
OFFICE OF THE BURSAR  

765-494-7570 

askbursar@purdue.edu  

www.purdue.edu/bursar  



WHAT IS A BURSAR?  

BURSAR   

Etymology : Medieval Latin bursarius, from bursa 

which means purse. Therefore, a bursar is a keeper 

of the purse.  

Meaning : An official in charge of funds, as at a 

college or university.  
Taken from Merriam -Webster Online Dictionary  

 

 

 

 
At Purdue, the Bursarõs Office is responsible for: 

Å  Tuition & Fee Assessment  

Å  Invoicing & Payment Processing  

Å  Processing Remissions, Fellowships, & Outside Awards  

Å  Financial Aid Processing & Excess Aid Refunds  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

VIEW YOUR INVOICE ONLINE ANYTIME: 
 

EBILLS PROVIDE CONVENIENT ACCESS FROM ANY DEVICE WITH AN 

INTERNET CONNECTION 24/7.  
 

THE EBILL CAN ONLY BE VIEWED BY THE STUDENT OR AUTHORIZED USERS.  

1. Log-on to myPurdue 

2. Select the Financial Tab & click óManage my Account' 

HOW DO I SET UP AN AUTHORIZED USER? 



HOW DO I SET UP AN AUTHORIZED USER?  

Purdue Pete  

Mr. Purdue Pete 
Mrs. Purdue Pete 

mrpurduepete@purdue.edu 
mrspurduepete@purdue.edu 



HOW DO I SET UP AN AUTHORIZED USER?  

Mr. Purdue Pete 
Mrs. Purdue Pete 

mrpurduepete@purdue.edu 
mrspurduepete@purdue.edu 



HOW DO I SET UP AN AUTHORIZED USER?  



HOW DO I SET UP AN AUTHORIZED USER?  

(pete@purdue.edu) 



SAMPLE E-MAIL SENT TO AN AUTHORIZED USER  

Subject: Bursar Notice - You have been given access 

  

This is an automated message to inform you that the student listed below has 

granted you access to his or her online billing information.  You now have the 

ability to make payments on behalf of this student, schedule or automate future 

payments and more.  

  

======= ACCESS INFORMATION =======  

Student Name --- [ Purdue Pete]  

Username --- [ tdriley@purdue.edu ]  

Password --- [ axjibswqhd ]  

==================================  

  

_________________________________________________________________________ 

  

View your student's account information and manage your student finances at 

https://secure.touchnet.com/C21261_tsa/web/login.jsp   
_________________________________________________________________________ 

 

https://secure.touchnet.com/C21261_tsa/web/login.jsp


A new billing statement has been issued for a student for whom you are an  

authorized user.   
You can view this statement at the web site listed below.  It is available  

24 hours a day to make bill payment more convenient for you.   

Use your e - mail address and password to log in.  Once logged in, you can pay  

the student's bill, schedule a payment for a future date, or choose to have  

future bills paid automatically.  
 

======= STATEMENT DETAILS ======= 

Student Name ---  [ Purdue Pete ]  

Student Account ---  [ xxxxx5678 ]  

Amount Due ---  [ $567.00 ]  

Due Date ---  [ 2012 - 01- 24 ]  

================================= 

_________________________________________________________________________ 
Parents and other Authorized Users may view student account information at  
https://secure.touchnet.com/C21261_tsa/web/login.jsp   

AUTHORIZED  USER  SAMPLE  eBill  NOTICE  

https://secure.touchnet.com/C21261_tsa/web/login.jsp


HOW TO VIEW E -BILLS  



HOW TO VIEW E -BILLS  



Sample Invoice  

 

Optional Payment Methods:  

Å  ACH  

Å  Installment Plan  

Å  Cash or Check  

Å  Money Order  

Å  Cashiers Check  

Å  Wire Transfer  

Å   Credit Card (added fee)  

 

 

 

Purdue Pete  

610 Purdue Mall  

West Lafayette, IN 47907  

 

Account Number:  012345678  

Statement:     450500 

Invoice Date:     07/15/2009 

Due Date:     08/24/2009  



INSTALLMENT PLAN  

QUICK FACTS  

Å Sign-up on -line through myPurdue  

Å 25% Down Payment Required at time of enrollment  

Å 3 Subsequent Monthly Payments  

Å A finance charge is applicable based upon enrollment 
in the plan  

 



INSTALLMENT PLAN  

QUICK FACTS  

ÅEstimated Payment Plan for Indiana Resident:  

Balance:  $4,739.00     Down Payment (25%):  $1,184.75  

Interest:   $ 43.02    3 Monthly Payments: $1,199.09  
 

**Note: If you pay off early , interest rebates back similar to a simple  
 interest loan ð no penalty for early payment  
 

ÅEstimated Payment Plan for Non -Resident:  

Balance:  $13,823.00     Down Payment (25%):  $3,455.75  

Interest:   $ 125.43         3 Monthly Payments:     $3,497.56  
 

Tip: You can view your Payment Plan prior to accepting terms 
and making your first payment.  Once accepted and payment 
made the plan will activate on your account  

 



Students, please use caution.  Loans offered 

by Financial Aid provide much better rates 

& repayment programs. 

2.75% Convenience Fee 



 

Reminder!! 

Confirm Your Registration 


