PURDUE UNIVERSITY

VICE PRESIDENT
FOR BUSINESS SERVICES
AND ASSISTANT TREASURER Marad 25, 1999

TO: Mc Presidents Deans, Directors, and H eads ofSch oo B, Dinmsions,
Departments and Offies

RE: Purdue Researd Foundation (PRF) Sa kry Advanc Pollcy

The PRF Sahry Advanc Pollcy is being revsed o updat the advance amounts avai hb 1.
The pollcy isaBobeingexpanded to albw the purch ase ofone-way air Ine tickets for new
graduat studentstafffrom countries with poor m onetary conditions. Efkctive

immediat ¥, sabhry advances in the folbwingamounts willbe avai kb I t th ose
indiMduaBwith the need ofimmediat cash.

Amounts avai bbb I are:

Graduat StudentStaff Up to $1,200
Facu by and AP Staff Up 1 $3,000

New em pbyees requiring sa bhry advances shou Bl contactth e ir De partm enta BBusiness
Manager. Signing ofa standard prom issory note and approva lloftie DepartmentH ead
wilbe required. Sakry advances grantd under th is procedure musthbe repaid from the
firstth ree regu hr payro B e ¢ s.

ABoefective immediat ¥, departments may requestan advanc 1 purch ase a one-w ay,
non-trans®rab I and no-refundab I air Ine ticke tfor new graduat studentstaffmeeting
th e folbw ing conditions:

- Graduat studenthasbeen admitied © Purdue Uninersity

- Graduat studenthas an ofer and has acepted a graduat studentposition or
£ Bwship

- Graduat studentis a ctizen ofa country with poor m onetary conditions

Signing ofa standard prom issory not, w it approva loftie DepartmentH ead and the
Dean of Intrnationa BIProgram s, wi lbe required. Advances grantd for purc ase ofair Ine
tikets musthe repaidwithin one year from the beginning ofth e graduat students staff
appointment

Advances in excess oftie amounts Bstd abowe or requiring bnger repaymentperiods,
m usthbe approed by te appropriat Executive M President

Questions shou B be re®rred  your Business Manager.
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