PROCEDURES FOR ADVANCES TO PURCH ASE ONE-W AY AIRLINE TICKETS
FOR NEW INTERNATIONALGADUATE STUDENTS

Advances willbe albwab l in tte form ofa pre-purch ased air Ine ticke tusing Purdue Researcn Foundation
(PRF) funds for a Imitd number ofnew intrnationabktudent. Toqua Hy, tese student musthe form
countries with poor monetary conditions and wou Bl nototierwise be abll tocome tothe Unittd Stats
witouttis ticketpurchase. Additionall, te studentmustmeett e folbwingconditions:

10.

11.

Graduat studenth as been adm itied © Purdue Uninersity.

Graduat studenth as an ofer from a facu By member to be in a supportd position or £ Bbw sh ip and
there isan offr Iter and te graduat studentacceptance BtEer.

HeAhe iswiling tOsign a promissory not to repay the funds.

When adepartmenthas astudentwhomeet the abowe conditions, arequestfor an air Ine ticket
adwvanc shou B be made by e DepartmentH ead to the Dean of Ihnernationa BPrograms. The Dean
wi Hlreview and provide a response totie department

Upon approvall tie departmentabbusiness office sends e studenta promissory not tsign.
Advance app Bcations are avai kbl in e academicbusiness offices. The app Bcation inclides te
prom issory not and payroBdeduction auth orization. The app Ication needs tobe signed by the
emp byee and certified by the departmenthead or designee.

The studentreturns the signed prom issory not.

The departmentmakes arrangement wit a trave lagency topurch ase a ticketon te students
behalF
The ticketshou B be aone-way ticket in the students name, non-transrabl and non-
refundabl tothe student The ticketshou B be refundab I o Purdue Researds Foundation in
theewventte studentdoes notcome.

Onc te arrangement are made, the departmentrequest funds from PRF Dby sending the signed
prom issory not and a cop ofth e approvalrom t e dean of Ine rnationa IProgram s to PRF.

Intrestfree advances willbe avai kb 1 up to the am ountofaone-way coach fare airIne ticket

The advance willbe paid back no htr t an one year afier © e graduat students hire dat, t rough
payroBldeduction. The payro Bdeduction met od ofrepaymentis notavai kb I to £ Bwship
recipients. Fe Bbwship recipients mustmake payment toPRFby the end ofeach month. Exceptions
ot ismusthe made trough the Exeautive M Presidentfor Acade m ic Affairs.

The costofte airfare advance willbe charged tote department@ ISDIPaccount The SDIPaccount
wilbe reimbursed as payments are made.

DepartmentaBBusiness Managers willbe the PRF Baison person for submitting t e advance
app Ication. Individua Emp byees sh ou B notcontact PRFdirecth.

PRFwiHlretain the origina lapp Ication. A copy ofte approved documentw i lbe sentto PayroBHor
payroBdeductions. Tw o copies wilbe senthack te departmentabbusiness officc with the chedck.
One shou B be ginven ot e individualland the other retained by the department

Ifth e graduat student Bawes before the entire promissory not is repaid, tie entire finalldheck may
be used o payoffthe advanc. Any remainingunpaid ba hnce becomes tie departments
responsibi Hy.



