Follow current punch-out instructions to access the vendor website:

Click BOILERMART
Click Grainger from Punchout Section
Searching the Grainger Catalog

At top of the screen, use the drop down to search by Keywords, part #’s etc.
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Under Search Products, use the Product Index, MFR. Brand or Categories (this relates to Product Categories in SRM) 
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Example: Click on Categories, Hand Tools
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Click on Pliers

[image: image5.png]There are 6 categories in Pli

rs_ Click a category o see more details

You searched: PHand Tools PPliers.

o Cocking Piiers
Tor-foor

Retaining and Lock Ring Pliers

Slip Joint and Tongue and Groove Pliers

Solid Joint Pliers

Wire Twist Pliers





Click on Locking Pliers, this will display the items 
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If you know the part #, use the quick item entry and enter the Qty and Grainger Item # 
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Click Add to requisition
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Once you added all items to the requisition form, click continue bottom of page.
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Thank you for visiting Grainger' Online Catalog.

You are aboutto transfer items to your intemal procurement system
‘These items will not be shipped uniil approval is received from your procurement system provider

For customer senvice, please contact Customer Care at 1-877-202-2592 or email us at
eprocustomercare@grainger.com.

To complete this portion of the process, click Submit Requisition

Submit Requisition





Your items are then transferred back to ePlus.  

