of Pharmacy

COLLEGE OF PHARMACY

Department Contacts for the College

of Pharmaey

Useful Links to

+ |SS Letter Templates (Visiting

appointments)
* Provost Letter Templates
(Faculty, postdoc, lecturer

appointments)

o P e atioa WAL

International Students and Scholars

ME

College of Pharmacy

>

College of Pharmacy

Department Contacts for

the College of Pharmacy
College of Science

College of Science

Department Contacts for

the College of Science

DEPARTMENT
CONTACTS

HOUSING & i
1SS FEE

J-1 HEALTH
INSURANCE LIFE

Please contact PISA directly if you would like guidance on the next steps for your specific hosting/hiring situation:
PISA@Purdue.edu.

RESOURCES, TIMELINES, FORMS AND RELATED INFORMATION

Collapse all - Expand all +
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Step 2: Find Your Department Contact

Click here to go to the College Resource Page

=) PURDUE

UNIVERSITY.

International Stude

nts and Scholars

WO PR

=8OR
ARTN A g

olars, Faculty and Staff Services >

COLLEGE OF PHARMACY

Department Contacts for the College

of Pharmacy

Hosts and Hiring Units = Working With PISA =

Click here for the Purdue Directory.

DEPARTMENT / SCHOOL

Department of Industrial and Physical Fharmacy

Department of Medicinal Chemistry and Molecular

Pharmacology

Department of Pharmacy Practice

College of Pharmacy Finance

College of Pharmacy = Department Contacts for the College of Pharmacy

CONTACT

Mary Ellen Hurt, Manager of Operaticns

Barb Mullenberg, Assistant to the Department Head;
PhD Program Coordinator; Clerical Support
Supervisaor

Amanda Correa, Lead Administrative Assistant

Donna Brown, DFA

Tara Flook, Sr Business Manager

Suzanne Snoeberger, Business Assistant




Step 1(b): If you a Host / Hiring

Quick Links within the ISS Site

\

Timelines and Overview of Procedures,
by Appointment Category

w

7 =) PURDUE

UNIVERSITY.

= MENU

55 Scholars, Faculty end Siaff Services > Hosts and Hiring Units >

COLLEGE OF PHARMACY

Department Contacts for the College

of Pharmacy

Useful Links to

* 1SS Letter Templates (Visiting

appointments)

* Provost Letter Templates
(Faculty, postdoc, lecturer
appointments)

* Pre-offer Immigration Wage

Analysis Request Form

Presentations

* To be loaded with links to ZOOM
Adoption Meetings once they
occur

International Students and Scholars

REHIPS AND (el

‘Working With PISA > College of Pharmacy

-

HOUSING &
LIFE

J-1 HEALTH
INSURANCE

DEPARTMENT
CONTACTS

1SS FEES

Please contact PISA directly if you would like guidance on the next steps for your specific hosting/hiring situation:
PISA@Purdue.edu.

RESOURCES, TIMELINES, FORMS AND RELATED INFORMATION

Collapse all =— Expand all +

=+ “B” Business Visitors

=+ Visiting Appointments (non J-1 or non-Purdue)

=+ Visiting Appointments (Purdue J-1)

=+ J-1 Visiting Student Interns (Visiting Undergraduate Students)
=+ Visiting Faculty

=+ Postdocs

=+ Staff

=+ Lecturers

=+ Faculty

=+ Quick Links to All Intake Forms




Step 1(b): If you are the Department Contact...

E PURDUE In [ djcholars

Quick Links within the ISS Site

55 Scholars, Faculty and 5iaff Services > Hosts and Hiring Units > ‘Working With PISA > College of Pharmacy

UNIVERSITY. G

COLLEGE OF PHARMACY

Dfepp:r‘tment Contacts for the College J-1 HEALTH HOUSING & P DEPARTMENT
. . of Pharmacy
Quick Links to Common PISA Items INSURANCE LIFE CONTACTS
Please contact PISA directly if you would like guidance on the next steps for your specific hosting/hiring situation:
+ Useful Links to

PISA@Purdue.edu

* ISS Letter Templates (Visiting RESOURCES, TIMELINES, FORMS AND RELATED INFORMATION
appointments)
* Provost Letter Templates

Timelines and Overview of Procedures, T
by AppOIﬂtment CategOW ) :;Z:::,rpl;::::‘:::::age =+ “B” Business Visitors

=+ Visiting Appointments (non J-1 or non-Purdue)

...and Intake Forms, v@ntmns
by Appointment Category

=+ Visiting Appointments (Purdue J-1)

e To be loaded with links to ZOOM =+ J-1 Visiting Student Interns (Visiting Undergraduate Students)

Adoption Meetings once they + Visiti F It
isiting Faculty

occur

Quick Links to Intake Forms only + Postdocs

=+ Staff
\ =+ Lecturers
\ =+ Faculty

=+ Quick Links to All Intake Forms




Step 2: Click on the Appointment Category of interest

Our Example Situation will be a J-1 Visiting Scholar

— Visiting Appointments (Purdu

Quick Summary
o Click here

Required Document

o Email the COP J-11n
Required Approvals

Click on “Quick Summary”

o The host faculty member pe ust complete and sign the section of the Intake titled
"Faculty Host Attestation”
The following signatures/approvals Weed to either be present on the completed intake form, or be
attached as emails to the submission of the intake form to PISA: Business Office approval,

Department Head approval, and approval by the College's Associate Dean for Research
When to Contact PISA

o The host faculty member is responsible for contacting PISA, as soon as it is decided to host the
scholar; contacting PISA sooner is fine
o For timelines, see the Quick Summary
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Step 2: Click on the Appointment Category of interest

. . . L. |nf0rmati0n about More Information
our Example Situation will be a J-1 V|S|t|ng Scholar the limits and WHAT IS AN INTERNATIONAL VISITING SCHOLAR (PURDUE J-1)

& College of Pharmacy | ISS X &P PISA Services | 155 x 4+

permissions Of the An International Visiting Scholar is a non-US person who holds a Visiting Scholar Appointment at

Purdue, which is a temporary appointment to engage in scholarly activities (which include, but are not

A neW Browser Tab appointme nt (With limited to: research, instruction, teaching, collaboration, consultation, observation, and demonstration;

atilhd g o betl € scholarly activities do not include regular staff or administrative activities). International Faculty

Opens for the main @ PURDUE | ternational Students and sohoars respect to appointments that are unpaid are processed in the same way as International Visiting Scholars.

