OFFICE OF THE BURSAR

765-494-7570
askbursar@purdue.edu
www.purdue.edu/bursar



WHAT IS A BURSAR_ =

@

BURSAR

Etymology : Medieval Latin bursarius, from bursa
which means purse. Therefore, a bursar is a keeper
of the purse.

Meaning : An official in charge of funds, as at a
college or university.

Taken from Merriam -Webster Online Dictionary

At Purdue, the Bursaros Offi c
A Tuition & Fee Assessment
A Invoicing & Payment Processing
A Processing Remissions, Fellowships, & Outside Awards
A Financial Aid Processing & Excess Aid Refunds



VIEW YOUR INVOICE ONLINE ANYTIME:

EBILLS PROVIDE CONVENIENT ACCESS FROM ANY DEVICE WITH AN
INTERNET CONNECTION 24/7.

THE EBILL CAN ONLY BE VIEWED BY THE STUDENT OR AUTHORIZED USERS.

HOW DO | SET UP AN AUTHORIZED USER?

1. Log-on to myPurdue
2.Sel ect t he Fi nanci al Tab

&



HOW DO | SET UP AN AUTHORIZED USER?

s

Al | 2yments™Payment) ©p—eh

Authorized Users
Authorized Users

From this page, you can give others (parents, employers, etc.) the ability to access your account information. In compliance
with the Family Educational Rights and Privacy Act of 1974 (FERPA), your student financial records may not be shared with a
third party without your written consent. Adding an authorized user is your written consent that an individual may view your :
account information and make payments on your behalf. Please note that authorized users DO NOT have access to your stored
payment methods, academic records, or other personal information.

When you delete an authorized user, that person will no longer be able to make payments to your accounts. Any scheduled or automatic
payments by that person that have not already been applied will be cancelled

Full Name E-mail Address Action
Mr. Purdue Pete mrpurduepete@purdue.edu Edit | Delete
Mrs. Purdue Pete mrspurduepete@purdue.edu Edit | Delete
Edit | Delete

p Add Authorized User




HOW DO | SET UP AN AUTHORIZED USER?

W qAr | @ Authorized Users ’?‘ = gy - |:orPage - i0F Tools - .ﬁ.- L] ,EE 35'(;

s

My Account P ayme Payment Pla e f ellepo eRefund

Authorized Users

Authorized Users

From this page, you can give others (parents, employers, etc.) the ability to access your account information. In compliance
with the Family Educational Rights and Privacy Act of 1974 (FERPA), your student financial records may not be shared with a
third party without your written consent. Adding an authorized user is your written consent that an individual may view your :
account information and make payments on your behalf. Please note that authorized users DO NOT have access to your stored
payment methods, academic records, or other personal information.

When you delete an authorized user, that person will no longer be able to make payments to your accounts. Any scheduled or automatic
payments by that person that have not already been applied will be cancelled

Tall Hame E-mail Address Action

Purdue Pete mrpurduepete@purdue.edu Edit | Delete
Purdue Pete mrspurduepete@purdue.edu Edit | Delete

Edit | Delete

p Add Authorized User




HOW DO | SET UP AN AUTHORIZED USER?

My Account AYme AYITE : =B

Authorized Users

Authorized Users

-------------------------------------------------------------------------------------------------------------------------------------------

! From this page, you can give others (parents, employers, etc.) the ability to access your account information. In compliance :

with the Family Educational Rights and Privacy Act of 1974 (FERPA), your student financial records may not be shared with a

third party without your written consent. Adding an authorized user is your written consent that an individual may view your

' account information and make payments on your behalf. Please note that authorized users DO NOT have access to your stored
payment methods, academic records, or other personal information. i

Pk Current Authorized Users

E-mail address of the authorized user

AT

Would you like to allow this person to view your billing statement? & Yes ¢ No

AT

Would you like to allow this person to view your 1098-T tax © Yes & Mo
statement?

Would you like to allow this person to view your payment histony? & Yes ¢ Mo




HOW DO | SET UP AN AUTHORIZED USER?

