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549001 and 579001 Mandatory In -services Checklist:
Risk Management, HIPAA,
Code of Ethics, CPR
Fall 2011

August 19
Sign attendance sheet

Completeand turn in Risk Management Pdstst

Sign and turn in Risk Management Appendix A & D Forms

Sign and turn irtModel Release Form.

Sign and turn in Professional Agreement fq@auD students only, SLP students
will do in clasy).

By August 25

____Fil'l out TB and HBV forms and put i
not have one but are planning on getting the vaccine/testiég¢ase chdcthe
Adeclined option and sign

Order your criminal background checkvawvw.CertifiedBackground.cor($30).
When you receive thieackground cheglprint, make a copy and put it in Mrs.
Pool ebs box (SLP) or IWaoedhalatd thanlSepy.Z3s
Take HIPAA certification test onlinat

https://www?2.itap.purdue.edubd A/certifications/review.cfm?groupid=1&sectionid=3
Print out certification

August 26 during 54900 or 57900 class

Turn incopy of HIPAA certification.

Sign up for CPR certification class.

By September 3
Must have turned in copyf €PR certification card (front and back) to Wanda

Bailey (preferable that you turn in immediately upon receipt).
Must have submittedrint outof background checto Mrs. Poole (SLP) or Wanda
Bailey (AuD) (preferable that you turn in immediatelyoageceipt).

6-1-2011
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http://www.certifiedbackground.com/
https://www2.itap.purdue.edu/SSTA/certifications/review.cfm?groupid=1&sectionid=3

549004 and 57900Il and Ill Mandatory In -services Checklist:
Risk Management, HIPAA,
Code of Ethics, CPR
Fall 2011

By Septemberl (August 30 for Il year AuD students)

____ CompleteRisk Management PaStest Turn induring 54900 or 57900.

Sign Risk Management Appendix A & D Forniaurn in during 54900 or 57900.
Sign Professional Agreement fo@uD students only) Turn in during 57900.

Fill out TB and HBV forms andentydot i n Wa
not have one but are planning on getting the vaccine/test later, pleakehshec
Adeclinedo option and sign

Fill out and send Request for Limited Criminal Histangh your money

order for $7.00 to the Indiana State Poldéhen you recee thebackground

check make a copy and put it i n Mrs. Pool
(AuD). Itis due no later than SepB.2

Takethe HIPAA certification test onlinet
https://www?2.itap.purdue.edu/SSTA/certifications/review.cfm?groupid=1&sectionid=3

Print out certification

September2 during 54900 or 57900 clasfAugust 31 for Il year AuD students)
_____ Turnincopy of HIPAA certificaton.

Sign up for CPR certification clagg your certificate is expired).

Turn inRisk Management Po3test

Turn inRisk Management Appendix A & D Forms

Turn in Professional Agreement foi(auD students only).

By September 3

______Must have turned in copy of CPR certification card (front and back) to Wanda
Bailey (preferable that you turn in immediately upon receipt).

____ Must have submittedopy of LimitedCriminal History to Mrs. Poole (SLP) or
Wanda Bailey (AuD) (prefelde that you turn in immediately upon receipt).
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PURDUE

DEPARTMENT OF SPEECH, LANGUAGE, AND HEARING SCIENCES

PROFESSIONAL AGREEMENT
AUDIOLOGY

The next four years will be your transition from a student to a professional, and you start your professional
life now! The SLHS graduate program at Purdue ©rsity requires the highest standards of
professionalism of its students and expects each of you to adhere to:

1. Purdue University Professional Protocol for Clinical Practice including showing respect for clinic
property and equipment, checking out all @guent according to protocol and returning in a timely
manner.

ASHA Code of Ethics

Audiology Clinic Dress Code and Attendance Policy

HIPAA

Risk management (standard precautions) guidelines

Purdue University protocols for oral, neerbal and written commmication including checking-e

mai | and mail boxes daily, responding to supery
electronic devices (cell phones, PDA, texting, instant messaging etc.) for personal reasons during
clinic or class

oahwN

Details on all thee topics are included in the Audiology Clinic handbbglkease read the relevant
sections in the Handbook and keep it for your reference throughout your program.

You will be required to follow these protocols and exhibit appropriate professional argensbnal skills

at all times with clients, their families, supervisory and support staff, and peers. Please sign and date
below and return this form /anda Bailey by August 26 2011.

I have read and understand all the above guidelines and protocadéd agree to abide by these
guidelines.

