PAGE  
12

Advanced Graduate Teacher Certificate

________________________________________________________________________________

(print your name as you wish it to appear on the certificate)

________________________________________________________________________________

(department)

________________________________________________________________________________

(email address)
Committee for the Education of Teaching Assistants

The Graduate School

Center for Instructional Excellence

Purdue University Teaching Academy

	Competency
	Tier 1. Required
	Tier 2 Required

	1. Classroom teaching experience
	· 
	· 

	2. Continuous improvement
	· 
	· 

	3. Teaching other GTAs
	· 
	· 

	4. Mentoring
	· 
	· 

	5. Service
	· 
	· 

	6. Investigation into teaching and learning
	· 
	· 

	7. Instructional technology utilization
	· 
	· 

	8. Teaching Portfolio
	· 
	· 

	9. Teaching effectiveness measures
	· 
	


Specific Requirements for advanced certification

Name:  _____________________________________________________________________________________

Campus address:  _______________________________________     Office phone:  _______________________

______________________________________________________     Home phone:  _______________________

E-mail address:  ______________________________________________________________________________

Department:       ______________________________________________________________________________

Advanced Graduate Teacher Certification Program

Teaching Report 1:  Classroom Teaching Experiences (Tier 1)

Tier1: Teach a minimum of one class each semester on the Purdue campus for at least four semesters.
Name:  ____________________________________________________     Date:  _________________________

Degree sought:  Ph.D.  _____  Master  _____       Degree Program:  _____________________________________

Classroom Teaching Experiences (four semesters required)


1. Semester and year:  ________________________________________


Department:  ______________________________  Course Supervisor:  ___________________________


Course number, section, title:  _____________________________________________________________


Weekly meeting times and days:  ________________________________  # of students:  _____________


Teaching duties:  _______________________________________________________________________


_____________________________________________________________________________________


_____________________________________________________________________________________


Utilization of student feedback:  Early Feedback  _______  PICES  _______


Dept. validation* by:  ______________________________  Signature:  ____________________________



2. Semester and year:  ______________________


Department:  ____________________________  Course Supervisor:  _____________________________


Course number, section, title:  _____________________________________________________________


Weekly meeting times and days:  ________________________________  # of students:  _____________


Teaching duties:  _______________________________________________________________________


_____________________________________________________________________________________


_____________________________________________________________________________________


Utilization of student feedback:  Early Feedback  _______  PICES  _______


Dept. validation* by:  _______________________________  Signature:  ___________________________

*must be faculty member or CIE staff member.

Advanced Graduate Teacher Certification Program

Teaching Report 1:  Classroom Teaching Experiences (continued)

Classroom Teaching Experiences


3. Semester and year:  ________________________________________


Department:  ______________________________  Course Supervisor:  ___________________________


Course number, section, title:  _____________________________________________________________


Weekly meeting times and days:  ________________________________  # of students:  _____________


Teaching duties:  _______________________________________________________________________


_____________________________________________________________________________________


_____________________________________________________________________________________


Utilization of student feedback:  Early Feedback  _______  PICES  _______


Dept. validation* by:  ______________________________  Signature:  ____________________________




4. Semester and year:  ______________________


Department:  ____________________________  Course Supervisor:  _____________________________


Course number, section, title:  _____________________________________________________________


Weekly meeting times and days:  ________________________________  # of students:  _____________


Teaching duties:  _______________________________________________________________________


_____________________________________________________________________________________


_____________________________________________________________________________________


Utilization of student feedback:  Early Feedback  _______  PICES  _______


Dept. validation* by:  _______________________________  Signature:  ___________________________

*must be faculty member or CIE staff member.

Advanced Graduate Teacher Certification Program

Teaching Report 1:  Classroom Teaching Experience (continued)

Tier 2:  Teach a class as the primary instructor, perhaps creating a syllabus, selecting reading materials, designing 

student assessments, and developing creative instructional materials.


Course for which _____________________________ served as the primary instructor





           (name)


Semester and year:  ______________________


Department:  ____________________________  Course Supervisor:  _____________________________


Course number, section, title:  _____________________________________________________________


Weekly meeting times and days:  ________________________________  # of students:  _____________


Teaching duties:  _______________________________________________________________________


_____________________________________________________________________________________


_____________________________________________________________________________________


Utilization of student feedback:  Early Feedback  _______  PICES  _______


Dept. validation* by:  _______________________________  Signature:  ___________________________

*must be faculty member and/or CIE staff member.

Advanced Graduate Teacher Certification Program

Teaching Report 2:  Continuous Improvement
Tier 1:  Enroll and complete a CETA approved class on college teaching.


