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1. All 
Departments 
review POS

a. Provide 
Degree 

Requirement 
Sheet

2. Is the POS the 
same as the previous 

year?

4. Review 
Special Items 
to see POS is 

correct

3. Prepare 
documentation 
for submitting 

POS

Plan is rolled into 
Catalog

No

Yes

b. Provide 
Semester 

Plan

c. Identify 
Critical 
Courses

d. Provide 
Course list 

for 
selectives

e. Provide 
other 

checklist 
items

5. Submit POS for 
Review (must be 
able to be PDF)

6. Team builds POS 
in DW 

Is this a existing 
POS ?

a. Provide 
Degree 

Requirement 
Sheet

4. Review 
Special Items to 

see POS is 
correct

3. Prepare 
documentation 
for submitting 

POS

b. Provide 
Semester 

Plan

c. Identify 
Critical 
Courses

d. Provide 
Course list 

for 
selectives

e. Provide 
other checklist 

items

Yes

No

Is the POS for a 
Major, Minor, or 

Pre-Major

Major, Minor or Pre-
Major will use a 

different template but 
have the same steps

DW team meets with 
department for review 

and final submission
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