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Introduction
A) All Greek and Cooperative houses should have an Emergency Plan (EP) that plans for possible emergency incidents.  The individual designated by the organization’s president or designated representative should develop the EP, coordinate it with the housing corporations, and distribute it to all the house occupants.  
B) Once the plan is developed, review and (or) revise it annually or as needed each semester.  The EP is designed to provide all house occupants general emergency information for natural and human-caused incidents.  
C) As a member of the Purdue Community, you should also be familiar with the Purdue Emergency Procedures Guide.  This flip-style guide describes the procedures to follow in a variety of emergencies.  A copy of the Guide can be found on the Purdue Emergency Preparedness website at:  http://www.purdue.edu/emergency_preparedness/
D) If you have any questions about your Emergency Plan, contact your Purdue Fire Prevention Specialist.
Lt. John Guerra at (765) 494-0958 – jaguerra@purdue.edu 
Kevin Luse at (765) 494-0966 – keluse@purdue.edu
      In addition, please complete an Off-Campus Student Housing Contact Information form at  

      http://www.purdue.edu/ehps/fire/forms/offcampus_housing_form.php
Your house Emergency Plan & Contact form should be current and maintained under tab 1 of your Fire & Life Safety Resource Guidebook    

Indiana Fire Code (IFC) - 408.9.4 Distribution - A copy of the emergency guide shall be given to each tenant prior to initial occupancy.
Response to Alarms:

Emergency Evacuation Procedures
A) Evacuation Policy   
1) All house occupants should promptly evacuate the house using designated exit routes.
2) Housing Director (if applicable), House President and/or other elected officials are responsible to ensure all people in their house or building are aware of exit routes and the location of their Emergency Assembly Area (EAA).
3) Kitchen staff may briefly delay evacuating if no fire is present to shut down electrical and other equipment, especially any that involves flame.
4) All house occupants will follow instructions relevant to public safety issued by the fire and police personnel.
5) After exiting house, occupants are to go directly to their designated EAA and follow guidance provided by the designated house safety representative and emergency responders.
6) No one may re-enter building until authorized to do so by fire or police department officials.
B) General Evacuation Procedures--If you hear the fire alarm or are instructed to leave the building:
1) Immediately evacuate when fire alarm or smoke alarm sounds. Tell others to evacuate. In case of fire, pull the fire alarm (if applicable) to sound the alarm and evacuate. Then call 911 from a safe place outside.
2) No one should remain inside a house or building when an evacuation is in progress.
3) REMEMBER, IN CASE OF A FIRE, IT IS IMPORTANT TO NOT DELAY EVACUATION.
4) Close doors as rooms are vacated.
5) Assist those who need help, but do not put yourself at risk attempting to rescue trapped or injured victims. Note location of trapped and injured victims and notify emergency responders.
6) Use stairways only. Do not use elevators.
7) Proceed directly to your designated EAA.  Stay clear of responding emergency vehicles. Remain in EAA until roll is taken and instructions are given.
8) Do not reenter the building until authorized fire or police department personnel give the “All Clear” instruction.
Indiana Fire Code (IFC) – 408.9.2 Evacuation diagrams in Group R-2 – A diagram depicting two evacuation routes shall be posted on or immediately adjacent to every required egress door from each group R-2 dormitory sleeping unit. 
Red for primary and Blue for secondary egress.

Make sure that all sleeping and dwelling units have an evacuation map near the room door. Make sure that all exits are clear from obstructions, accessible and properly identified. 
C) Emergency Assembly Area Location (after you have evacuated your house)
Determine an Emergency Assembly Area (EAA—roll call/head count area) away from the house and in a location that will not interfere with emergency personnel.  Do your best to implement personnel accounting procedures.   However, it is understood that your house may have incoming and outgoing students and visitors which makes a “headcount” very difficult to conduct.  Be prepared to provide first responder personnel as much information as you know.  

1) Primary location: (should be outside, in an area away from your house – Fill in highlighted area) Describe where your meeting location is outside and how you plan for accountability here.
2) Secondary location: (should be inside a nearby building/other house in case of inclement weather) (Please make prior arrangements with neighboring houses – Fill in highlighted area) Describe where your alternate meeting location is (inside another house/ building and how you plan for accountability here. 
All-Clear
Do not re-enter the building until the all-clear announcement is given by a Purdue Police or Fire Officer.  

D) Shelter-In-Place 
Types:  You may be required to Shelter-In-Place for events such as:
1) Tornado warning or other severe weather events.
2) Active shooter, building intruder, or civil disturbance.
3) Hazardous materials release.
4) As directed by police personnel for any other situation that requires you to find protection within a building.
5) You hear the All Hazards Outdoors Emergency Warning Sirens
6) When directed by police or fire department personnel
	EMERGENCY
	EMERGENCY ASSEMBLY AREA (EAA)—SHELTER IN PLACE

	Weather-Related—Tornado Warning
	Basement or the lowest level of the house (stay away from windows and doors)

	Hazardous Materials (HAZMAT) Release
	Remain in house and close windows and doors.

	Civil Disturbance—active shooter
	Seek a safe location, preferable a room without windows that can be locked or secured by barriers.


3) Building Specific Shelter in Place Procedures and Locations: Shelter in place  

               procedures must take into account any specific building and occupant needs.  Add maps,  

               routes, other steps, actions, or precautions specific to your house or building. Specify 
               your shelter in place locations and procedures:

Insert your houses' specific shelter-in-place location and procedures here. You can enter as much information as needed. 
Purdue ALERT, the University’s emergency warning notification system, will be used to notify the Purdue community of a “shelter in place” situation.
(i) After getting to a safe location and without jeopardizing your safety, try and obtain additional clarifying information by all possible means (e.g. Purdue Campus Status page, TV, radio, email, etc.)
(ii) Report any suspicious activity if you can do so without jeopardizing your safety…Call 911 if possible.
 
All-Clear 
The All Hazards Outdoor Warning Sirens will not be used to send an all clear signal. Seek additional information by all means possible to include TV and radio channels.   
Non-emergency Contact Numbers:

Purdue Fire Prevention Division



494-0958 or 494-0966
Fire: Purdue Fire Department (PUFD) 


494-6919
Police: Purdue Police Department (PUPD) 

494-8221
Emergency Preparedness & Planning Office

494-0446
West Lafayette Fire Department                                 775-5200
Feel free to add or delete information based on your house set up and (or) needs.  To learn more about emergency preparedness and planning or Shelter-in-place, visit: http://www.purdue.edu/ehps/emergency_preparedness/index.html 
To learn more about fire prevention & safety visit: http://www.purdue.edu/ehps/fire/  or contact your Purdue Fire Prevention Specialist.
This emergency plan is not mean to cover all types of emergency situations. It is only a resource guide to aid in the house’s emergency plan by informing occupants on how to obtain more information and (or) provide basic safety information.  
REMEMBER, WHEN YOU HEAR:


ALL HAZARDS SIRENS immediately seek shelter (Shelter-In-Place) in a safe location within closest facility/your house





FIRE ALARMS immediately evacuate the building/house and move to a safe location


In both cases, you should seek additional clarifying information by all possible means…Purdue Homepage, TV, radio, email, etc.





Shelter-in-place: means seeking immediate shelter inside a building or University residence. This course of action may need to be taken during a tornado warning, a civil disturbance (such as a shooting), or a release of hazardous materials in the outside air. When you hear the All Hazards Outdoor Emergency Warning Sirens immediately go inside a building to a safe location and use all communication means available to find out more details about the emergency. Remain in place until police, fire, or other emergency response personnel provide additional guidance.   