Course number, section, title:  _____________________________________________________________

Semester and year:  ______________________               Department:  ____________________________


Dept. validation by:  _______________________________  Signature:  ___________________________

OR
Enroll in 18 or more hours of approved workshops, coursework, or seminars on college teaching beyond the pre-semester orientation.

Continuous improvement during the semester


Title/Topic


Hours

Date

Facilitator (print name and sign)

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

Advanced Graduate Teacher Certification Program
Teaching Report 2:  Continuous Education (continued)

Name:  _____________________________________________________________________________________

Campus address:  _______________________________________     Office phone:  _______________________

______________________________________________________     Home phone:  _______________________

E-mail address:  ______________________________________________________________________________

Department:       ______________________________________________________________________________

Tier 2:  30 or more hours of approved workshops, coursework, or seminars on college teaching beyond the
             pre-semester orientation and the requirements for Tier 1.

Continuous education during the semester


Title/Topic


Hours

Date

Facilitator (print name and sign)

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

Advanced Graduate Teacher Certification Program
Teaching Report 3:  Teaching other GTA's
Tier 1:  Work with other GTA's for a minimum of 10 hours.  At least one activity must be provided to GTA’s in your home department and at least one activity to GTA’s outside your home department.
A.  Instructional assistance provided to GTA's within home department.

Title/Topic


Hours

Date

Validation by (Name of GTA and signature)
___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

B.  Instructional assistance provided to GTA's outside home department.


Title/Topic


Hours

Date

Validation by (Name of GTA and signature)
___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

C.  Attach a reflective narrative that discusses how these experiences have contributed to your development as a teaching assistant.
Advanced Graduate Teacher Certification Program

Teaching Report 3:  Teaching other GTA's (continued)
Tier 2:  Work with other GTA's for an additional 10 hours.

A.  Instructional assistance provided to GTA's within home department.

Title/Topic


Hours

Date

Validation by (Name of GTA and signature)
___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

B.  Instructional assistance provided to GTA's outside home department.


Title/Topic


Hours

Date

Validation by (Name of GTA and signature)
___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

___________________________
_______
_______
_________________________

C.  Attach a reflective narrative that discusses how these experiences have contributed to your development as a teaching assistant.
Advanced Graduate Teacher Certification Program

Teaching Report 4:  Mentoring (Section I)
Name of Teaching Mentor: ________________________________________  Dept.: ________________________

Mentor's signature: ____________________________________________________________________________

Tier1: There are two components to this requirement: Being Mentored and Being a Mentor.   

Part One:  Being Mentored

In this section, you are required to meet with a faculty member on a weekly or semi-weekly basis for one semester to discuss issues related to teaching. Use this report to keep a record of the topics you have discussed with your teaching mentor.
Discussion Topic/Activity







Date

Hours

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

Possible mentoring topics:

· Classroom management tips

· Exam/Quiz item writing and grading

· Designing lessons

· Designing a syllabus

· Building rapport with students

· Engaging students through active learning

· Time management strategies—balancing school, teaching, research, social, etc.

· Ethical issues and teaching—potential problem situations

· How to optimize office hour visits

· Reviewing/interpreting student feedback for improvement

· Discussion of previous classroom observation

· Guidance in structuring teaching portfolio

· Obtaining a position in academia—vitae, interviews, cover letters, etc.

Advanced Graduate Teacher Certification Program

Teaching Report 4:  Mentoring section II

Part Two:  Being a Mentor for another GTA

In this section, you are required to meet one-on-one on a weekly or semi-weekly basis for one semester with a junior GTA to discuss issues related to teaching and do reciprocal teaching observations.
GTA(s) Mentored: ____________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________

Use this report to keep a record of the topics you have discussed with the GTA's you are mentoring.

Discussion Topic/Activity







Date

Hours

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

Attach a reflective narrative that discusses how being mentored and mentoring others have contributed to your development as a teaching assistant.

Advanced Graduate Teacher Certification Program

Teaching Report 4:  Mentoring (Section I)

Name of Teaching Mentor: ________________________________________  Dept.: ________________________

Mentor's signature: ____________________________________________________________________________

Tier2: There are two components to this requirement: Being Mentored and Being a Mentor.   

Part One:  Being Mentored

In this section, you are required to meet with a faculty member on a weekly or semi-weekly basis for a second semester to discuss issues related to teaching. This will give you an opportunity to go ``deeper’’ into various aspects of teaching. Use this report to keep a record of the topics you have discussed with your teaching mentor.
Discussion Topic/Activity







Date

Hours

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

Possible mentoring topics:

· Classroom management tips

· Exam/Quiz item writing and grading

· Designing lessons

· Designing a syllabus

· Building rapport with students

· Engaging students through active learning

· Time management strategies—balancing school, teaching, research, social, etc.

