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Use this Job Aid to lookup Sponsored Program details 

To View Account Assignment and Summary 

Go to the Purdue University 
home page 
(www.purdue.edu) and  
click  
 

 

When the OnePurdue page 
opens; click 

 

Log into the OnePurdue 
portal using your career 
account login and password 
 

Click Log on 
 

(Please disable popup blockers 
when working in the Portal.) 

 
 

Click on the AIMS tab in the 
menu bar 
(Your individual menu bar may 
look different than your 
colleagues depending upon 
your security roles) 

 
 

 

Click on the GM Account 
Assignment Faculty link in 
the menu bar. 
 

 
 

Click the    to close the side bar menu to make your view area larger. 

Review your Account Assignment 
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To view the Account 
Summary information at the 
Sponsored Class level: 

• Right click on the 
Grant number. 

• Select Goto 

• Choose Account 
Summary 

 
(In this example we clicked on 
the grant 200594. )   

 
 

Review your Account Summary  

 
 

To view the Transaction 
Detail for expenses on a 
sponsored program: 

• Right-Click on the 
sponsored program 
number 

• Select Goto 
• Select Transaction 

Detail - Expenses 
 

Review Transaction Detail - Expenses 
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This screen allows you to view the Transactions Detail listing for expenses associated with the selected 
Sponsored Program.  In OnePurdue these are called Commitment Items.   

 
 

• Information can be sorted by clicking on the double arrow at the top of each column.  

• Each time you execute a transaction a new window opens.   

• Close each window to return to starting point. 
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To View Technical Report Due Dates 

Go to the Account Assignment Window  
(see page 2) 

• Right click on the Grant number 
• Select Goto 

• Choose Technical Reports Due 

 
 

Review the technical report due dates. 
• Past due technical reports appear 

in red under the Days Before Due 
Date Column.  
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To View Legacy AIMS Information 

To view transaction details that posted prior to OnePurdue, and the travel and payroll details until Release 
2 of OnePurdue goes live, execute the following steps. 

Go to the Account Summary window 
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• Right-click on the 
Sponsored Program 
number 

• Choose Goto 

• Select Legacy AIMS 

 

The link to Legacy AIMS will take you to the expense transaction details that posted prior to 2/1/07, as 
well as the Payroll and Travel transaction details that post from 2/1/07 through the HR release of 
OnePurdue.  The navigation within this report is point-and-click, similar to the old AIMS application. 

The Legacy AIMS window opens 

 
 