@Purdue.edu/ippu/iss/scholar/hosts/working-with-pisa/index html

UNIVERSITY,

International Visiting Scholars are eligible for Purdue credentials, email, PUID card and system(s) access

PISA Webpage HOME ABOUTISS v STUDENT SERVICES ™ SCHOLAR SERVICES ¥ ADMISSIONS MYISS Internatlonals) as appl'opriate for their activities and following all requisite approvals.

. Feoulty and Staff Services > Hoste and Hiing Unts > Working With PISA

See also - Export Controls' discussion of international visitors.

Click on the Email List
A College of Agriculture “ Please add your name to our email list to recsive smail updates on Presentations; Local mestings or outreach; WORNKELOW FOR INTERNATIONAL VISITING SCHOLAR (PUHDUE J-”
A t t College of Educati Ghanges or expansion of PISA Services; Changes to PISA service procedures: Changes to immigration rules;

p pOI n m e n S Changes to International Scholar Services procedures for processing requests: Other relevant news and information:

or more!

College of Engineering v
Once fully completed and

Category for bren
Host accesses appiopriate intake Host s responsible for ensuring spprcved, the [ntate: It pouted w0

:
U o College of Pharmacy v D t | d k'ﬂ / form from their coliege [ division e—  the intake form s completed and  s—— u
information about e etaillea workriow

° The Visa College of Veterinary Medicine iR e ti me I i n e

Centers and Institutes of the 4'
Discovery Park District =+ How to Work with PISA (Generally]

classification — T

- Once £ it Control approve:
Global Partnerships and Programs Contraks screening, NOTE: the e q‘ﬁ\ prpn\;s
+ How to Work with PISA [All Dther Units, or if YOU are a Department Contact] PISA follows up with Host or Host Immigration sequest has NOT reening request,

o TI mellne \ Honors College Unit if there are questions > IN"};un at this point. The first step > Z';'.'.'.f-.':.::'r“.i.'.i'!:'ut.'f.‘.'_f' ::::
focuses solely on the required . ;
. Libraries and School of Information I:Ietails, TimE"r‘IEE, and Costs screening. amyone required within the unit
* Required
D t ¢
* Whent tact
en 10 contac

+ “B” Business Visitors
Purdue Information Technology
PISA Quick Summary

Purdue Northwest

Onee the scholar accepts the The Intlscholars Cowmsellr The Imevsgration paperwork (DS

= Visiting Appointments (Purdue J-1] invitation, PISA submits to Mylss —3 olars Loumseling g, 514) od and electronically
Team processes the request

for the immigration request transmitbed to the scholar

Purdue Athletics’

Resources

Purdue Online v
o Click here for the 158 practicea and for visiting Seholars

Immigration Options

Purdue Polytechnic Institute

Scroll dOWn for et T‘;Eﬂf"ﬂgm If outside the US4, Schokar T?l‘;‘:i?':|thp:ll;“|":.l.\.3rm::h|<| =1 month prior to arval at
student Life pzses 1helr J-1 s through 2 N0 10 i hechs | b 5, PISA 5 3
processes thelr 1-1 visa through a 3 P20 1GMTRE PAACRD I 3 purdur .::;;.I.:Il_unrl;.\ i

more information

© Screening, if required = up to 3 weeks (managed by the Export Controls Office; ISS assists in US Consulate
Transition to PISA collecting the information they review but is not otherwise involved)
o Visiting Scholar invitation letier = ~2 days provided the departmental host and scholar are
responsive
© J-1processing = ~ 3 weeks
© Ifavisais required, this is the responsibility of the visiter: 1SS does not assist. Consular .b
processing of visas can take up to 10+ weeks depending on the Consulate
Required Documente and Information 2 et prion 0 arthvalat scholar “check.in® with PISA. The

© Access your College / Division PISA webpage in the menu on the left for your specific intake A a
il g pag your spi Purdue’s campus, PISA schedules

travelfvisa plans

7/

s validated to the LIS ~3 months prior o expiration,

formis). [ PISA will chec k Inwith the host
heck-in appointment for Scholar ——3» — oW
When to Contact PISA CHEE 11 AP0 [T T SoA appioved within Purdue systems ti inwyusive wihether estension is

tO |SA g B ‘I’I-Ilm-' Rtolr et The scholar then can obtain their wanted
their arrival
PUID card

10/2/2023

© Mo later than the moment it is decided to host the scholar: contacting PISA sooner is fine

More Information




Step 2: Example — detail about Timelines and Workflow

Our Example Situation will be a J-1 Visiting Scholar

Details, Timelines, and Costs

Collapze all = | Expandall  +

< *B" Buginese Visitors

— Vigiting Appeintmanta [Purdus J-1]

Quick Summary

* Rosaurces
©  (Ciick hara for tha IS8 practioss snd prosedurcs for Visiting Scholars
Immigration Optiona

© )1 Exahanga Visitor
Timaline

o

Seraaning, # raguired = ua to & wesks (managad by the Expart Centrole ffies; 158 asaista in
callscting the informatian they raview but s et crherwins imvaived)

* Timeline

(=]

Scresning, if required = up to 3 weeks (managed by the Export Controls Office; 1SS assists in
collecting the informaticn they review but is not otherwise involved)

Visiting Scholar invitation letter = ~2 days provided the departmental host and scholar are
responsive

1-1 processing = ~ 3 weeks

If & visa is required, this is the responsibility of the visitor; 155 dees not assist. Consular
processing of visas can take up to 10+ weeks Agpending on the Consulats

© Visiting Schclar imisation letter = ~2 days pravided the deparT

and sohalar are
s |

© 11 provassing = ~ 3 wesks

©  I§avies i required, this i tha raupansibikty of the vister; IS8 does nct assi. Conaular
propsssing of vises can taks ug ta 10+ weeks depanding on the Cansulate

Required Dogumants and Informatian

®  Aooess your Callegs / Division PESA wabpege in the manu on te leé for your speadio intake
formia)
‘Whan to Contaot PISA

© Mo istor than th momant it is decidod to host the uchalar: contasting PISA saonar ia fina

More Information
WHAT IS AN INTERNATIONAL VISITING SCHOLAR (PURDUE 1)

