GUIDELINES for EARLY STUDENT FEEDBACK


1
Allow approximately 10 minutes of class time, preferably at the onset of class.

2.
Tell the students the purpose of the questionnaire.

a.
All faculty in this department receive feedback at the end of the semester.  However, you wish to receive feedback sooner than that so as to better assess how things are going in the classroom.

b.
By receiving their feedback early there may be ways in which you can affect changes that will be beneficial to them, or suggestions you can give them to help them learn.


3.
Assure them of anonymity - tell them not to sign their names.  If they have concerns about their handwriting, suggest that they print.  If someone acts clearly concerned, tell them to answer only the scaled items.  Minimize this dialogue as much as possible.


4.
Thank them for their help. As they complete the forms, remain present in an unthreatening place.  Have them place the completed forms face down on a nearby desk.  When they are done, place in a folder or envelope, and put them away; begin class.


5.
Do not look at the forms until you are alone.


6.
Summarize the results, i.e. frequency distributions, and means, for each of the classes that you evaluate.

7.
At the next class meeting, THANK your students for their feedback.  Select one or two items that you can discuss with them in a positive manner.  (If you feel you may become defensive and not able to objectively discuss the results, you are best advised not to discuss them at all.)


SELF-ANALYSIS for Early Feedback (EF)

NAME:


CLASS:



1.
What results surprised you the most?


2.
What topics/items have you chosen to talk about to your students and what do you plan on saying?


3.
What are the most important thing(s) you have learned from this experience?
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