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54900-1 and 57900-1 Mandatory In -services Checklist: 

Risk Management, HIPAA,  

Code of Ethics, CPR 

Fall 2011 

  
August 19 
____   Sign attendance sheet.  

____  Complete and turn in Risk Management Post-Test.  

____  Sign and turn in Risk Management Appendix A & D Forms.  

____   Sign and turn in Model Release Form. 

____ Sign and turn in Professional Agreement form (AuD students only; SLP students  

will do in class). 
 

 

By August 25 
____  Fill out TB and HBV forms and put in Wanda Baileyôs box. If you currently do 

not have one but are planning on getting the vaccine/test later, please check the 

ñdeclineò option and sign. 

____  Order your criminal background check at www.CertifiedBackground.com ($30).  

When you receive the background check, print, make a copy and put it in Mrs. 

Pooleôs box (SLP) or Wanda Baileyôs box (AuD).  It is due no later than Sept. 23. 

____ Take HIPAA certification test online at  
https://www2.itap.purdue.edu/SSTA/certifications/review.cfm?groupid=1&sectionid=3 

Print out certification.  

 

 

August 26 during 54900 or 57900 class 
____  Turn in copy of HIPAA certification.  

____  Sign up for CPR certification class. 

 

 

By September 23 
____  Must have turned in copy of CPR certification card (front and back) to Wanda 

Bailey (preferable that you turn in immediately upon receipt). 

____   Must have submitted print out of background check to Mrs. Poole (SLP) or Wanda 

Bailey (AuD) (preferable that you turn in immediately upon receipt). 

    
   

 
 6-1-2011 

 

http://www.certifiedbackground.com/
https://www2.itap.purdue.edu/SSTA/certifications/review.cfm?groupid=1&sectionid=3
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54900-4 and 57900-II and III  Mandatory In -services Checklist: 

Risk Management, HIPAA,  

Code of Ethics, CPR 

Fall 2011 

 
 

By September 1 (August 30 for II year AuD students) 
____  Complete Risk Management Post-Test.  Turn in during 54900 or 57900. 

____  Sign Risk Management Appendix A & D Forms. Turn in during 54900 or 57900. 

____ Sign Professional Agreement form (AuD students only). Turn in during 57900. 

____  Fill out TB and HBV forms and put in Wanda Baileyôs box. If you currently do 

not have one but are planning on getting the vaccine/test later, please check the 

ñdeclineò option and sign. 

____  Fill out and send Request for Limited Criminal History with your money  

order for $7.00 to the Indiana State Police. When you receive the background 

check, make a copy and put it in Mrs. Pooleôs box (SLP) or Wanda Baileyôs box 

(AuD).  It is due no later than Sept. 23. 

____ Take the HIPAA certification test online at  
https://www2.itap.purdue.edu/SSTA/certifications/review.cfm?groupid=1&sectionid=3 

Print out certification.  

 

September 2 during 54900 or 57900 class (August 31 for II year AuD students) 
____  Turn in copy of HIPAA certification.  

____  Sign up for CPR certification class (if your certificate is expired). 

____   Turn in Risk Management Post-Test. 

____   Turn in Risk Management Appendix A & D Forms. 

____   Turn in Professional Agreement form (AuD students only). 

 
 

By September 23 
____  Must have turned in copy of CPR certification card (front and back) to Wanda 

Bailey (preferable that you turn in immediately upon receipt). 

____ Must have submitted copy of Limited Criminal History to Mrs. Poole (SLP) or 

Wanda Bailey (AuD) (preferable that you turn in immediately upon receipt). 
 
 

 
 
 
 
 
 

https://www2.itap.purdue.edu/SSTA/certifications/review.cfm?groupid=1&sectionid=3
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PROFESSIONAL AGREEMENT  

AUDIOLOGY  

 

The next four years will be your transition from a student to a professional, and you start your professional 

life now! The SLHS graduate program at Purdue University requires the highest standards of 

professionalism of its students and expects each of you to adhere to: 

 

1. Purdue University Professional Protocol for Clinical Practice including showing respect for clinic 

property and equipment, checking out all equipment according to protocol and returning in a timely 

manner. 