An Intarnational Visiting Seholar is 2 nan-US peron who holds 2 Visiting Soholar Appgintment =t
Purdua, which i 2 temgorary agpaintment 1o engage in scholariy sotiviies (which inoluda, but ars ot
limitad 10: rawearoh, insiruction, saaching, callabaratian, soasultation, absaratica, and damonszration:
eohclary aotitios do not include regular staff or adminsstrative acsivitise). bntamational Faculty
apprintmants that ars unpaid ars proosesed in the sama way se Intarnational Vieing Scholars

Intarnaticasl Visiting Seaciars ar aligibia for Purdus aradantials, amail, PUID eard and aystamis) accass
26 aparoariats for thair activitiss and following all raguisita approvals

Sgs also - Expart Controls’ disoussion of international viitors

WORKFLOW FOR INTERMATIONAL VISITING SCHOLAR (PURDUE J-1)

Welcome to PISA

WORKFLOW FOR INTERNATIONAL VISITING SCHOLAR (PURDUE J-1)

Once fully completed and
approved, the intake is routed to
PlsA@ Purdue.edu with the
Scholar's CV

Host accesses appropriate intake Host is responsible for ensuring
form from their college / division ——» the intake form is completed and ——»
page routed for approvals

PISA submits to MyISS for Export
Controls screening. NOTE: the
immigration request has NOT 5

begun at this point. The first step
focuses solely onthe required

screening.

Once Export Control approves
the screening request, PISA
drafts the invitation letter and
shares with the scholar, cc’ing
anyone required within the unit

PISA follows up with Host or Host
Unit if there are questions

Once the scholar accepts the The IntlScholars Counselin The immigration paperwork (Ds-
invitation, PISA submitsto MylSS ——3» T m>§t =3 2019] is issued and electronically
for the immigration request ST BIDECSSE SIS EqLES transmitted to the scholar

If outside the USA, Scholar I outside the USA, ~3 months ~1 month prior to arrival at

processes their J-1 visa through a ——>» pr&;mﬂggﬂhﬂ:ﬂ??ﬁ:{m ——>  Purdue’s campus, PISA submits
US Consulate travelvisa plans R4P request

v

» . ) Scholar “check-in” with PISA. The
2 weeks priar to arrival at P . . . PR

purdue’s campus, PISA schedules arrival is validated to the US 3 months prior to expiration,

. - 3 government. The Scholar is 3 PISAwill check inwith the host
checlqin appointment fapScholar approved within Purdue systems to inquire whether extension is
at Purdue, for immediately after PP ystems. q

P— The scholar then can obtain their wanted,
their arrival
PUID card.




Step 2: Click on the Appointment Category of interest

Our Example Situation will be a J-1 Visiting Scholar

— Visiting Appointments (Purdue J-1)

Quick Summary

o Click here

Required Documents and Information

o Email the COP J-1 Intake Form to PISA®@Purdue.edu
Required Approvals

Click on the Intake Form

o The host faculty member personally must complete and sign

"Faculty Host Attestation”

The following signatures/approvals need to either be present on the =d intake form, or be

attached as emails to the submission of the intake form to PISA: Busine ice approval,

Department Head approval, and approval by the College's Associate Dean\ pr Research

When to Contact PISA

o The host faculty member is responsible for contacting PISA, as soon as it is decided to host the
scholar; contacting PISA sooner is fine
o For timelines, see the Quick Summary
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Step 3: Access and Complete the Intake Form

Our Example Situation will be a J-1 Visiting Scholar

A new Browser Tab opens with
the Adobe pdf Intake Form

Units with Department Contacts will be guided

through the completion of the Intake Form by that

Department Contact.

The Form combines information from

 The Host

e The Business Office

The Form lists the required approvals at the bottom.

These can be provided by

* Including signatures (wet, Docu-Sign, or Adobe)

» Attaching external documents evidencing
approval and checking the box to indicate that
you are doing this

10/2/2023

ept_8-27-23 fillable.

cop_j-1_visiting_dept_8-27-23 fillable.pdf 171 - ux  + (5} LA ]

PURDUE | ococtiotomatons ==
Students and Scholars Intake: Request for J-1 Scholar (Visiting Appointment- NOT Employment)

UNIVERSITY

Insiructions: All sections must be fully complsted; all signatures must be included or attached. Forward {o PISA when complele

(submission) and CV cirectl from Schoier. PISA intaki SA recsives (1) De alireqired appro
N a

(2) Seholar Submissicn and CV

ot before). PISA wil obtzin requred information
ang

a, Program Name i any
b, Program/Appointment restictons:

Missing o incomple oo the request s
T [ Scholar ‘Sumame (Last) Given (FirstMiddla] Scholar Em
Name/Email
2 | Host Faculty Surname (Last) Given (First) Hast Email
3| Host Department Tollege
@ | Appointment Type I Visiing Scholar 1 Visting Faculy L1 Visiing Undergrad L1 Visiing Scholar (Visiing Posidocioral Felon)
L1 Other (specy)
5| Remote Purdue Employee: Indcaie below whelher fere is a background reiabonship wih Purdue University 1 No none of fese siuabons apply
(1 This person s employed by Purdue University remoiely from another country
3 This person s employed by Velosity Global (or another entity) on behlf of Purdue University, in another country
i There is anather comparable siuation in the backaround, detals are below
5| Program Details

is an essental element required for our analys's of visa optons.

