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To-Be Process Review Workshop
Human Resources 

Posting to Accounting in SAP
Posting to Accounts Payable in SAP

Location: Ross Building 

Room: 130 

Time: 8:00 a.m. to Noon

September 28, 2005
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Welcome!
Introductions of Group
• Representatives from:

» HR & Payroll & Benefits West Lafayette
» HR & Payroll Calumet
» HR & Payroll Ft. Wayne
» HR & Payroll North Central
» One Purdue HR team members
» Business Managers
» Physical Facilities
» Housing & Food Services

• Facilitated by:
» Troy Markusson (Bearing Point)

– With input from:
• Rick Miller (Purdue)
• Julie Gregory (Purdue)
• Greg Gick (Purdue)
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Workshop Logistics

Tent Cards

Rest Rooms

Breaks

Lunch
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Workshop Agenda

1.  Introduction

2.  Posting to Accounting in SAP

2. Break

4. Posting to Accounts Payable in 
SAP

5. Adjourn



Posting to Accounting in SAP
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Posting to Accounting

SAP terms vs Purdue terms

Infotype 0027 (Cost Distribution)

CATS Overrides

Posting to Accounting Configuration

Posting to Accounting Processing

Month End Accruals

Reconciliation

Reporting

Effort Certification

Concurrent Employment

Special Payroll Charge Processes
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SAP Terms vs Purdue 
Terms

Legacy
Fund

Department

Project

Object

DREF

SAP
Fund

Cost center

Order (or WBS Element)

GL Account

N/A
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Infotype 0027 – Cost 
Distribution

Determines the cost object(s) payroll 
expenses should be charged against
• All salary, benefits, taxes will be charged 

based on this distribution



9

Infotype 0027 – Cost 
Distribution – SAP 
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CATS Overrides

Time administrator can override cost 
distribution to charge specific hours to a 
certain cost center, fund, or work order

This will only charge the salary expense 
(no benefit charges or tax charges will be 
based on this)
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CATS Overrides – SAP 
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Posting to Accounting 
Configuration 

Each wage type will be mapped to a GL 
account (object)
• If GL account is an expense account then cost 

distribution will be based on infotype 0027 
and CATS

• If GL account is a payable/receivable account 
then no cost distribution is done other than 
company code level

Can set up to have certain expenses 
posted to a fixed cost center or work 
order
• Ignore infotype 0027 distributions
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Posting to Accounting 
Processing

Payroll results are analyzed for each 
employee and posted to Accounting 
based on configuration

Typical journal entry looks as follows:
DR Salary Expense $1,000
DR Tax Employer Expense $100
DR Benefit Employer Expense $100

CR Tax Payable (Both EE and ER) $200
CR Benefit Payable (Both EE and ER) $300
CR Net Payable $700
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Posting to Accounting 
Processing – SAP 

• Document posted in simulation first to be validated
• Once document validated it can be released to Accounting 
for posting
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Posting to Accounting 
Processing – SAP 

• Can drilldown to view the details
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Posting to Accounting 
Processing – SAP 

• Can drilldown further to see the payroll result for the 
employee
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Month End Accruals

Payrolls will be set up to have accruals 
generated for certain wage types 

Posting to Accounting program will 
generate both accrual journal entry on 
last day of the current month and a 
reversing entry on the first day of the 
next month

Configuration sets the number of days to 
accrue for each month
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Reconciliation

Can reconcile from FI back to Payroll 
posting and have same drill down 
functionality as previously presented
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Reconciliation – SAP 
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Reconciliation – SAP – FI 
Detail
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Reconciliation – SAP –
Payroll Details 
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FI Reporting

Wage Type Assignment – Display GL 
Accounts

Cost Center Report
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Wage Type Assignment –
Display GL Accounts

Display the GL account each wage type is 
being posted to

Assists in determining when an account 
is not in balance
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Wage Type Assignment –
Display GL Accounts – SAP 
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Cost Center Report

User can run report to view charges 
incurred on a cost center

Can reconcile FI postings to the payroll 
results

Can use report for cost planning by 
arriving at an average cost by employee

Can drilldown to payroll results, wage 
type reporter, or FI payroll posting 
document
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Cost Center Report – SAP 
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Effort Certification Process