2. ASHA Code of Ethics  

3. Audiology Clinic Dress Code and Attendance Policy 

4. HIPAA 

5. Risk management (standard precautions) guidelines  

6. Purdue University protocols for oral, non-verbal and written communication including checking e-

mail and mailboxes daily, responding to supervisorsô messages within 24 hours and not using 

electronic devices (cell phones, PDA, texting, instant messaging etc.) for personal reasons during 

clinic or class 

 

Details on all these topics are included in the Audiology Clinic handbook ï please read the relevant 

sections in the Handbook and keep it for your reference throughout your program. 

 

You will be required to follow these protocols and exhibit appropriate professional and interpersonal skills 

at all times with clients, their families, supervisory and support staff, and peers. Please sign and date 

below and return this form to Wanda Bailey by August 26, 2011. 

 

 

 

I have read and understand all the above guidelines and protocols and agree to abide by these 

guidelines. 

 

 

Student Signature: _____________________________  Date:_____________________ 
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Criminal Backgrou nd Check Requirement 

 

All incoming (new) students entering the clinical SLP masterôs or AuD program are required to 

obtain the nationwide sex and violent offender check and multi-county criminal check as follows: 

 

1. Go to www.CertifiedBackground.com and click on ñStudents.ò 

2. In the Package Code box, enter package code: PU12 (If you want an annual recheck during 

the course of your program you may enter PU12R). 

3. Select a method of payment:  Visa, MasterCard or money order.  (The initial check will cost 

$30.00, and a recheck is $25.00.) 

 

Once the order is submitted, you will receive a password via email to view and print the results of 

the background check.  Please print and submit the results to Mary Lou Poole (SLP students) or 

Wanda Bailey (AuD students) by September 23, 2011.  Although 95% of background check results 

are completed within 3-5 business days, some results may take longer.  To see the order status, 

return to CertifiedBackground.com with the password.  The order will show as ñIn Processò until it 

has been completed in its entirety.  Authorized persons in Teacher Education at Purdue University 

may also securely view student results online. 

 

Criminal Background Check procedures continue to evolve for the state and employment sites.  

Employees should expect to be required to purchase criminal history checks for employment and 

throughout their careers.  Criminal records may have an adverse effect on an individualôs ability to 

obtain and continue employment.  In addition, the state may hold a hearing to permanently revoke 

the license of individuals who have specific convictions. 

 

If a student has a criminal record, it is essential that he/she contact Claudia Mornout, Director of 

Clinical Education in SLP (SLP students) or Jennifer Simpson, Director of Clinical Education in 

Audiology (AuD students) to discuss how to manage potential consequences for student teaching 

and/or externship placement. 

 

 

 

All current students (II year SLP masterôs and II and II year AuD students) are required to obtain 

the Limited Adult Criminal History check from the Indiana State Police as follows: 

 

1. Complete the form included in the Manual (on the next page) 

2. Mail it (address on back of form) with your money order for $7.00 

3. You will receive your letter in the mail in about three weeks 

a. If you do not receive the letter, please call the number on the form to inquire about 

the status 

      4.   Turn in a copy of the letter to Mary Lou Poole (SLP students) or Wanda Bailey (AuD                         

 students) by September 23, 2011. 
 
 
 
 
 

http://www.certifiedbackground.com/
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Photo Model Release Form 

 

 
I, _____________________________________________________________(please print), 

grant permission to Purdue University and itôs agents and employees the irrevocable and 

unrestricted right to reproduce the photographs and/or video images taken of me, or members of 

my family, for the purpose of publication, promotion, illustration, advertising, or trade, in any 

manner or in any medium. I hereby release Purdue University and itôs legal representatives for 

all claims and liability relating to said images. Furthermore, I grant permission to use my 

statements that were given during an interview or guest lecture with or without my name, for the 

purpose of advertising and publicity without restriction. I waive my right to any compensation.  

 

 

I acknowledge that I am    [  ] over the age of 18 

       [  ]  the legal guardian of the following 

 

 

 

If legal guardian of model(s), please list name(s) here: 

 

 

 

 

 

 

 

Signature______________________________________________________________________ 

  

Date       ______________________________________________________________________ 

 

Address  ______________________________________________________________________ 

 

              _______________________________________________________________________ 
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