llon campus (lloff campus

llon campus Il off campus

23 Progearn has a ixed duration (nurmber) (urits - eg. weeks, months)
3 Program start date is fixed 3 Program end date is fired 3 Program duration | startdate / end date Is flexible
.| Isthera an MOU or agreement betwean Purdue and the scholar's home instiuton? Ifyes, please provide the MOLL
L1 Ves akeady provided 1 Yes provided withthis intake 1 Yes but ot provided 10 1SS LiNo
6 | I Firsttime roquest for Purduc-sponsared J-1 visalstatus for this scholar | I Request {0 extend Purdue-sponsored J-1 visaistatus aiready hald
(includes transfers of J-1 from other institutions) by this scholar (includes J-1 transfers between Purdue depts)
Start Date:
Artval £ flexible. Cmust occur by (dete) g sa Sta 2
Proposed New End Date for VisaStatus: (date)
Proposed End Date: (date) Does this extersion olude a change of host o change of deparimert?
OiYes CiNo
7| English Proficiency Verification (check ONE option only)
CScholar's
3 horne country | 23 home insiituton | Oinsttution of degree conferral
isin (counry) where Engish s designated|
a5 an offiial language (see It of qualfying countres)
1 Scholar has taken and passed an English Language test(see st of tests
‘acoepted by Purdue Universiy)
3 verfied the Scholar's English proficiency in an interview on
al lasting
{dete) ] duration)
Interviewer's Signature:
8 | Funding See fundng requremer um hresholds here
I Not Funded by Purdue’ - Sate Scholar's Funding Party i known)
LI Purdue-Funded L1 Living Allowance: §, / (morih /year) _ L1 One time reimbursement | payment: S,
g i g inform: on eligibilty | tmeline. Intakes il be rejected i this speciic
o s missin ess, the hos onal details during the MylSS eform d ion.
a[ Activities  Objective of the Vis. Provide a brief Visting Scholar will be doing whie at Purdue. Include the tite of
research projects), if any.
5[ Workste Location(s) peciic addresses for TRE(S) on and Of Campus. IndUGe addresses for Gice, 126, &nd Iocatons of oher

places/other insttutions/organizztions where the employee wil engage in activiies. We cannat accept intakes that do not st specfic worksite addresses. Thi

The above information was entered by (name) (email) (phone]
| atest that LI | am the hiing (51 llinformation above directly from the hiring manager/supervisor.
| understand that this information may be submitted to the US govemment. | further understand that submission of fase or inaccurate information to 1SS
andior the US govemment may resultin serious consequences, such as but notlimited to invaidating any authorization granted to the international
employee, or the impostion of penalties on Purdue.

(signature) (date)

Faculty Host Attestation
o

3 1 (ora designes) il mest wih the 3 visingschalar morstly. Ovisiing studentnern VUG wesly(jou must selct ne)
o 1or 1156 ftisvistor s vy sayete Campus for more han 21 days
0 1or /

ature (Faculty Host):

1z | 1SS Fees™ SSF
Request Foe Account #__ WBSE: Order:

13 | Business Office Comments
Signature (Business Office): D) Attached as email

T4 | Department Head Comments
Signature Designee): 0 Attached as email

15 | Associale Dean for Research
Comments

Signature: 0 Attached as email

OFFICE STUDENTS | SCHOL DUE INTERNATIONAL SCHOLAR ASSISTANCE (PISA)
Young Hall, 155 S Grant St, Fith Floor, West Lafayeti IN 47907 | PISA@purdus.sdu 72,

Approvals




Step 3: Access and Complete the Intake Form

Our Example Situation will be a J-1 Visiting Scholar

The Form begins by requesting information about the general situation

E PURDUE Office of International

Students and Scholars Intake: Request for J-1 Scholar (Visitin ointment- NOT Employment

UNIVERSITY ; " 9P Dept Sll.':bi:?l.ﬂ'i'ﬂ'!l

Instructions: Al sections must be fully completed; all signatures must be included or attached. Forward to PISA when complete (mot before). PISA will obtain reguired information
{submission) and CV directly from Scholar. PISA intake is complete once P1SA receives (1) Dept submission with all required approvals, and {2) Scholar Submission and CV

NOTE: Please read carefully. Compleie all fields. Missing or incomplate responses must be corrected before the request is considered complete
1 Scholar Surname (Last) Given (FirstMiddle) Scholar Email:
MName/Email
2 | Host Faculty Surname (Last) Given (First) Host Email
3 | Host Department College

4 | Appointment Type ' Visiting Scholar 1 Visiting Faculty 1 Visiting Undergrad O Visiting Scholar (Visiting Postdoctoral Fellow)

1 Other (specify):

5 | Remote Purdue Employee: Indicate below whether there is a background relationship with Purdue University - Mo naone of these situations apply
LI This persaon is employed by Purdue University remotely from another country

Ui This persan is employed by Velocity Global {or another entity) on behalf of Purdue University, in another country

| There is another comparable situation in the background, details are below

5 | Program Details
a.| Program Name if any
b.| Program/#ppointment resirictions:

) Program has a fixed duration: (nurmber) (units - eg. weeks, months)
¥ Program start date is fixed ¥ Program end date is fixed J Program duration [ start date [ end date is flexible
10/2/2023 ¢.| Is there an MOU or agreement between Purdue and the scholar's home institwtion? If yes, please provide the MOU.

U Yes already provided I Yes provided with this intake 1 Yes but not provided to 155 T Mo




Step 3: Access and Complete the Intake Form

Our Example Situation will be a J-1 Visiting Scholar

10/2/2023

It then asks questions relatmg more specifically to the desired J-1 status

[ First-time nasquast fur Purdue-sponsored J-1 vlsafstntus for this scholar
(includes transfers of J-1 from other |nst|tu’[mns}

Start Date: =
Arrival ¥ is flexible  C¥must oceur by [date)
Proposed End Date: (date]

- Request to extend Pu rdue-cspnnsurad J-1 visalstatus already held
by this scholar (includes J-1 transfers between Purdue depts)

Proposed Mew End Date for Visa/Status: (date)

Does this extension include a change of host or change of depariment?
I Yes Mo

English Proficiency "H'enfu:atmn icheck ONE option only)
1l Scholar's

¥ home country | 23 home institution | 23 institution of degree conferral
Isin (country) where English is designated
as an official language (see list of qualifying countries)

[ Scholar has taken and passed an English Language test (see list of tests
accepted by Purdue University)

1 | verified the Scholar's English proficiency in an interview on

at lasting
(date) (time} {duration)
Interviewer's Signature:
Furﬂlnﬂ See funding requirements | mmimum ':_:_ ds han

Ll Mot Funded by Purdue® - State Scholar's Funding Party (if known):

LN Purdue-Funded [ Living Allowance: § / (month /year) [ One time reimbursement / payment: 3

Welcome to PISA

31



Step 3: Access and Complete the Intake Form

Our Example Situation will be a J-1 Visiting Scholar

10/2/2023

...and then asks about the proposed plan for the visit...

Appointmant Details. The following information will be used to verify immigration eligibility / timeline. Intakes will be rejected if this specific
infermation is missing. Nonetheless, the host will be required to input additional details dunng the MylSS eform data collection.

Activities / Objective of the Visit. Provide a brief but meaningful description of what the Visiting Scholar will be doing while at Purdue. Include the title of
research project(s), if any.

