Export Monthly Transaction Listings to Excel
A change to the following t-codes for monthly transaction listings has been implemented.

Zfi fssr mnthly trns (Project Financial Report Monthly Transaction Listing)
Zs mur_monthly trans (SMUR Monthly Transaction Report)
Zrio_m onthly trans (RIO Monthly Transaction Report)

You will now notice radio button at the bottom of the selection screen which indicate
Print Output (pdf file) or Spreadsheet Output (Excel file).
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To get excel format, click the radio button by Spreadsheet Output, enter selection criteria
and click the Execute button. After data appears, click List>Export>Spreadsheet
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The following Select Table Calculation Box will appear:
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Click the radio button for All Available Formats and choose Excel (In Existing XXL
Format).
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The following dialog box will appear. Select the radio button for Table and click the
green check mark.
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The following dialog box will appear. Click the green check mark.
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A worksheet in Excel will open. You will want to save this spreadsheet to a secure
location right away. It is a best practice to then close the spreadsheet and reopen. If you
close the transaction in SAP before you have saved and closed the spreadsheet, your
spreadsheet could be closed without saving.
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| 1 Gran;l Grant Title;ISp onsor Avward LISP onsor ;IPI ;ICU—PI ;ISpons oted Progra = |Fiscal Ve » |Fiscal P
| 2 100AA,Grant | Ttile ABCDEFGHI Agmy Medical Research Acquisition Activy | Jones, Tames Tones, James B000003Z000 2009 001
| 3 100AA,Grant | Ttile ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James S0000032500 009 ]
| 4 1004 A, Grant | Ttile | ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James B00000X2000 009 ]
| 3 100AA,Grant 1 Ttile ABCDEFGHI Agmy Medical Research Acquisition Activy | Jones, James Tones, James B000003Z000 008 o
| 6 10044, Grant | Ttile ABCDEFGHI Agmy Medical Research Acoquisition Activy | Tones, Tames Tones, Tames B000003Z00 009 oo
| 7 10044, Grant 1 Ttile | ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James 0000032500 009 ]
| 8 100AA,Grant | Ttile ABCDEFCHI Army Medical Research Acquisition Activy  Tones, James Tones, lames E00000XZ5E 008 oot
| 9 100AA,Grant | Ttile ABCDEFGHI Agmy Medical Research Acquisition Activy | Jones, Tames Tones, James B000003Z000 008 o1
| 10 1004 A, Grant 1 Ttile | ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James S0000032500 009 ]
| 11 1004 A, Grant 1 Ttile | ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James B00000X2000 009 ]
| 12 1004 A, Grant 1 Ttile ABCDEFGHI Agmy Medical Research Acquisition Activy | Jones, Tames Tones, James B00000Z00L "n0e o
| 13 1004 A, Grant | Ttile | ABCDEFGHI Agmy Medical Research Acoquisition Activy | Tones, Tames Tones, Tames B000003Z00 009 oo
| 14 10044, Grant 1 Ttile | ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James 0000032500 009 ]
| 15 100A A, Grant | Ttile ABCDEFCHI Army Medical Research Acquisition Activy  Tones, James Tones, lames E00000XZ5E 008 oot
| 16 1004 A, Grant | Ttile | ABCDEFGHI Agmy Medical Research Acquisition Activy | Jones, Tames Tones, James B000003Z000 008 o1
| 17 1004 A, Grant 1 Ttile | ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James S0000032500 009 ]
| 18 1004 A, Grant 1 Ttile | ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James B00000X2000 009 ]
| 19 /1004 A, Grant 1 Ttile | ABCDEFGHI Agmy Medical Research Acquisition Activy | Jones, Tames Tones, James B00000Z00L "n0e o
| 20 1004 A, Grant | Ttile | ABCDEFGHI Agmy Medical Research Acoquisition Activy | Tones, Tames Tones, Tames B000003Z00 009 oo
| 21 1004 A, Grant 1 Ttile | ABCDEFCHI Ay Medical Research Acqu@nn Activy  Jones, James Jones, James 20000022050 B009 o1
| 22 | 1004 A, Grant 1 Ttile | ABCDEFCHI IAm‘é Medical Research A cquisition Acti T ones, Tames Tones, James 80000032250 i ot
| 23 100A A, Grant | Ttile ABCDEFGHI Agmy Medical Research Acquisition Activy | Jones, Tames Tones, James B000003Z000 008 o1
| 24 1004 A, Grant 1 Ttile | ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James S0000032500 009 ]
| 25 1004 A, Grant 1 Ttile | ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James B00000X2000 009 ]
| 26 100AA, Grant 1 Ttile ABCDEFGHI Agmy Medical Research Acquisition Activy | Jones, Tames Tones, James B00000Z00L "n0e o
| 27 1004 A, Grant | Ttile | ABCDEFGHI Agmy Medical Research Acoquisition Activy | Tones, Tames Tones, Tames B000003Z00 009 oo
| 28 1004 A, Grant 1 Ttile | ABCDEFCHI Army Medical Research Acquisition Activy | Jones, James Jones, James 0000032500 009 ]

20 10044, Grant 1 Ttile | ABCDEFGHI Army Medical Research Acquisition Activy  Tones, James Tones, lames B00000XZCE0 :2009 :DDI

Please also note that if you click the green back arrow after the excel layout has been
produced, you will return to the original pdf format. No need to run the report twice.