Lo dhe | Kyvome < | L copy []raste cmpunt - | (@)reb -

Important Information | &sk for Help | Log Cut
ingle

Agreement to Add Authorized User i

The e-mail address you provided (pete@purdue.edu) | already exists in our system, however we have no record of that
My / person's name. This indicates that the person to whom the e-mail address belongs was or may still be a registered
user in our system. Please ensure that the e-mail address you provided is correct. If you have any doubts that this is

[ : : the correct person, please press the 'Cancel’ button.

| hereby authorize Purdue University to grant joy@purdue_edu full access to my accounts, including ability to view all billing

statements, payment history, and/or make payments accordingly. My payment methods and credit card and/or checking account l
information will remain confidential and hidden from all other users. | understand that | am still primarily responsible for ensuring that
all my accounts are paid on time and in full

This agreement is dated Wednesday, January 4, 2012
For fraud detection purposes, your internet address has been logged ;
128.210.110.68 at 1/4/12 7:40:10 AM CST

ANY FALSE INFORMATION ENTERED HERECM COMSTITUTES AS FRAUD AMD SUBJECTS THE PARTY ENTERIMG SAME

TO FELONY PROSECUTION UNDER BOTH FEDERAL AMD STATE LAWS OF THE UNITED STATES. VIOLATORS WILL BE
CROSECUTED TO THE FULLEST EXTEMT OF THE LAW

ase check the box below to agree to the terms and continue
- | Agree

Done €D Internet + 100% -



SAMPLE E-MAIL SENT TO AN AUTHORIZED USER

Subject: Bursar Notice - You have been given access

This is an automated message to inform you that the student listed below has
granted you access to his or her online billing information. You now have the
ability to make payments on behalf of this student, schedule or automate future
payments and more.

ACCESS INFORMATION
Student Name --- [ Purdue Pete]
Username --- [ tdriley@purdue.edu ]
Password --- [ axjibswghd ]

View your student's account information and manage your student finances at
https://secure.touchnet.com/C21261 tsa/web/login.|jsp



https://secure.touchnet.com/C21261_tsa/web/login.jsp

AUTHORIZED USER SAMPLE eBill NOTICE

A new billing statement has been issued for a student for whom you are an
authorized user.

You can view this statement at the web site listed below. It is available

24 hours a day to make bill payment more convenient for you.

Use your e - mail address and password to log in. Once logged in, you can pay
the student's bill, schedule a payment for a future date, or choose to have

future bills paid automatically.

STATEMENT DETAILS
Student Name --- [ Purdue Pete ]
Student Account  --- [ xxxxx5678 ]
Amount Due --- [$567.00]
Due Date --- [2012 -01-24]

Parents and other Authorized Users may view student account information at
https://secure.touchnet.com/C21261 tsa/web/login.jsp



https://secure.touchnet.com/C21261_tsa/web/login.jsp

HOW TO VIEW E -BILLS

Important Information | Ask for Help | Log Ot

l 'l ' I!: Logged in as: _
UNIWVERSITY

eBills

Select the statement to view: I 1172372011 ;.I [ Go |

Most Recent Billing Statement

Current balance includes activity since your last statement, including recent payments and new charges.

Account Description Statement Date Statement Amount Current Balance @ Action
Student Accounts Statement 11423111 -36,780.56 -55,780.56 View | Pay

Account Activity Since Last Statement

To sort, click on the desired column header

Description Code Date Amount($)

View All Activity |

T T [T [ [@meme



HOW TO VIEW E -BILLS

s Internet Explorer 1172312011
08152011
07/26/2011
01/04/2011
12/06/2010
11/22/2010
11/02/2010 -

s 10/06/2010 t - B - &

secure. touchnet.comC21261_tsa/tapp?Mavigate=account | rru:ur=au:u:u:uunt_summar~,.f.jsp&LO.ﬁ.D_STMT_DT5=&CLIRR_ACTIE-‘ITY=3822S&RELOF'.D_F'.Ij ﬁ A ILive Search

ites  Tools  Help

08/21/2010 Important Information | &2k for Help | Log St

08/20/2010 Logged in s
UNIVE

Y

eBills

Select the statement to view:

Most Recent Billing Statem

08/M16/2010
071972010
06/16/2010
06/04/2010
0511072010
05/03/2010
04/19/2010
0172172010
01/05/2010
12/08/2009
111772009
11/03/2009
08/18/2009
08/03/2008
05/12/2009
0472172008
01/06/2008
11/20/2008
09/08/2008

08/25/2008 =

Current balance includes activit

Account Description

Student Accounts Statement

) LA R L

st statement, including recent payments and new charges.

