Review Process for New
Real Estate or Leasing

Unit seeking approval contacts PRF,
Physical Facilities and appropriate
business office to develop finance
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Plan submitted to the University Contracting
Group for review by VPPF, VPBS & SVPT/PRF
EVP&T Approval If not approved,
process stops
PRF negotiates financial terms
Contracting Group reviews contract
Legal Counsel involved as needed
Physical Facilities reviews as needed
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Lease Initiated Closing Closing

Renewals to existing leases should be coordinated through the University Contracting Group