Worksite Location(s) Frovide specific addresses for the employee's worksite(s) on and off campus. Include addresses for office, lab, and locations of other
places/other institutions/organizations where the employee will engage in activities. We cannat accept intakes that do not list specific worksite addresses. This{
is an essential element required for our analysis of visa options.

Clon campues O off campus

lon campus O off campus

Whether a scholar’s activities are on or off campus is very important!!

Welcome to PISA
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Step 3: Access and Complete the Intake Form

Our Example Situation will be a J-1 Visiting Scholar

And finishes by collecting information required for regulatory or Purdue policy purposes

10

The above information was entered by (name) (email) (phane)

#| attest that LI | am the hiring manager/supervisor || L1 | personally obtained all information above directly from the hiring manager/supervisor.

#| understand that this information may be submitted to the US government. | further understand that submission of false or inaccurate information to 1SS
andlor the US government may result in serious consequences, such as but not limited to invalidating any authorization granied to the international

employee, or the imposition of penalties on Purdue.
(signature) (date)

NOTE: This
particular College

1

Faculty Host Attestation

I The above informalion & accurale and complede, induding scholar aciviies, worksite localion{s), and English proficiency venficalion (if completed)

A I{or a designes) will meet with the. .. ¥ visiting scholar monihly /23 visiting shudent infern / VUG weekly (you must ssecf one)

<l |{or a designes) will report to PISA./ 1SS if this visitor is away from fhe West Latayette Campus for more than 21 days

- |{or adesignes) wil immediately report to PISA/ 155 any changes in the above information, including but not imited to changes in fhe mvitabion/offer, induding concems about
whether to move forwand with the offedimitation; or changes in the: dales of the program (as required by law)

Signature (Faculty Host):

has an additional

ISS Fees™ For o 55 Fee amounts a D, 58 s may not be us
Request Fee Account #: WEBSE: Order:

approval row,
unique toitsown '\

Business Office Comments
Signature (Business Office): O Attached as email

internal

administrative rules W

Department Head Comments
Signature (Department Head or Designe&}: 0 Attached as email

—ro— Associate Dean for Ressarch

Comments
Signature: O Attached as email

10/2/2023
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Step 4: Submit the Intake Form to PISA

Our Example Situation will be a J-1 Visiting Scholar

The instructions for the Intake Form are at the top of the page

E PURDUE Office of International
Intake: Request for J-1 Scholar (Visiting Appointment- NDT Emplnyment]

Students and Scholars

UNIVERSITY

Instructions: ANl sections must be fully completed; all signatures must be included or ﬂT[a" hed. Forward to PISA when complete (not before). PISA will obtain 5" 5" |nc| "13t|:ll'|
(submission) and C.’ v directly from Scholar. P Sﬁ. intake is |::-:|"1|:|Iet4= once P S-ﬁ. receives | D"—:ﬂ ‘SLII:I'I'|I55I:II'| MIh all FE.-"UII'EIZI appr:u..r.s and (2} Scholar Submission and C
NOTE: Please read carefully. Complete all fields. Miss r incomplele responses must be cormach fore the request is considered complete

Intake Forms should be sent to PISA only once fully completed.
Send one email with all items:

» Completed Intake
 Attached approvals, if the Intake does not include signatures in Rows 13 onwards

 Any additional documents you think are relevant
* “Pre-invitations”
« Email to PISA@Purdue.edu or your assigned PISA Specialist

Intake Forms collect enough information for PISA to categorize and launch the request.
MORE information and documents always will be needed, and must be provided direct from the source
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Step 5+: What PISA Does Next

Our Example Situation will be a J-1 Visiting Scholar

Confirm receipt of the Intake

2. Email/Filelocker the Scholar with their intake form, and request
return via Filelocker link along with the Scholar’s CV

3. Review the information, once collected in full, for consistency of
responses, missing details, etc.

* |f information is missing or the Intake Form is incomplete, PISA must follow up
to collect the omitted details

4. Submit to MyISS



Step 5+: What IntIScholars Does Next

Our Example Situation will be a J-1 Visiting Scholar

When a case is received into MyISS

1. This triggers emails with hyperlinks to MyISS eforms requesting additional details or documents, to-
1.  The host faculty member (or hiring manager, for other types of requests),
2. Business Office,
3. Others within the Department

2. The information must be provided by the host or hiring manager. It cannot be provided by a third party.

3. PISA / Intlscholars monitors the case for advancement
* We know the world has too many emails already
* PISA / IntlScholars will send follow-ups if eforms seem to be stuck

4. Once the eforms are all submitted, the case goes to clerical review within the IntIScholars team
* The clerk might identify remaining details that require clarification or documentation, and if so will send requests relating to
these omissions
5. Once the clerical review is complete, the case goes to an International Scholar Services counselor

* The counselor might identify remaining details that require clarification or documentation, and if so will send requests relating
to these omissions

* |If everything is complete, the counselor will generate the immigration paperwork in question (in this example, the DS-2019)



Step 5+: But Wait! There’s More!

Our Example Situation will be a J-1 Visiting Scholar

There is still much work to do even after the DS-2019 is issued
1. The clerical team issues an electronic DS-2019 to the scholar

2. ThekSchoIar then moves onto a tracker for arrival at Purdue and is monitored for progression along that
tracker

1.  Receipt of the DS-2019
2 Visa Processing

3 Insurance

4.  Scheduling of travel

5 Arrival

3. PISA reaches out to the Scholar (and Department) throughout this transition

1. 90 days out —initiates the “Visa and Travel Plans” process in MyISS for the scholar to facilitate the collection of travel
information and documents

2. 60 days out — verifies that the visa appointment is scheduled

3. 30 days out — verifies the program dates once again with the scholar and host

4, 21 — 29 days out — submits R4P / DirectHire for the Scholar

5. 14 days out — verifies that all documents and information is received. If so, transmits a scheduling link to the Scholar to
register for checkin on arrival

6. Arrival — meets with the Scholar in-person, completes Checkin, which in turn facilitates the IntIScholars validation of the

Scholar in the government database SEVIS



Tips for Working Effectively with PISA



Do’s and Don’t’s for Working with PISA

DO!

e Utilize the Website for information
* Especially the College Web Resource Page

* Access the current Intake Form from the
website to begin your request

* If you have questions about which Intake to use,
email PISA to ask first!