Student Signature: Date:

Page 5 Revised July 2010
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Criminal Backgrou nd Check Requirement

All incoming (new) studentse nt er i ng the clinical SLP master
obtain the nationwide sex and violent offender check and-euuinty criminal check as follows:

1. Go towww.CertifiedBackground.comnd c¢cl i ck on AStudents. o

2. In the Package Code box, enter package code: PU12 (If you want an annual recheck during
the course of your program you may enter PU12R).

3. Select a method of payment: Visa, MasterCard aneyarder. (The initial check will cost
$30.00, and a recheck is $25.00.)

Once the order is submitted, you will receive a password via email to view and print the results of
the background check. Please print and submit the results to Mary Lou PoBlest(fslents) or
Wanda Bailey (AuD students) [8eptember 23, 2011 Although 95% of background check results

are completed within -5 business days, some results may take longer. To see the order status,
return to CertifiedBackground.com with the passwofdh e or der wi | | show as
has been completed in its entirety. Authorized persons in Teacher Education at Purdue University
may also securely view student results online.

Criminal Background Check procedures continue to evolve forsthie and employment sites.
Employees should expect to be required to purchase criminal history checks for employment and
throughout their careers. Criminal records n
obtain and continue employmenin addition, the state may hold a hearing to permanently revoke

the license of individuals who have specific convictions.

If a student has a criminal record, it is essential that he/she contact Claudia Mornout, Director of
Clinical Education in SLP (SLBtudents) or Jennifer Simpson, Director of Clinical Education in
Audiology (AuD students) to discuss how to manage potential consequences for student teaching
and/or externship placement.

All currentstudents( I | year SLP mast eD shudents) ard redquited ta obthin | 1
the Limited Adult Criminal History check from the Indiana State Police as follows:

1. Complete the form included in the Manual (on the next page)
2. Mail it (address on back of form) with your money order for $7.00
3. You will receive your letter in the mail in about three weeks
a. If you do not receive the letter, please call the number on the form to inquire about
the status
4. Turn in a copy of the letter to Mary Lou Poole (SLP students) or Wanda Bailey (AuD
students) byseptember 23, 2011

Page 7


http://www.certifiedbackground.com/

This page left blank intentionally

Page 8



Request for Limited ID Billing Number

Adult Criminal History Information
(317) 233-5424

Please type or print all information
RECORD CHECK ON:

DDDDDDDDDDD\D
EEEEEEEEEERnE NN E NN

Last Name
= Male A = Asian/Pacific 1= A Indian / Alask
LI formae [ wesme ™ sl ™™™ ]
. U = Unknown M = Multi Racial
Date of Birth MMDDYYYY Sex Race
REQUESTER Name
[] AGENCY
[] SELF Mailing Address: (where this response will be sent )

[C] ADOPTION

City, State, Zip Code

( )
Daytime Phone Number ATTENTION:
Limited Criminal History Information — Reason For Request L
The cost is $7.00. Mark an “X” in one box below for this request.
Certified check or money order must be enclosed if request is mailed.
Cash will be accepted only in person. | Correct Change |

(1) [ Has applied for employment with a non-criminal justice organization or individual;

(2) [ Has applied for a license and criminal history data as required by law to be provided in connection with
the license;

(3) [ Employment with a state or local governmental entity.

4) [ Is a candidate for public office or a public official;

(5) [ Isin the process of being apprehended by a law enforcement agency

(6) [ Is placed under arrest for the alleged commission of a crime;

(7) [ Has charged that his rights have been abused repeatedly by criminal justice agencies;

(8) [ Is the subject of judicial decision or determination with respect to the setting of bond, plea bargaining,
sentencing, or probation;

(9) [ Has volunteered services that involve contact with, care of, or supervision over a child who is being
placed, matched, or monitored by a social services agency, or a nonprofit corporation;

(10) [] Is employed by an entity that seeks to enter into a contract with a public school (as defined in IC 20-
10.1-1-2) or a non-public school (as defined in IC 20-10.1-1-3), if the subject of the request is expected
to have direct. ongoing contact with school children within the scope of the subject's employment;

(11) [ Has volunteered services at a public school (as defined in IC 20-10.1-1-2) or non-public school (as
defined in IC 20-10.1-1-3) that involve contact with, care of, or supervision over a student enrolled in
the school; Student Teacher IC 5-2-5-5

(12) [ Is being investigated for welfare fraud by an investigator of the Division of Family and Children or a
county office of family and children;

(13) [ Is being sought by the parent locator service of the Child Support Bureau of the Division of Family and
Children;

(14) [ TIs or was required to register as a sex and violent offender under IC 5-2-12; or

(15) [ Has been convicted of any of the following:

(A) Rape (IC 35-42-4-1). if the victim is less than eighteen (18) years of age.

