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Why Is It Important to Update My Emergency Contact Information? 

 

In the event of an emergency, a University official may need to contact someone on your 

behalf. It is suggested that you provide at least two contacts, perhaps a family 
member or significant other, and someone who is located within the Purdue or Greater 

Lafayette Communities (e.g., a close friend). Finally, it is recommended that you review 

and update your contact information at least once each semester. 

 

Who Should I Choose for Emergency Contacts? 

 

Suggestions for choosing emergency contacts: 

 Choose someone who knows you well. 

 Choose someone who typically knows your whereabouts. 
 Choose someone who lives close to you, because family members living at a 

distance may not be aware of your day-to-day schedule or whereabouts. 

 

How Do I Update My Emergency Contact Information? 

 

1. Go to https://mypurdue.purdue.edu. 

 

2. Log in with career account User Name and Password. Click on the Login button. 

 

https://mypurdue.purdue.edu/


 

Quick Reference Card 

Updating Emergency Contact Information 

 

 

© 2008 Purdue University - OnePurdue Project  Page 2 

 

3. Note the tabs at the top of the page. When you log into myPurdue, you will be on the 
Home tab. Next, click on the Banner Self-Service folder to open it. 

 
 

4. Click on the Personal Information folder to open it. 

 

5. Click on the Update Emergency Contacts link. 
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6. Click New Contact. 

 

Note: You may update a contact by selecting that contact and making the necessary 
changes. 

 
7. Enter a new emergency contact. When finished, click Submit Changes. 
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8. It is recommended that you enter at least two emergency contacts, one of which is a 
local contact. Click New Contact and repeat Step 7. 

 

9. Click on the Logout icon located in the upper right-hand corner of your 

screen. 
 

 

Note: Review and update your contact information at least once each semester. 

 

Alternative Method to Update Your Emergency Contact Information 

 

The following instructions show an alternative method to update your emergency contact 
information. 

 
1. When you log into myPurdue, click on the Student Life tab instead of the Home tab. 

 
 

2. Click on the Update Emergency Contacts link on the left side of your screen. 

 
 

3. Proceed with steps 6-9 above to update your emergency contact information. 
 

 

Note: Review and update your emergency contact information at least once each semester. 