* Send ONE email with the Intake Form and any
attachments, documents or other
information

* Ensure PISA is aware of your timeline or other
needs

* And understand the default timeline for your
request, from the ISS website “Quick Summary”

(Please) Don’t!

cc PISA on email communications within the
department while accumulating information
or documents for the Intake

Send incomplete Intake Forms

Omit required documents, approvals or
information

Email for status updates more often that the
default timeline/workflow for your request
moves, or more frequently than PISA default
response times

e If the case a%loears stuck or overdue and you

urgently need an update, consider using a virtual
meeting time



Do’s and Don’t’s for Working with PISA

DO!

 Be collaborative with PISA

* Like you, PISA’s goal is to move through the request as quickly as possible, and to
support the international and the department to the best of our abilities

* Be patient / be kind

* This is an entirely new administrative structure, and as anticipated/discussed in
Sﬁring, there are inevitably growing pains when an institution undertakes this sort of
change. Please recognize that we are all navigating the transition together

* Be supportive
* Provide full information

* Follow the procedures online and in this presentation
* Help PISA to help the international and the department in their goals
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Schedule an Appointment

Appointments may be booked for up to 20 minutes, or up to 50 minutes




How to Ask Questions

e To ensure the most efficient response, include the following information (if asking
via email:

* |In the Subject Line:
* The full name of the international for whom the request is being submitted

At the TOP of the email:

* The full College / Department name

 Whether the question is being asked on a “RUSH” basis or not, and if it is RUSH, why
* In the body of the email

* Ask the question clearly

* If you are forwarding an email chain, copy and paste the question(s) at the top of the email.

* If possible, don’t make the PISA Specialist rummage through an endless number of emails, some of
which might have no relevance to the issue at hand

* At the bottom of the email

* Your full contact information
* The email address to which you want a response
* Your phone number, in case we need to talk through the question before we can respond
* Your availability, if you are going to be out of the office or otherwise inaccessible for a time



1SS and Department Contacts

* We understand the role of Department Contacts is new
 And we understand there is uncertainty about what the role means

* The original vision for PISA did not include the concept of Department Contacts
* This was a compromise to address specific interests of a handful of Colleges
* PNW is the model on which the “Department Contact” idea was based

* We know many former ISS Liaisons were looking forward to focusing on their
‘real’ jobs and that serving as a Department Contact was not envisioned when
PISA first was discussed

* |SS has confirmed that — for those units utilizing Department Contacts, we have the
option to

* Discuss Department Contact contributions with the College leadership during bi-annual reviews of
services

* Contribute to the individual’s performance review (through the “360” process), when Department
Contacts’ contributions are particularly noteworthy



ISS Fees



1SS Fees

* The 2023-2024 ISS Fees are posted on our
website, along with all other fees and costs
that might arise as part of a request

 The ISS Fee rates are in effect for all cases
as of September 1, regardless of whether
an ISS Liaison submitted the case
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T International Scholar Services charges fees for all sponsored immigration services we offer. In addition, certain
services might involve the payment of government fees.

— 2023-2024 1SS Fees
Research /Work Visa Status

J-1 Exchange Visitor | E-3 and TN workers processed at Consulate or
Border

Department pays
Shipping or other costs ~$35  Shipping (if Department pays)
Government Fess None

Estimated Total Cost to
Department

Other associated expenses? s - Individual visa application

individual may be required to pay government fees relating to personal visa application at a US
Consulate

Purdue policy prohibits Departments from directly paying costs or expenses associated with visa
applications at US Consulates

H-1B Specialty Occupation Worker | E-3 and TN workers processed
through USCIS

Department pays $1.250

shipping or other costs ~320  Shipping to USCIS
~335  Shipping to worker if outside the USA

Government Fees $460  Check payable to USCIS in payment of Form 1-129 Filing
Fee
500 (First petition only) check payable to USCIS in payment of

ACWIA Fee
2,500 Check payable to USCIS in payment of premium

processing request if desired
Estimated Total Cost to 65
Department
Other associated expenses? Yes - Individual visa application

= Individual may be required to pay government fees relating to personal visa application at a US
Consulate

= Purdue policy prohibits Departments from directly peying costs or expenses associated with visa
applications at US Consulates

= US law prohibits the worker from directly or indirectly paying any cost or expense associated with the
H-1B petition process

0-1Individuals of Extraordinary Ability

Department pays
assignment of ca:
circumstances and s confirmed
$200 1SS Fee

Shipping or other costs ~$20  Shipping to USCIS

~$35  Shipping to worker if outside

he USA

Govenment Fees

Check payable to USCIS in payment of Form 1-129 Filing
Fee

$2,500 Chack payable to USCIS in payment of premium processing
request if desired

Estimated Total Cost to Dept §7215

Other associated expenses? Yes - Individual visa application

Yes - if USCIS issues request for additional evidence




1SS Fees

* When PISA receives a request (receives the
Intake Form), they will transmit to the
department a Fee and Filing Statement

e Confirms the case details
e Confirms the case type (J-1 Research Scholar)

e Confirms the costs
* ISS Fee
e Other costs
Government Fees if any
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E PURD E Ofice: o Istematicnal IEI

UNIVERSITY, | Owdentsandschalars Fee and Filing Statement
Mame and Email of Employee being Sponsored  |Mickey Mouse
2 Host [ Hiring Manager Donald Duck
3 | College | Hiring Unit Disney Studios / Pigar Productions

Fees, Costs and Expenses for the Requested Services with the International Scholar Services Office

4 (CShort-Term Scholar  (8)Research Scholar  (JIVUG/ Studert Infem

ISSFee  (chipping etc) Govi Fees

Gonsular ng

E-3 (Consulats) $300 435 [
TN {Conaulate | Border Procesasing)

USCIS Patition

Default 155 processing is 2 months. Reqular USGIS processing vary witdly,

lb:L.|€ usually range between 2 and 6 manths
H-18
[H-1B1 (Chilsan) [J+-181 (Singaparsan) Szt

oy o]

n o UECIE, belor

EB-2 Spacial Handling for faculty and teaching ataff

EB2R fian for faculty and tsaching staff (par 1SS inatructions)

EB-2 Labor Certification for staff 43,585 ~§4 35
Baszed on Individual Accomplishment and Impact to the Fisld
Gases invofve one submission fo WSGIS, before the individual can apply fo adjustment siatus fo permanent residence. 155
provessing of the USCIS submission averages 3 6 monifis. Requiar USCIE processing anges between 2 and & monifis
Oifver Cosis

$2,500 {rush)

:m(zm
* Applcain IO WOrk Wisas MUGT Py appRCAoN 025 5t Ma LIS Consuiane or iand bomer 1o e LiSA. maepamru’nnernma Pume_puqueamtpem
BEymEnt oF EIMIWEEMEN of these foes. The pecilc e oeands on Dep! of Sials RoDvoGT)y ies Dased on Me anaicants cizsnship.

