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Graduate Teacher Certificate

________________________________________________________________________________

(Print your name as you wish it to appear on the certificate)

________________________________________________________________________________

(Department in which you are teaching)

________________________________________________________________________________

(Email Address)
________________________________________________________________________________

(Campus Address)

________________________________________ ______________________________________

(Home Phone)                                                                (Office Phone)

Degree Sought:  Ph.D. _______ Master’s _______ Degree Program ___________________________

Committee for the Education of Teaching Assistants

The Graduate School

Center for Instructional Excellence (CIE)
Purdue University Teaching Academy

Graduate Teacher Certificate Program

Overview of Program and Requirements
The Graduate Teacher Certificate (GTC) program is centrally administered by the Center for Instructional Excellence (CIE).  The GTC requires formal documentation of a Graduate Teaching Assistant's (GTA) classroom teaching, and teacher development activities (e.g., pre-semester teaching orientation and workshops; Micro-Teaching with consultative feedback; classroom visitations/videotaping, together with student and colleague feedback and self-analyses).
 

For optimal benefit, graduate teaching assistants are encouraged to apply for the GTC as soon as they begin their teaching appointments on campus.  Applications for the GTC are made through CIE by phoning 765-496-6422 or emailing cie@purdue.edu . General information can be found on CIE’s website: www.cie.purdue.edu 
 

Specific requirements for certification are: 
1. Two classroom teaching experiences as a GTA where university evaluations are provided.

2. Participation in the pre-semester university Teaching Assistant Orientation (TAOr) or an equivalent program offered in the home department. 

3. Participation in Micro-Teaching as conducted by CIE.

4. Participation in teacher development activities.

5. Participation in classroom videotaping/observation with consultative feedback and self-analyses.

6. Utilization of student feedback and evaluation with self-assessment.

 

Graduate Teacher Certification Program

Teaching Report 1:  Classroom Teaching Experiences

To be certified, a Graduate Teaching Assistant (GTA) must have at least two teaching experiences as a GTA. Teaching a class is defined as having scheduled teaching duties with students on a daily, semi-weekly, or weekly basis in a classroom, lab, or studio. Responsibilities consisting only of grading and/or writing tests/exams, holding office hours, and proctoring tests/exams do NOT fulfill this requirement.
Classroom Teaching Experiences

1. Semester and year:  


    Department:  ______________________________ Course Supervisor:  


    Course number, section, title:  


    Weekly meeting times and days:  ________________________________ # of students:  


    Teaching duties:  


    Utilization of Student Feedback 

 Early Feedback: 
Yes  

No  

 End-of-the-Semester Instructor Evaluation score:
  Course Evaluation score:


 Course Supervisor (Name)*:  ______________________________ Signature:  




2. Semester and year:  


    Department:  ______________________________ Course Supervisor:  


    Course number, section, title:  


    Weekly meeting times and days:  ________________________________ # of students:  


    Teaching duties:  


    Utilization of Student Feedback 

Early Feedback: 
Yes  

No  

 End-of-the-Semester Instructor Evaluation score:
  Course Evaluation score:


 Course Supervisor (Name)*:  ______________________________ Signature:  


*Must be a faculty member or course supervisor in your department

Graduate Teacher Certification Program
Teaching Report 2:  Teaching Assistant Orientation (minimum of six hours)
Teaching Assistant Orientation (TAOr) for new GTAs is conducted in the fall semester on the Wednesday prior to the first week of classes. Students looking to meet the criteria for the GTC may either attend the all campus TAOr, which is facilitated by CIE, or an equivalent program offered by the department in which they hold their teaching appointment. GTAs who did not attend TAOr prior to their first semester of teaching should contact CIE in order to register for a future orientation experience.
Teaching Assistant Orientation:

Date:  _________________________________

Topics Discussed:  


Verified* by: _______________________________________________________________ (print CIE staff person's name)

