
P U R D U E  U N I V E R S I T Y


VICE PRESIDENT 
FOR BUSINESS SERVICES 
AND ASSISTANT TREASURER M arch 25, 19 9 9  

TO: Vice  Pre  side n  ts De  ans, Dire  ctors, and H  e  ads of Sch ools, Divisions,

De  partm  e n  ts and Office  s


ary Advance  PolRE: Purdue  R e s e  arch Foundation (PRF) Sal icy 

ary Advance  Pol ab  lTh e  PRF Sal icy is b e ing re  vise  d to update  th e  advance  am  ounts avail e  . 
Th e  pol so b e ing e  xpande  d to all in e  tick e  ts for n e  w  icy is al ow  th e  purch ase  of on e -w  ay airl
graduate  stude n  t staff from  countrie  s w ith poor m  on e  tary conditions.  Effe  ctive  
im m  e  diate  l ary advance  s in th e  foll ab  ly, sal ow ing am  ounts w ill b e  avail e  to th ose  
individuals w ith th e  n e e  d of im m  e  diate  cash . 

Am  ounts avail e  are  : ab  l

Graduate  Stude n  t Staff Up to $1,200 
Faculty and A/P Staff Up to $3,000 

Ne w  e  m  pl ary advance  s sh ouloye e  s re qu iring sal d contact th e  ir De  partm  e n  tal Busine  ss 
M anage  r.  Signing of a standard prom  issory note  and approval of th e  D e  partm  e n  t H  e  ad 
w ill b e  re qu ire  d.  Salary advance  s grante  d unde  r th is proce  dure  m  ust b e  re  paid from  th e 
first th re e  re  gular payroll ch e  ck s. 

so e  ffe  ctive  im m  e  diate  lAl y, de  partm  e n  ts m  ay re qu e st an advance  to purch ase  a on e -w  ay, 
non-transfe  rab  l e  airle  and no-re  fundabl in e  tick e  t for n e  w  graduate  stude n  t staff m  e e  ting 
th e  follow  ing conditions: 

•Graduate  stude n  t h as b e e n  adm itte  d to Purdue  Unive  rsity 
•Graduate  stude n  t h as an offe  r and h as acce  pte  d a graduate  stude n  t position or 

fe  llow  sh ip 
•Graduate  stude n  t is a citiz e n  of a country w  ith poor m  on e  tary conditions 

Signing of a standard prom  issory note  , w ith approval of th e  D e  partm  e n  t H  e  ad and th e 
De  an of Inte  rnational Program  s, w ill b e  re qu ire  d.  Advance  s grante  d for purch ase  of airlin e  
tick e  ts m  ust b e  re  paid w ith in on e  y e  ar from  th e  b e  ginning of th e  graduate  stude n  t's staff 
appointm  e n  t. 

Advance  s in e  xce  ss of th e  am  ounts l onge  r re  paym  e n  t pe  riods, iste  d ab  ove  or re qu iring l
m  ust b e  approve  d by th e  appropriate Executive  Vice  Pre  side n  t. 

Que  stions sh ould b e  re  fe  rre  d to your Busine  ss Manage  r. 

J. S. Alm  ond 
Vice  Pre  side n  t for 
Busine  ss Se  rvice  s and 
Assistant Tre  asure  r 
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