# Re-Selecion mquires the placemant of 3 singls, 3003y posting with 3 scholary joumal or comparahie onine acadamic job seach ste. The Chronicke of
Higher Educaton quaitfies a5 such as posting ibeaiion.

##2 | abor Certifcation requires 3 “Labor Market Test™ to confimm Mat there are no minimaily qualied Amencan workers ready willing and availabie fr the
OOPOMUTITY. The NJITe af Me i3bor marke! 1es! 5 581 by reguianon. The cos of unning the [Ahor market (251 depends on 3 varedy of oS but genaraly
averages §4, 000 oF more.

EB-2 National Intereat Waiver

5 | Premium Processing (“Rush” Fee)
Premium pro<cessing senvice (for an adeitional fee of $2,500) quarantaes a respanse fom LISCIS within 15 calendar days of filng. A response may
be eilher an appeoval of 3 reguest Sor evidence "RFEY). If an RFE is sued, USCIS will issuz its #nal geckion witin 15 caiendar days of receiving
he respense 1o the RFE.
WOTE: Premium Proceszing appiies enly o USCIS petifions ("Wiork Visas® and "Permanent Residence” above). Premium processing is not
applicabie 1 J-1 EXchange visas, and is not applicabie 1o Dept of Labar processing. Premium processing does not change IS5 processing imes.
155 Bases our processing fimes on our il caseioad.
The |55 Coumrselor assigned o the case will discu s he is5ue of premium processing wih fie Dept before fing, afler PISA submits io MylS5. |
6 | Host/Hiring Manager and Department Agreement
By continuing this request, the HestHiring Manager and the Department —
+ Agrees o IMe |55 Feas, costs and government iing faes associated with e requesied senice
¥ Agrees to e Intemiational Schalar Senvices office praparng andior Signing govemment form(s) for the sreign worker, Based on the insrmason
pﬁmﬂeﬂ by this depament iz PISA /1SS teough intake Snms and MyISS efom subemis sikes; and

¥ Agrees o e SubMission 1o the US govemment of (i) the infarmation and collected from e and foreign worker, and (i)
the government forms and sgned by 155, basad on thal above-menticned informatien and documants.
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Fee and Filing Statement

Office of Istemational
Shudents and Schalars

7 PURDUE =]
UH]‘FEREITT FHI'IIIF“II'IEM

Name and Email of Employee being Sponsored

2 Host [ Hiring Manager
3 | College / Hiring Unit

Mickey Mouse
Donald Duck
Disney Studios / Pixar Productions

In this example, the Statement is showing that a request for a J-1
Visiting Scholar will involve an ISS Fee of $300, plus shipping costs of
approximately $35

5 | Premium Processing (“Rush” Fee)

Premium processing senvice (for an additional fee of §2 500) guaraniess a respons from USCIS within 15 calendar days of Aing. A response may
be either an approval or 3 request for evidence ["RFET). K an RFE is Esued, USCIS will issus its #nal deckion witin 15 caiendar days of receiving
the response 1o the RFE.

WOTE: Premium Processing applies only io USCIS petifions ("Work Visas® and "Permanent Residence” above]. Premium processing is not
applicaiie 1o J-1 Exchange visas, and is nod appicabie 1o Dept of Lalbor peocessing. Premium processing do=s not change 155 processing times.
155 bases our processng times on our tolal caseload.

The |55 Counssior assigned 1o the case will discuss the issue of premium peocessing with Tie Cepd before fiing, afier PISA submils 1o MylSS.

Row 5 explains that rush / premium processing fees apply only to
USCIS cases, which a J-1 Visiting Scholar request is not. There
therefore is no rush fee for J-1 Visiting Scholars

6 | HostiHiring Manager and Department Agreement

By continuing this request, the HestHiing Manager and the Department -

+ Agrees o the 155 Fees, cosls and gowernment dling fees associated with the requesied senvice

+ Agrees o the Intemational Scholar Services ofice preparing andior Signing govamment formis) for the foreign worker, based on the insormation
provided by this depanment i PISA J 155 feough intake forms and MylSS eform submissions; and

+ Agress i e submission i the US govemment of (i) the indemation and documents collscted from e department and foreign worksn, and (ji)
the: government ferms and signed by 155, based on that above-mentiened informatien and documents.

Row 6 explains that by continuing the request, the department is
agreeing to the fees, to preparing the immigration paperwork using the
information provided, and to submitting that information to the
government as needed.

- TUIZ]ZUZS5™

4 Fees, Costs and Expenses for the Requested Services with the International Scholar Services Office

Seloci only ONE choice

IIan:-na.. ate [ Border Processing

B
Diefault [55 process -"S

weaks. Bomder processing generally ocours the

Consular processing fimes depend on the consulate in question
E-3 {Gormlate} 300 515 0
TH [Consulate | Border Procesaing)

UISCIS Patition

Defaull IS5 pocessing is 2 monihs. Regular LRSCES processing vavy wildly,

but wsually ange between 2 and 6 mandfs

[ H-1B

H-1B1 {Ghilaan])

E-I{I.IEGIE p-uhhmh

|| il

45 $480 {all)

[ IH-181 Singaporsan) Lz $500 {1 timea)

Labsor Gortification — Based Petitions
Cases involve two submissions (in saquance '.: the LIS Dept of Labor, and then one submission
fo a:_i...t".— i siatus fo permanant esidence. 155 processing of each :a*‘— of paperwork av —'?;_-

ISCIS hafors fha in " p—
|.- 0, DEFOVE N2 NOVCILEY Can Sy

ths. DO processing curmesntly

E'-??l_l*.". — 24 monihs. R —-Cl.E' LESCH _-9"-\.-.1:-55.""? WJE5 DELWEST and § monifs
Oither Cosis
IS5 Fee  jshipping etc) Govi Feec
EB-2 Spacial Handling for faculty and taaching ataff $3,825 435 ﬂs;?g{{:ﬂh]
EB-2 Re-Selection for faculty and teaching ataff (per 133 instructions)  $4,000 ~$835+ nj‘:{"'}l :
. - $700 {alf)
EB-2 Labor Gertification for staff $3,505 §4 035 $2 500 {ruh