Statement Date Statement Amount Current Balance

1172311 -55,780.56 -55,780.56

Action

View | Pay




Term lnvoice Summer 2009

PURDUE bl Bursar's Office

Sample Invoice

Account Number: 012345678 Purdue Pete
Statement: 450500 610 Purdue Mall

Invoice Date: 07/15/2009 West Lafayette, IN 47907
Due Date: 08/24/2009 '

Payments may be made onfine at Optional Payment Methods:

HtpymyPurdue purdue edu

— A ACH

SCancallation of courss s will o oo IF your minimum paymank obligatiors have not bean met - plaass be suss b nobs th abowe dua dats o awold cnoaliztion. 17
your balancs Iszens, you must confirm that you will ba sttending Furdus; do this onling at hetp s myFurdus purdus.sdu, undar Finandal. A late registration fea

of 520000 will ba 2ssa s d to all studants reglstaring. (or re-ragistaring If your schaduls was cancalled), after the first wask of dasses. A I n Stal I m e nt P I an

*Thisstabament raprasants a snapshotin tima of activity on your sccount. For ral-tima ver Actlon of paymants and racant activity, pleasscorsultyow scoount batancs at

bt myFurce purdy & ey Fou may also anrol in paymank plans, dinsct daposit of rafunds, and view daas schedules sk this ske. 8 h h k
CRH SUB) CRSE SEC CMP COURSE TITLE CREDS
82643 F3 69500 005 PWL Research M5 The 9.00 A Money Order
BEEO1 CAMD 99100 001 PWL Candidate 0.00

Course Credits: 9.00 A CaShIerS CheCk

CLURRENT TERM CHARGES CURRENT TERM CREDITS

Ganaral Sarvice Fea 51,829.20 | Grad Staff Remission £1,509.20 A WI re TranSfer

Imterrational Studert Fes SE0.00

Pepol ehabiltation Fe so8.0 A Credit Card  (added fee)

Faymerks may be made onlne st
hittpe"rip Purchiue purdue adu

Provioue
S0.00

Balanice
Charges
et 5185770
Cradits
ontotal | 5150020
Total Duw 44850

Flgures In paramtheses [nd ciis an
scoount cradk bakince,

Studamts wikh acradk balarca
sppaarng In “Total Dua®should not

Fmtpayrmm. bt should confim

@i erroliment onlnsat

urder the Firanclal tab.




INSTALLMENT PLAN
QUICK FACTS

A Sign-up on dine through myPurdue
A 25% Down Payment Required at time of enroliment
A 3 Subsequent Monthly Payments

A A finance charge is applicable based upon enroliment
In the plan

Payment Plans

railable Payment Plans

1WA/ Payment Plans are available.
not currently enralled in available payment plans but have the option to do so

Payment Plan History

Plan Name Enrollment Date Removal Date Finance Charge($) Installments

Spring2011 | View Agreement 2011-01-18



INSTALLMENT PLAN
QUICK FACTS

A Estimated Payment Plan for Indiana Resident:
Balance: $4,739.00 Down Payment (25%): $1,184.75
Interest: $43.02 3 Monthly Payments: $1,199.09

A Estimated Payment Plan for Non -Resident:
Balance: $13,823.00 Down Payment (25%): $3,455.75
Interest: $ 125.43 3 Monthly Payments:  $3,497.56

Tip: You can view your Payment Plan prior to accepting terms

and making your first payment. Once accepted and payment
made the plan will activate on your account



2.75%Convenience Fee

Students, please use caution. Loans offered
by Financial Aid provide much better rates
& repayment programs.



Welcome

fou are currently logged

Home X WL e~Print NC e~Print

Campus
Announcements

imer and Fall 2009 re

Personal
Announcements

2 are no announ

Useful Purdue Links [GE

* Purdue Directory Search
Find Purdue
Faculty

Reminder!!
Confirm Your Reqistration

viomic Financial Student Life Help

Important Announcements

Enrollment Confirmation

[2] Registration Stat Enrollment Confirmation

Single Sign-0On Links
. WEst Lafayette Banner

+ North Central Banner
(8 h: Morth ntral Banne

Career Account Password

Status

Last Password
Change:

Password Expires
On:

Your password expires

et I'|'|F'thlll:| re:
ir Technical Supp

Purdue Courses

in 10 days.