CIE/Staff person's signature


*Must be a CIE staff member

Graduate Teacher Certification Program
Teaching Report 3:  Micro-Teaching

Micro-Teaching (as offered by CIE) is the teaching of a brief, seven-minute lesson in front of a group of peers while utilizing a lesson plan. After teaching, you will receive feedback from peers and then meet with a CIE staff member to watch and discuss your video. Finally, you will submit a reflective essay discussing your experience.
Micro-Teaching Topic:  

Micro-Teaching and playback verified* by: 
 (print CIE staff person’s name)
CIE/Staff person's signature:  

Essay #1:  The purpose of this essay is for you to reflect upon your teaching strengths and areas of improvement. Write a one-page essay, indicating what your strengths were in the Micro-Teaching experience. Also include suggestions you, your Micro-Teaching peers, and CIE staff had for improving your presentation and how it impacts student learning.

Micro-Teaching reflection verified* by: 
 (print staff person’s name)
CIE/Staff person’s signature: 


*Must be a CIE staff member

Graduate Teacher Certification Program

Teaching Report 4:  Teacher Development Activities

Must complete a minimum of six hours of instructional workshops, classes, or seminars beyond the pre-semester orientation (TAOr). CIE workshops generally run for 1 ½ hours.

Topic:  


Date:   


Time (begin): ________________________________  Time (end): 


Presenter: _______________________________________________________________ (print presenter's name)

Presenter’s Signature:  _____________________________________________________

Topic:  


Date:   


Time (begin): ________________________________  Time (end): 


Presenter: _______________________________________________________________ (print presenter's name)

Presenter’s Signature:  _____________________________________________________

Topic:  


Date:   


Time (begin): ________________________________  Time (end): 


Presenter: _______________________________________________________________ (print presenter's name)

Presenter’s Signature:  _____________________________________________________

Topic:  


Date:   


Time (begin): ________________________________  Time (end): 


Presenter: _______________________________________________________________ (print presenter's name)

Presenter’s Signature:  _____________________________________________________

Graduate Teacher Certification Program

Teaching Report 5:  Classroom Observation with Consultative Feedback and Self-Analysis
The GTA must complete the following activities:
· Classroom observation: being observed while teaching a scheduled class. The observation must be done by a faculty member from your department or CIE staff member.

· Consultation: a session that follows the observation and consists of meeting with your observer to discuss the experience.
· Written self-analysis: follows the consultation as a means for you to reflect on your teaching. 

A.  Classroom observation by a faculty member in your department or a CIE staff member
Class topic: 


Course: 


Date: ______________________________________  Time: 


Observer's* name: _________________________________________________________ (print observer's name)

Observer's signature: 


B.  Consultation following classroom observation
Date of Consultation: _________________________________  Time: 


Consultant’s* name: _______________________________________________________ (print consultant’s name)

Consultant’s signature: 


Essay #2:  To reflect on the comments from the observer and the consultant, write a one-page essay analyzing their comments. In this essay, identify your strengths and suggestions for how you might improve.

Reviewed* by: _____________________________________________________________ (print reviewer's name)

Reviewer's signature: 


*Must be faculty member and/or CIE staff member

Graduate Teacher Certification Program

Teaching Report 6:  Student Feedback and Evaluation

This report gives you the opportunity to reflect on your teaching skills and methods as perceived by your students.  This report should be completed after you have used both Early Feedback (EF) and end-of-the-semester course and instructor evaluations, and reviewed with a faculty member or CIE staff.  After completing your report, attach it to the back of this document along with a summary of your IEF results and a copy of your end-of-the-semester course and instructor evaluations.

Essay #3:  In writing your essay, please consider the following:

1. According to student feedback, what appear to be two of your strengths in teaching?  Explain how these strengths are evident in the classroom context and why students value these qualities in teaching.

2. According to student feedback, what appear to be two areas of teaching that need improvement?  How do these affect student learning?  In the future, how can you improve in these areas when you teach?

***********************************************************************************************************************************

(All three essays and feedback results should be submitted on separate pages and attached to this document.)
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