| BEGINHERE |

Is payment a
reimbursement to staff or
student for business
lated expense?

No

Is payment for
award or
scholarship?

Use Form 56, Invoice
Voucher, to make
payment. (http:/
www.purdue.edu/
taxes/xls/
form56rev2002.xIs)

Is payment an
incentive for human
subjects for
research?

v

Use process for paying human
subjects payments (http://
www.purdue.edu/taxes/doc/
humansubjectpaymentsguideli
nes1-05.doc)

Is the award/
scholarship to a
student?

Yes

No

Is award/scholarship

Use Form 21 (http://
www.purdue.edu/
taxes/
Consultant_Payments
/Welcome.html)

Is payment to a
participant?

Yes
+7

Use process for paying
moving allowances (http://
www.purdue.edu/taxes/
Relocation/
Moving_Allowance/
Welcome.html)

Contact the Tax Dept
(Ph. 47921) for
assistance in making
determination.

No or need
more help

Attach to Form 56,
Invoice Voucher,
and route to Tax.

Use Form 21 (http://
www.purdue.edu/taxes/
Consultant_Payments |q veg

Dept for
processing

Is the student a
Purdue student?

Yes

v

Use Div. of
Financial Aid
process (http://
www.purdue.edu/
DFA/)

/Welcome.html)

No

to a Purdue
employee?

Is payment
a moving allowance
for new or future
employee?

contractor? See checklist for determining

No

Is payment for services
and/or expenses to an independent

worker classification
(http://www.purdue.edu/taxes/

Consultant_Payments
/Welcome.html)

Yes

Is this a one-time
payment?

No

Is this a long-term
consulting arrangement (http://
www.purdue.edu/taxes/
Consultant_Payments
/Welcome.html)

Yes

v
Form 21 & 22 Web site
http://www.purdue.edu/
taxes/
Consultant_Payments
/Welcome.html

Use payroll
process (http://

Y

www.purdue.ed
u/payroll/)




