Sample Letter for Assistantships


Dear Student,

It is my pleasure to inform you that you have been selected as the recipient of a Frederick N. Andrews Fellowship, which is being administered as an assistantship, for the 2014-15 academic year.  The Andrews Fellowship is provided by the Graduate School.  Congratulations on being chosen for this highly competitive and prestigious award!
The Andrews Assistantship provides a salary of $18,000 per year ($1,500 per month.)  The Graduate School contributes $16,368 with the School of “Insert” supplementing $1,614.  Tuition, which is currently $33,000 per year, is remitted as a benefit of the graduate staff appointment.  As a benefit of your graduate staff appointment, you may enroll in the Graduate Student Staff Health Plan.  The Graduate School also provides an annual medical insurance supplement, currently $1,425, to cover a portion of the total cost of your medical insurance. The effective period of appointment for the Andrews Fellowship is August 15, 2014 to August 14, 2015. Please review the enclosed documentation for additional details regarding your award. 

Thus, your total award package from Purdue University is worth approximately $52,425 (salary, tuition, and medical insurance supplement).  The Andrews Assistantship is renewable for a second year contingent upon satisfactory academic and scholarly progress.  The School of “Insert” is committed to two years of additional support, usually in the form of a research or teaching assistantship in the third and fourth years of graduate study.

Under a resolution of the Council of Graduate Schools, http://www.cgsnet.org/ckfinder/userfiles/files/CGS_Resolution.pdf, acceptance of an offer of financial support for the next academic year completes an agreement that both you and Purdue expect to honor.  We would appreciate your decision concerning the acceptance or rejection of our award as soon as you are able to give us a reply.  In asking you for an early reply, we wish it understood that Purdue University is not asking you to relinquish any privilege, if it is felt necessary to wait until April 15, 2014.  However, your early response would be helpful to us in planning for the coming year.  If you accept an offer before 
April 15 and subsequently choose to withdraw your acceptance, you may submit a written resignation at any time through April 15.  An acceptance remaining in force after April 15 restricts you from accepting another offer without the written consent from Purdue University.

Once again, congratulations on your outstanding academic record and your selection from a long list of excellent candidates.  If you have any questions, you may contact (Name).  We hope you will be joining us for your graduate program.

Sincerely,

Head of Graduate Program

Department Name

Cc: Department Graduate Office


Department Business Office


Graduate School
Details and Information for Graduate School Fellowships Administered as Assistantships
Visa Application:
You should not apply for your visa or make travel plans until you receive a formal letter of admission from the Dean of the Graduate School and your Certificate of Eligibility (I-20 or DS-2019) from the Office of International Students and Scholars at Purdue University.  These papers will be sent to you as soon as all admission procedures are completed and you have shown proof of sufficient financial resources.
Salary / Wages:

All salaries are paid on the last working day of each month.  Fellows must be registered as full-time students in a degree-granting graduate program each month in which they receive a stipend.  You will be paid by Electronic deposit; you can pick up the forms at your department business office, or download it from http://www.purdue.edu/payroll/pdf/DirectDepositApplication.pdf.  

Insurance:
Since your appointment is at least half time for a semester, you may elect to enroll in the Graduate Student Staff Health Plan.  If you choose to accept this plan, the University will subsidize approximately 80% of the cost.  For single coverage, the current (2013-2014) total insurance cost is $1,868 and the Graduate School’s supplement is $1,425.  The student is responsible for the remaining balance. Keep in mind that these are estimates based on current rates.  The actual dollar amounts change annually. Additional coverage for a spouse and other dependants is available but without the University subsidy. Information about this plan is available via the insurance provider’s website at: https://www.purdue.edu/push/insurance/gradStaffFellowships.shtmlHYPERLINK "http://www.student-resources.net". For additional questions or concerns, please contact the student insurance office at (765) 496-3998 or at http://www.purdue.edu/PUSH/.
Tuition and Fees:
Because your fellowship award is administered as an assistantship, your tuition and fees are remitted as part of the graduate assistant’s compensation package.  However, you are responsible for certain fees which are listed below along with their current amounts.  These fees may change for 2014-15. The amounts are per semester.
· Repair and Rehabilitation fee (currently $161)

· Student fitness and wellness (currently $122)

· Activity fee (currently $20)

· International student fee (currently $80)
· Differential fees (amount varies by academic school)

For more information about tuition and fees, please see http://www.purdue.edu/bursar/
Additional Awards:
You should report to the department/academic program and to the director of fellowships of the Graduate School any additional fellowship awards received before and subsequent to this award.  The director can advise you on your options regarding additional awards.  The general policy of the Graduate School is that students may not receive an additional fellowship concurrently with another fellowship.
The Graduate School requires each fellow to:

1. Enrolled and maintain status as Ph.D. –track student in a degree-granting graduate program.
2. Register as a full-time student each session (8 credit hours in the fall and spring, 6 credit hours in the summer).  You must also meet all of the academic and performance standards required by your respective academic department.

3. Maintain a valid e-mail address with The Graduate School Fellowship Office. Students are presumed to have received and read all official e-mail messages sent to their Official Purdue University E-mail Accounts.
Resources available to fellows:

Graduate School Fellows’ website providing information and opportunities to fellows: http://www.gradschool.purdue.edu/funding/fellows.cfm