Payroll will post pay period on planned 
infotype 0027 (Cost Distribution)

After Payroll has been completed, 
employee will approve distribution for 
the pay period through Employee Self 
Service (ESS)
• This will then be approved by employee’s 

manager (MSS)

Once approved new infotype 0027 will be 
created and next time payroll is 
processed will generate retroactive 
posting
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Concurrent Employment 
SAP will handle employees holding multiple 
positions at the same time in SAP

Each separate personnel assignment is given a 
unique ID

Each personnel assignment will hold their own 
position, have their own rate, have their own 
cost assignment, etc

If employee holds two positions, with different 
rates of pay, they will be set up in concurrent 
employment

Employee’s benefits and tax expenses will be 
distributed based on the percentage each 
assignment is worked
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Concurrent Employment -
Example

Assignment #1

Cost center 1234 50%

Fund xyz              50%

Paid $1,000

Assignment #2

Grant 1234           75%

Cost center 1234  25%

Paid $500

Employer Tax Expense        $200
Employer Benefit Expense   $100
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Concurrent Employment –
Example 

Assignment #1

1000 / 1500 = .67

ER Tax Exp  $200 x .67 = $134.00
ER Ben Exp  $100 x .67 = $67.00

Cost center 1234 50%

ER Tax Exp $134.00 x .50 = $67.00

ER Ben Exp $67.00 x .50 = $38.50

Fund xyz              50%

ER Tax Exp $134.00 x .50 = $67.00

ER Ben Exp $67.00 x .50 = $38.50

Assignment #2

500 / 1500 = .33

ER Tax Exp  $200 x .33 = $67.00
ER Ben Exp  $100 x .33 = $33.00

Grant 1234            75%

ER Tax Exp $67.00 x .75 = $50.25

ER Ben Exp $33.00 x .75 = $24.75

Cost Center 1234  25%

ER Tax Exp $67.00 x .25 = $16.75

ER Ben Exp $33.00 x .25 = $8.25
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Special Payroll Charge 
Processes
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Staff Fee Remissions

Business rule numbers 1 – 6

Depending on the cost object charged, the 
charge is either made to a pool or the individual 
department

Payroll will calculate the wage type for the 
accrual based off of earnings and enterprise 
structure of employee

The distribution will be based on infotype 0027
• If charge is still required to go to pool this will need to 

be programmed 
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Funds 116 and 700 
Exception

Business rule number 7

Funds 116 (Income Producing CEA Credit 
Courses) and 700 (Gift Fund) are not 
allowed to have fee remissions charged 
against

Will need to have ABAP built to handle
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Indirect Cost Positions

Business rule number 9

Checks to see if the position can be 
charged directly against

Will need to have ABAP built to handle
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40A/70A Overtime

Business rule number 10

40A/70A overtime needs to be checked 
against a Fund List
• If the fund on the list is used then the charge 

cannot be allowed

Overtime will be calculated and paid at 
the same time in SAP

Overtime will be distributed based on 
infotype 0027



36

Employer Tax and Benefits

Business rule numbers 11 – 17, 25 – 29, 33 –
58, 79 – 83

Rules calculate both the amount of the employer 
contributions and determine how to distribute
• Ex. Employer Social Security, Employer Medical, 

Employer TIAA CREF

Tax wage types will be calculated with SAP 
delivered functionality

Benefits wage types will be calculated by 
Benefits module

Distribution will be based on infotype 0027
• Special ABAP will be required to post benefits 

differently then infotype 0027 
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PAIS Default Logic

Business rule number 19

If account is locked, invalid, inactive, etc 
the department is used to determine the 
default cost center

Posting is run in simulation first so you 
would know ahead of time if something 
is wrong with the account

If still required, will need to be ABAP
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Work Study

Business rule numbers 20 – 20b

Charges the monies to work study account

Work study pay is processed as a separate wage 
type

Employee who holds multiple positions (one 
including Work Study) will be set up as 
concurrently employed with multiple infotype
0027 records

Cost center should be entered correctly on 
infotype 0027
• Should not enter a cost center that is not valid for work 

study
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Adjusting Pay Period Logic

Business rule number 21

This rule determines which year an 
adjusting payroll can be charged to

Regardless of when the posting is 
retroactively for, SAP Payroll will always 
post in the current month and current 
year
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One Pay Period at a Time