Based on Individual Accomplishment and Impact to the Field
Cases imvolve one submission fo LKSCHS, hefore the individual can apply fo adjustment status to permanant residence. 155
processing of the USCIS submission averages 3 — 6 mondfs. Requiar USCIS processing @Anges between 2 and § months

Other Costs.
I[85 Fes  [shipping efgl Govi Fees

EB-2 Mational Interast Waiver )
SL000 3635 $2.500 {rush]

* Appicaints M WOrk Wa35 MUST pay appitaton fes & the LIS Consulars or and berer 1o e LISA. These ar personal i the indfidbial. Purdus polcy does nof pemt
papment oF EMbuSEma of thess fes. The specilc e depends on Dept of Siafe mopmai)y nies hased on the appicants cizenship

# Re-Salection mguires the placemant of 3 single, 30-day posting with 3 scholany joumai or comparaiie online acadamic ol searmh site. The Chromick of
Righer BIuranon quaiifies 35 SUch 35 posting KCaion.

=t | apor Certifeanon reguires 3 “Labor Mamet Tes!™ io condimn Mt thars are mo minimaly Qualifed Amencan workers eady wiling and svailae fr the
OOpOVILNITY. The namrs of Me iabor market fest i 5ef by reguiaton. The cost of muvining the ahor marke! test depands on 3 wanety of Backs but gensraily
averages §4, 000 or more.




Fee and Filing Statement

Office of Istemational

4 PURDUE [ ]

UNIVERSITY | Tudentsandschalars Fes and Filing Statement
MName and Email of Employee being Sponsored  |Mickey Mouse
2 Host f Hiring Manager Donald Duck

3 | College / Hiring Unit Disney Studios ! Pixar Productions

In this example, the Statement is showing that a request for an H-1B
request will involve an ISS Fee of $1250, shipping costs of ~$35, and
government fees of up to $3,460

5 | Premium Processing (“Rush” Fee)

Premium processing senvice (for an additional fee of §2 500) guaraniess a respons from USCIS within 15 calendar days of Aing. A response may
be either an approval or 3 request for evidence ["RFET). K an RFE is Esued, USCIS will issus its #nal deckion witin 15 caiendar days of receiving
the response 1o the RFE.

WOTE: Premium Processing applies only io USCIS petifions ("Work Visas® and "Permanent Residence” above]. Premium processing is not
applicaiie 1o J-1 Exchange visas, and is nod appicabie 1o Dept of Lalbor peocessing. Premium processing do=s not change 155 processing times.
155 bases our processng times on our tolal caseload.

The |55 Counssior assigned 1o the case will discuss the issue of premium peocessing with Tie Cepd before fiing, afier PISA submils 1o MylSS.

Row 5 explains rush / premium processing fees apply only to USCIS
cases, which includes H-1B requests.

6 | HostiHiring Manager and Department Agreement

By continuing this request, the HestHiing Manager and the Department -

+ Agrees o the 155 Fees, cosls and gowernment dling fees associated with the requesied senvice

+ Agrees o the Intemational Scholar Services ofice preparing andior Signing govamment formis) for the foreign worker, based on the insormation
provided by this depanment i PISA J 155 feough intake forms and MylSS eform submissions; and

+ Agress i e submission i the US govemment of (i) the indemation and documents collscted from e department and foreign worksn, and (ji)
the: government ferms and signed by 155, based on that above-mentiened informatien and documents.

Row 6 explains that by continuing the request, the department is
agreeing to the fees, to preparing the immigration paperwork using the
information provided, and to submitting that information to the
government as needed.

TUTZTZUZS

4 Fees, Costs and Expenses for the Requested Services with the International Scholar Services Office

J1 (O Short-Term Scholar  (QResearch Scholar () VUG / Student Intern $300 ~$35 nia

Other Costs
Work Visa Select only ONE choice ISSFee  (shipping etc) Govt Fees*
Consulate / Border Processing
Default ISS processing is 3 weeks. Border processing ge he
|:| E-3 {Consulate] $300 ~$35 0
|:|TN (Consulate / Border Processing)
USCIS Petition
Default ISS processing is 2 months. Regular USCIS processing vary wildly,
usually range between 2 and 6 months
H-1B N $460 (all)
H-1B1 (Chilean) [Jn-1B1 (Singaporean) = = $500 (1%t time)

[ ]E-3 (USCIS petition) $2,500 (rush)

ISS o r
g, loo DIoCcessing o

CIS processing ranges between

Other Costs_
ISS Fee  [shipping etc) Govt Fees
EB-2 Special Handling for faculty and teaching staff $3,825 ~$35 $2$ggu3 {(:Lllls!h]
EB-2 Re-Selection for faculty and teaching staff (per ISS instructions) ~ $4,000  ~$635™ $2’;33 {‘:ﬂh]
EB-2 Labor Certification for staff $3,565 ~$4,035"* $2$;003 {(:IIL! h)

Based on Individual Accomplishment and Impact to the Field
Cases involve one submission to USCIS, before the individual can apply to adjustment status to permanent residence. 1SS
processing of the USCIS submission averages 3 — 6 months. Regular USCIS processing ranges between 2 and 6 months

Other Costs_
1SS Fee  (shipping etc) Govt Fees
EB-2 National Interest Waiver $700 (all)
$4,000 ~$635 $2,500 (rush)
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Feedback

Our office understands there is a lot of transition
occurring, on campus and within your unit
* |SS and PISA are hopeful that this early adoption will alleviate
some of the stress of the other transitions

We are in essence using the bridge while we still are
building it
* We encourage and appreciate positive feedback that will
enable us to provide better service

While ISS and the new PISA team are perfectly capable
and perfectly enthused...

* |n all likelihood, there will be moments that will not be
perfectly perfect

Please bear with us as we learn and grow

* In the end there will be a system and service that will be well
worth a few intervening bumps

10/2/2023 Welcome to PISA
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Questions?

If you have questions, please email pisa@purdue.edu or thomp557@purdue.edu

10/2/2023 Welcome to PISA
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