(B)  Criminal deviate conduct (IC 35-42-4-2). if the victim is less than eighteen (18) years of age.
(C)  Child molesting (IC 35-42-4-3).

(D)  Child exploitation (IC 35-42-4-4(b)).

(E)  Possession of child pornography (IC 35-42-4-4(c).

(F)  Vicarious sexual gratification (IC 35-42-4-5).

(contmued on next page)

State Form 8053 (R6/2-04) Stock # 575

Approved by State Board of Accounts, 2004
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(G)  Child solicitation (IC 35-42-4-6).

(H)  Child seduction (IC 35-42-4-7).

)] Sexual misconduct with a minor as a Class 4 or Class B felony (IC 35-42-4-9).
(D) Incest (IC 35-46-1-3), if the victim is less than eighteen (18) years of age.

>

“HEQEAEHDOW
0 Y O

NO FEE
Mark an “X” in one box below for this request.

PER IC 10-13-3-36

Program has been in existence for 10 years, and has a primary purpose of providing an individual relationship
for a child with an adult volunteer, if the request is made as part of a background investigation of a
prospective adult volunteer for the organizations; (i.e. Big Brothers & Big Sisters)

Home Health Agency (Copy of license has been issued and on file with Indiana State Police).

Department of Public Welfare Day Care/Foster Home Licensing or license.

School Corporation, Non-Public School or Special Education Cooperative (Kindergarten through Grade 12).
Community mental retardation and other developmental disabilities centers, for purposes of IC 12-29.
Group living facility licensed under IC 12-28-5.

An area agency on aging designated under IC 12-10-1.

Community action agency (as defined in IC 12-14-23-2).

Owner operator of a hospice program licensed under IC 16-25-3.

Community mental health center (as defined in IC-7-2-38).

(Before checking above box read the defined Indiana Code)

—' $10.00 ( ) Mark an (X) here for this request Ii

REVIEW CHALLENGE
Any person may challenge the information contained in the person’s eriminal history data file 10-13-3-31. An
individual requesting a Review Challenge of their criminal history on themselves may obtain the information two
(2) different ways.

1. Request in person — come to our office (address below)
a. Must have picture ID, or social security card, or birth certificate.
b. $10.00 cash or money order or certified check.
2. Request by mail — please submit the following:
a. This form, or a simple letter requesting, “full criminal history information.”
b. A complete set of fingerprints taken by a law enforcement agency.
c. $10.00 certified check or money order to State of Indiana (NO CASH OR PERSONAL CHECKS).

WARNING PENALTY FOR MISUSE
A non-criminal justice organization or individual receiving a limited criminal history may not utilize it for purposes other than those
stated in the request or which deny the subject any civil right to which the subject is entitled. IC 10-13-3-27: Any person who uses
limited criminal history for any purpose not specified in the request commits a Class A misdemeanor offense.
I affirm, under penalty of perjury, that the Limited Criminal History Information requested will be
used as specified.

PRINT Name of Requester

Signature of Requester Date

Certified check or money order only - made payable to the STATE OF INDIANA.
Cash will be accepted only if request is in person. “NO” personal checks

Mail request to:
Indiana State Police, Central Repository
100 North Senate Avenue, Room N302
Indianapolis, Indiana 46204-2259
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PURDUE

DEPARTMENT OF SPEECH, LANGUAGE, AND HEARING SCIENCES

Photo Model Release Form

l, (please print),

grant permissiont® ur due Uni versity and itdés agents and
unrestricted right to reproduce the photographs and/or video images taken of me, or members of

my family, for the purpose of publication, promotion, illustration, advertising, or tradeyin

manner or in any medi um. | hereby release Pur
all claims and liability relating to said images. Furthermore, | grant permission to use my

statements that were given during an interview or guest lewitireor without my name, for the

purpose of advertising and publicity without restriction. | waive my right to any compensation.

| acknowledge that | am [ ] over the age of 18
[ ] the legal guardian of the following

If legal guardian ofmodel(s), please list name(s) here:

Signature

Date

Address

Page 11 Revised July 2010
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