Business rule number 23

In legacy only one monthly and/or 
biweekly pay period is open to accept 
distribution 

Payroll in SAP is not limited to only post a 
biweekly or monthly payroll

When any payroll has been validated, and 
is ready to be posted, the results will 
post if the month is open for posting
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Federal Overtime 
Distribution

Business rule number 24

If a federal fund is being used, the 
proportion of overtime to be distributed 
cannot exceed the proportion of regular 
time

SAP will distribute based on the 
percentage of time worked on each 
position
• Distribution will be the same for Regular and 

Overtime 
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Rounding Rule

Business rule number 31

Rounding rules are required in the old 
system so that every penny is charged

All costs (whether salary, or employer 
contributions) will be distributed to the 
penny
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Payroll/JV Correction Rule

Business rule number 32

This rule ensures that every correction starts 
with actual original charges

When a correction (off cycle) payroll is 
processed, the posting to Accounting step will 
reverse the GL accounts, and post the correct 
amounts as needed

Off cycles can be posted in any month that is 
still open
• If off cycle is for the previous month, and Accounting 

has not closed the books yet, Payroll can post in the 
previous month
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Distribute Employee 
Deduction Rules

Business rule numbers 59 – 75 

Rules to ensure deductions are distributed 
correctly
• Example: Garnishment Payable, Parking Payable

Deductions will be assigned wage type numbers

Wage types will be mapped to appropriate GL 
account number

Since GL accounts are not expense accounts, no 
distribution among cost objects is required
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Distribute Earnings/Net 
Pay to GL

Business rule numbers 84, 86, and 87

Rules to ensure all earnings and net pay are 
distributed correctly

All earnings and net pay will be assigned wage 
type numbers 

Wage types will be mapped to the appropriate 
GL account numbers

Earnings wage types will be mapped to expense 
GL accounts and will be based off of infotype
0027

Net Pay will be mapped to a payable account
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Distribute Across 
Appointments

Business rule numbers 85, and 88 – 106

Required to properly distribute costs 
across appointments

Wage types will be distributed based on 
percentage method outlined earlier

Certain benefits will not be allowed to 
charge against some cost centers, or 
accounts
• ABAP will be required for these scenarios



Questions?



Posting to Accounts Payable 
in SAP
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Posting to Accounts Payable

Overview

Posting to Accounts Payable Configuration

Posting to Accounts Payable Processing

Reporting

What will be automatically remitted?
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Overview

Each pay period Payroll can automatically 
post vendor remittance amounts to 
Accounts Payable

Included are due date, payment method, 
and amount

These remittances will post against the 
same payable GL account (object) the 
payroll result posted against
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Posting to Accounts Payable 
Configuration

Identify what wage types should be 
remitted

Identify Accounts Payable vendor

Identify due date of payment
• Payday, 15th of the following month, 3 days 

after payday, etc

Identify payment method
• Check, EFT, wire
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Posting to Accounts Payable 
Processing 

Much the same as a posting to 
Accounting

Send over all remittances to Accounts 
Payable every pay period regardless when 
due
• Accounts Payable will only generate payments 

for those remittances that are due

Drilldown functionality does NOT exist on 
the posting to Accounts Payable
• Can receive employee detail information from 

other reports
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Reporting

Reconciliation of Remittance Posting 
Items
• Produces a list of all third-party remittance 

items that have been evaluated, posted or 
paid

• Can receive employee detail of payments 
being made to vendors

• Report used to reconcile Accounts Payable 
checks to payroll results
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Reconciliation of 
Remittance Posting Items –
SAP 
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What Will Be Automatically 
Remitted?

Any deduction that is remitted on a dollar 
for dollar basis to what was withheld (or 
generated) on employee’s paycheck will 
be automatically sent to Accounts 
Payable

If what is remitted is dependant on what 
provider bills University for, this will 
remain a manual process



56

What Will Be Automatically 
Remitted?

Taxes

Garnishments

Savings Plans

Flexible Spending Accounts

PRF Loans

United Way
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What Will Not Be 
Automatically Remitted?

Health Plans – University pays based on 
bill

Insurance Plans – University pays based 
on bill

Bonds – Will be a part of ACH

Credit Union – Will be a part of ACH



Questions?
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