· Ethical issues and teaching—potential problem situations

· How to optimize office hour visits

· Reviewing/interpreting student feedback for improvement

· Discussion of previous classroom observation

· Guidance in structuring teaching portfolio

· Obtaining a position in academia—vitae, interviews, cover letters, etc.

Advanced Graduate Teacher Certification Program
Teaching Report 4:  Mentoring section II

Part Two:  Being a Mentor for another GTA

In this section, you are required to meet one-on-one on a weekly or semi-weekly basis for a second semester with other GTAs to discuss issues related to teaching and do reciprocal teaching observations.

GTA(s) Mentored: ____________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________

Use this report to keep a record of the topics you have discussed with the GTA's you are mentoring.

Discussion Topic/Activity







Date

Hours

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

__________________________________________________________________
_______
______

Attach a reflective narrative that discusses how being mentored and mentoring others have contributed to your development as a teaching assistant.
Advanced Graduate Teacher Certification Program

Teaching Report 5:  Service

Tier 1:  Requires a minimum of 10 hours.

Use this report to keep a record of the discipline-related service activities you are involved in.  Each activity should be validated with a signature of the sponsor of the activity.

Service Activity





Date

Hours

Validation by

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

Attach a reflective narrative that discusses how these activities have contributed to your development as a teacher.

Tier 2:  Requires at minimum an additional 10 hours.
Use this report to keep a record of the discipline-related service activities you are involved in.  Each activity should be validated with a signature of the sponsor of the activity.

Service Activity





Date

Hours

Validation by

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

________________________________________
_______
______

___________________

Attach a reflective narrative that discusses how these activities have contributed to your development as a teacher.

Advanced Graduate Teacher Certification Program

Teaching Report 6:  Investigation into Teaching and Learning

Tier 1:  Investigate at least one area and present results in a campus setting such as a graduate student seminar, colloquium, or workshop.
Title/Topic of Investigative Project: ________________________________________________________________





   ________________________________________________________________

Presentation venue: _______________________________________
Date: ____________________________
Abstract:  (attach separate sheet if needed)

Reviewed by*: _____________________________
Signature: ____________________________________

Tier 2:  Present at a conference or in refereed journal.

Presentation Venue: _______________________________________________  Date: ______________________

· Attach a copy of the conference preceedings or journal article.

· Attach a short essay that discusses how this inquiry into teaching and learning affected your teaching philosophy and practice.

Reviewed by*: _____________________________
Signature: ____________________________________

*must be faculty member and/or CIE staff member

Advanced Graduate Teacher Certification Program
Teaching Report 7:  Instructional Technology Utilization

Please describe how you have incorporated technology into your pedagogy by writing a short essay addressing the areas described below.
Tier 1:  Utilize Technology
Instructional Technology Utilized:

Frequency:

Description and Purpose:

Effect(s) on Teaching and Learning:

Please describe how you have adapted or developed technology for teaching by writing a short essay addressing the areas described below.
Tier 2:  Adapt or Develop Technology
Instructional Technology Adapted or Developed:

Frequency:

Description and Purpose:

Effect(s) on Teaching and Learning:

Advanced Graduate Teacher Certification Program

Teaching Report 8:  Teaching Portfolio

Tier 1:  Teaching Portfolio

Attend a Purdue portfolio workshop/class sponsored by CIE and/or an academic unit.


Title of Workshop/Class: _________________________________________________________________

Presenter (print):  ______________________________________________________________________


Signature of Presenter: __________________________________________________________________

Construct a teaching portfolio (see guidelines in Advanced GTC brochure.)


Reviewed by*: ______________________________  Signature: _________________________________

Tier 2:  Portfolio must include concrete, creative, and original contributions to teaching.

Construct a teaching portfolio (see guidelines in Advanced GTC brochure.)

Reviewed by*: ______________________________  Signature:__________________________________

*must be faculty member and/or CIE staff member

Advanced Graduate Teacher Certification Program

Teaching Report 9:  Teaching Effectiveness Measures

Tier 1 (see Advanced GTC brochure)

Teaching Observations

· Live Observation



Date: ________     Topic: __________________________________   Pass: ______  Fail: ______



Observed by*: _____________________________  Signature: ____________________________



*must be TA's department supervisor

· Videotaped Observation



Date: ________     Topic: __________________________________   Pass: ______  Fail: ______



reviewed by**: _____________________________  Signature: ____________________________



**must be a CETA member

PICES Scores


Sum of two highest scores on "Rate the Instructor's overall Teaching Effectiveness."  A minimum mean of 4.0  each semester is required on your PICES feedback

Certified by***: ____________________________________  Signature: ___________________________


***must be a CIE staff member

Teaching Portfolio

Reviewed by the CETA committee.  Rated on a pass/fail scale.  Consensus from the committee is required 

for certification.


For the CETA committee: ____________________________  Signature: ___________________________






     (print name)
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